MPOCKT

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEAOCTABICHUS MYHULIUITAIbHON YCITYTH
«[IpuHsiTHE penieHus 0 MOArOTOBKE JOKYMEHTAIMH I10 TNIAHUPOBKE TEPPUTOPUN»

1. O61mume noJyoKeHus

1.1. AIMUHHCTPAaTUBHBIA perjJaMeHT MpeloCTaBIeHUs MyHHIMNanbHOM yciayru «lIpunsrue
peleHust 0 MOJArOTOBKE JOKYMEHTAIMHM 1O IUIAHUPOBKE TEPPUTOPUN» (layiee - AIMUHHCTPATUBHBIN
perinaMeHT) pa3paboTaH B LEJAX IOBBIMIEHHS KadyecTBa IPEJOCTABICHHMS MYHMLMIIAIBHOM YCIIyru
«[IpunaTne pemieHus O TOArOTOBKE JOKYMEHTAMM IO IUJIAHUPOBKE TEppUTOpUM» (nanee -
MYHULUIAJIbHAS YCIYyra), CO3/1aHusl KOM(MOPTHBIX YCIOBHUH AJI yYaCTHUKOB OTHOLIEHUH, BO3HUKAIOIINX
IPU TPEJOCTABICHUHA MYHHMIMIAIBHON YCIYTH, ONpPEAENsSeT CPOKH W IOCIEI0BATEIbHOCTD ICHCTBUI
(aIMMHHMCTPATUBHBIX ~ IMPOLEAYp) TMPU  OCYLIECTBICHMM  IOJHOMOYMH 1O  NPEJOCTaBICHUIO
MYHHUILIMIIAJIBHOW YCIYTH.

1.2. MyHununanabHas yciayra HpefocTaBiseTcss (QU3MUECKUM U IOPUIUYECKUM JIMIaM,
OOpaTUBIIMMCSI B AJIMHUHUCTPAIIUIO Y IOMEIBCKOTO TOPOJICKOTO OKpyra (naiee — AIMUHHCTpanus) C
IPEUIOKEHUEM O MOATOTOBKE JOKYMEHTALMU 110 IJIAHUPOBKE TEPPUTOPUH (Jlasiee — IPEeIOKEHHE).

Jlanee 1o TeKcTy AJMHMHUCTPATHBHOTO perjlaMEHTa JIMIA, YKa3aHHBIE B HACTOAIIEM IyHKTE,
UMEHYIOTCSI TAaKXKe 3asiBUTEISIMU.

1.3. CBeznenust 0 MopsAKe MPEIOCTABICHUS MYHULIUIAIGHOW YCIYTH MPEIOCTABISIOTCS OTAEIOM
CTPOUTENIBCTBA U APXUTEKTYPhl AJIMUHUCTPALIUK Y JOMENIBCKOTO FTOPOJICKOT0 OKpyTa:

- IPH JIMYHOM OOpaIICHUH;

- C HCIOJIb30BAaHUEM COBPEMEHHBIX CpEACTB KOMMYHHMKAIMM: Tele()OHHOM CBS3W WU
MOCPEJICTBOM Pa3MEeUIeHHUs B HH(POPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHBIX CETSAX OOILEro MoIb30BaHus, Ha
EnvHoM moprane rocyZapCTBEHHBIX M MYHHUIMIAIbHBIX YCIYT, a TaKKe PErHoHaJIbHOM IopTale
rOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT (B CIIy4aw HATWYHS TEXHUYECKOH BO3MOKHOCTH).

1.4. CBenenust 0 MecTe HaXOXJIEHUS U rpaduke pabOThl OT/ENa CTPOUTENbCTBA U APXUTEKTYPHI
AJIMUHUCTpaLMK Y JOMENIBCKOTO TOPOACKOr0 OKpyra:

MecTo HaxX0XKIeHU 171841, Teepckas 0611., r. Y nomus yi. [lomnoga,
I, 22, kab. Ne 333, 342
I'paduk paboTs noHeenbHUK — nsatHuna ¢ 08.30 go 17.30

nepepsiB Ha o6ex ¢ 13.00 go 14.00
BBIXOJIHBIE IHU — Cy000Ta U BOCKpECEHbE

[Tpriem 1 KOHCYIbTAIS noHenenbHUK — naTHuna ¢ 08.30 no 17.30
3asBUTENEN nepepsiB Ha o6ex ¢ 13.00 go 14.00
BBIXOJIHBIE — Cy00O0Ta U BOCKPECEHbE

Tenedon (48255) 5-48-73
Tenedon o0l cripaBOYHBIH (48255) 5-43-35
Anpec 37eKTPOHHO MOYTHI info@udomlya-region.ru, raivlast@udomlya-

region.ru, arkhigradudomlya@mail.ru

Anpec opuIaNbHOTO caiiTa http://udomelskij-okrug.ru

1.5. Cenenust o Mecte HaxoxJaeHuss U rpaduke paboTel ['ocyaapCcTBEHHOr0 aBTOHOMHOTO
yupexaenus: TBepckoit obiaactu «MHOTOQYHKIMOHAIBHBIN HEHTP MPEJOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHULIMIATBHBIX yeuayr» Y aomenbckuil dhunnan (nanee FAY «M®PLy»)

MecTo HaX0XIeHUS 171841, Teepckast o61., r. Ynomus yi. [lomosa,
o. 22
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['padux paboTsI MIOHENIETbHUK, Cpe/ia, YETBEPT, MATHULIA
¢ 08.00 mo 18.00
BropHHK ¢ 08.00 1o 20.00
cy66ota 09.00 no 14.00
0e3 mepepbiBa Ha 00e]
BBIXOZHOM — BOCKPECEHbE

Tenedon (48255) 5-13-88
AJlpec IeKTPOHHOM MOYTHI udomlya@mfc-tver.ru
Anpec opHUIHaIBLHOTO caiTa http://mfc-tver.ru

1.6. CBeneHus 0 MECTOHAaXOXJIEHHM OTIeNa CTPOUTEIbCTBA M APXUTEKTYphl AJIMUHHCTpaLUU
Yaomenbckoro ropojackoro okpyra, I'AY «M®ILly, rpaduke (pexwmme) ux pabOThl, KOHTAKTHBIX
tenedoHax (renedoHax I CIPaBOK) M HMHGpOpMALMS O MOPAJKE MPEIOCTABICHHUS MYHHLUNAIbHON
YCIYTH W YCIyrax, KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU M OOSI3aTEJIIbHBIMU JUISl NPEAOCTaBICHUS
MYHHUIMIIAIBHON YCIIyTH, IPEJOCTABISAIOTCS:

1) npu JIMYHOM OOpAIlleHUY;

2) C UCIOJIb30BAHUEM COBPEMEHHBIX CPEICTB KOMMYHHKAIMH: TeAe()OHHOH CBSA3M MM
MOCPENICTBOM pa3MelIeHUs1 B HH(OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSIX OOIIEro Mmoyib30BaHus (B
TOM 4HClIe Ha OQUIHMAIBLHOM CaliTe MYHHUIMIAIbHOIO 00pa3oBaHUs YAOMENbCKUN TOPOACKONH OKpYT B
MH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW ceTH «HTepHeT»), Ha EnnHOM mopTaiie rocyIapcTBEeHHbBIX U
MYHHMIMIIAJIBHBIX YCIYT, a TAKKE PErMOHAJIBbHOM IIOPTaJle FOCYAaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT;

3) myreM pa3merieHuss Ha WHPOPMAIMOHHBIX CTCHIaX B AJIMHUHHUCTpANUU Y JIOMEIbCKOTO
TOPOJCKOI0 OKpYyTa.

1.7. Koncynbranuu 1o npouenype npeaocTaBieHusi MyHULUIAIBHON YCIYry U yCIyrax, KOTopble
SBJISIIOTCSL HEOOXOMUMBIMM M 00sI3aTEIbHBIMHM JUISl NPEIOCTABICHUS MYHUIUNAIbHONW YCIYT'H, MOTYT
MIPEIOCTABIIATHCA 110 OOpAIEHHUSIM 3aMHTEPECOBAHHbBIX JIUIL:

1) B nuceMeHHON (opme, B TOM 4YMCIE C MCIOJIB30BAaHHEM CPEACTB 3JIEKTPOHHOU Iepenadu
JTAaHHBIX;

2) ¢ UCIOTIL30BaHUEM CPEICTB TeNe(OHHOM CBA3H.

1.8. Ilpu orBetax Ha TenedoHHBIE 3BOHKA M YCTHBIE OOpalIeHHS PYKOBOAWTENb M PaOOTHUK
OTJIeJIa CTPOUTENBCTBA U APXUTEKTYPbl AMUHHUCTPALUHU Y TOMEIBCKOTO F'OPOJICKOI0 OKpYyra B BEXJINBON
dhopme HHGOPMHUPYIOT 3asIBUTENS IO MHTEPECYIOIITUM €TI0 BOITPOCAM.

1.9. Tlpn HEBO3MOXXHOCTH pabOTHHKA, MPHUHSABLIETO 3BOHOK, CaMOCTOATENBHO OTBETUTh Ha
[IOCTaBJIEHHbIE BOMPOCHI TeJIE(POHHBIM 3BOHOK IEPEaJPECOBBIBACTCS HA JPYroro padboOTHUKA JHOO
oOpaTuBIIEMYyCs 3asBUTENI0 cOOOMaeTcs HoMep TenepoHa, MO KOTOPOMY OH MOXKET IOJIyYUTh
HE0O0X0UMYI0 HH(OPMAITHIO.

1.10. C MomeHTa npuema JOKYMEHTOB 3asBUTENIb UMEET IIPABO Ha IOJYyYEHUE CBEICHHUH O XOAE
MIPEIOCTABIICHUS MYHUIIMIIAILHOM YCIIYTU NPH JIMYHOM OOpalieHUH B AJIMUHUCTPALMIO Y IOMEIBCKOTO
TOPOACKOTO OKpyra, Mo TenedoHy JUOO TOCPEACTBOM  3JIEKTPOHHOM MOYTHL.  3asBUTEIIO
MIPEIOCTABIIAIOTCS CBEACHHS O TOM, Ha KaKOM 3Tane (Ha CTaJuy BBINOJIHEHUS KaKOH aJMUHUCTPATUBHON
MIPOLEAYPBI) HAXOAUTCS IPEICTABICHHBIN UM I1IEPEUEHDb JOKYMEHTOB.

1.11. Ilpm KOHCYIBTUPOBAHMM 3asBUTEIEH II0 DJIEKTPOHHOM II0YTe, B TOM YHCIE O XOJIE
IIPEIOCTABIICHUS] MyHUIIMIIAJILHOW YCIIYTH, OTBET HANPABJISETCS B TEUEHUE 5 THEH, MCUMCIISIEMBIX CO JHS,
CJIEIYIOILErO 3a THEM MOCTYIUIEHHS] COOTBETCTBYIOIIETO 3aIIpoca.

1.12. B cnyyae Haiuuusi TEXHMYECKOHM BO3MOXXKHOCTHM MYHHULMINAIbHAS yCIyra MOXET
OKa3bIBaThCs C MCMOJIb30BaHUEM (pesiepalibHOM rocynapcTBEHHOW MH(GOPMAIMOHHON cucTeMbl «EHHBIHN
MOpTaJl TOCYIaPCTBEHHBIX U MyHUITUIAIBHBIX YCIYT ((YHKIIHIA)Y.

2. Ctannapt npeaocTaBIeHUs] MyHULIUTAIBHON yCIyTH




2.1. HaumeHnoBaHWE MYHUITUTIAILHON YCIYTH.
«[IpuHsATHE pelIeHus O TOArOTOBKE JJOKYMEHTAIIMH IO TUIAHUPOBKE TEPPUTOPHH.
2.2. HanmeHOBaHHE OpraHa, MPeI0CTaBIISIFOIIETO MYHHIUIIATBHYIO YCIIYTY

2.2.1. MyHununaibHasi yciyra npeaocTaBisieTcss AIMUHUCTpPALMEH Y JOMEIbCKOr0 rOpOJICKOTO
OKpyra B JIMIIE OTJEJIa CTPOUTENLCTBA U APXUTEKTYpPbl AJIMUHUCTpAIUU Y IOMEIbCKOTO TOPOICKOTO
OKpyTa.

3a MoNMy4eHHEeM MYHUIIMIAIBHON YCIyrd 3asBUTENb BIpaBe OOpPATHTHCS HEMOCPEICTBEHHO B
opras, MpeIOCTaBJISIOMNNA MYHUITUTIATBLHYIO YCIIyTy, 1100 yepe3 [AY «MOIL».

2.2.2. PabOTHMKH OTIella CTPOUTENILCTBA W APXHUTEKTYphl AJMUHUCTpALH Y AOMEIbCKOTO
TOPOJICKOTO OKpYTa, MPEAOCTaBISAIONINe MYHHUIMIAIbHBIE YCIYTH, HE BIpaBe TpeOOBaTh OT 3asBUTENS
OCYIIIECTBIICHUS JICHCTBUI, B TOM YHCIIC COTJIACOBAHUH, HEOOXOIUMBIX ISl TTOJYUYEHUST MYHUITUTIATBHON
yCIyTH M CBSI3aHHBIX C oOOpalleHueM B HHBIE TOCYAapCTBEHHbIE OpraHbl, OpPTraHbl MECTHOTO
CaMOYIIpaBJieHUs, OPraHU3allMy, 32 HMCKJIIOYECHUEM TOJIYYCHHUS YCIAYr W TMOJY4YEHUs TOKYMEHTOB U
uH(pOpMaLIUY, TPEIOCTABIAEMbIX B pe3yJbTaTe MPEIOCTABICHUS BKIIOYEHHBIX B MEpPEYeHb YCIYT,
KOTOPBIC SIBJISIFOTCSI HEOOXOIMMBIMU U OOSI3aTSIILHBIME JIJISl MIPEIOCTABIICHUS MYHUIIUTIATBHBIX YCIIYT,
YTBEPKJICHHBIN pelIeHneM Y 1oMenbcKoro ropoackoi Jlymer ot 15.02.2017 Nel57.

2.3. Pe3ynpTatr npeocTaBiIeHusl MyHUIIMIIATbHOM yCITyTH.

2.3.1. Pe3ynpTaToM NpeocTaBiIeHNs MyHULMIIAIBHON YCIyTH

- IIOCTAHOBJIEHHE AJMHHHUCTpPALUU Y JOMEIbCKOIO TOPOACKOIO OKpyra O IOAIOTOBKE
JOKYMEHTAIMH 110 IUIAHUPOBKE TEPPUTOPUH;

- IIOCTAaHOBJIEHUE AIMUHUCTPALUHU Y JOMENbCKOIO TOPOJCKOro OKpyra o0 0TKa3e B IIOATOTOBKE
JOKYMEHTAIMH 110 IIJIAHUPOBKE TEPPUTOPUH.

2.4. Cpok mpe1ocTaBlIeHUsI MyHUIIMIIATbHOM yCITyTH.

2.4.1. Pemenne o MOATOTOBKE JOKYMEHTAIMHM MO TUIAHHUPOBKE TEPPUTOPHH WM peElIeHUE 00
OTKa3€¢ B IMOATIOTOBKC HOOKYMCHTAIlMU II0 IUIAHUPOBKEC TEPPUTOPHUU TOJIKHO OBITH IIPUHATO
Anmunuctpanueit B Teuenue 20 pabouux AHEH cO JHA MOCTYIUICHHUS B AJAMHHHCTpAIHIO (B TOM YHCIE
yepe3 punuan LAY «MODLy) 3asBiaeHus.

2.5. [lepevyeHb HOPMATUBHBIX MPABOBBIX aKTOB, HETIOCPEACTBEHHO
PEryaupyroIyX MpegOCTaBIEHUE MYHULIUITAIIBHON YCIIYTH

2.5.1. [IpenocraBiieHue MyHULIIMNIAIBHONW YCIYTH OCYILECTBIISETCS B COOTBETCTBUH C:

- I'pagocTponrtensHbM KogekcoM Poccutickon @enepanuu ot 29.12.2004 Ne 191-03;

- ®enepanbHbiM 3akoHOM 0T 06.10.2003 Nel31-®d3 «O6 o6umx MNpUHIMIAX OpPraHU3aALUH
MECTHOT'0 caMoympaBiieHHs B Poccuiickoit @enepannn»;

- 3akoHoM TBepckoit obmactu ot 24.07.2012 Ne77-30 «O rpasiocTpoUTENbHON JIesITeIbHOCTH Ha
Tepputopun TBepckoit o0nacTuy;

- l'eHepanbHBIM IUIAHOM MYHHUIMIAIBHOTO 00pa30BaHUS Y IOMEIbCKUI TOPOJICKOM OKpYT,
YTBEPKJICHHBIM pEIICHUEM Y TOMeNbCcKor ropoackoi Jlymon ot 24.01.2019 Ne 360;

- YcraBoM Y IOMENBCKOTO FTOPOACKOTO OKPYTa,

- [lopsinikoM 1O MOATOTOBKE M YTBEPXKACHUIO JTOKYMEHTAllUW MO IUJIAHUPOBKE TEPPUTOPHH,
pa3pabaTbiBaeMOil Ha OCHOBAHMHU peEIIEHHH AIMHUHHUCTPALUU Y JIOMEIbCKOTO TOPOJICKOTO OKpyra
TBepckoii obmactu ot 22.05.2019 Ne 741-na;

- HaCTOSIIUM AJIMUHHCTPATUBHBIM PETIIAMEHTOM.
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2.6. McuepripIBaromiuii mepeyeHb JOKYMEHTOB,
HEOOXOUMBIX JUTS TPEIOCTABICHUS MYHUIUITAIBHON YCIIyTH.

2.6.1. lns mpemocTaBIeHUs] MYHUIUNAIBHOW YCIYT'M 3asBUTENI0 HEOOXOAMMO MPEICTABUTH B
AnMuHHCTpanuo, B ToM uucie uepe3 ¢umuan ['AY «M®Ily, 3asBienne B cBOOOmHON (opme.
[Tpumepnas popma 3asBiIeHHs IPUBEICHA B MPUIOKEHUN 1 K AIMUHUCTPATUBHOMY PETrJIaMEHTY.

2.6.2. 3asBiieHHEe MOKET OBbITh IPEICTABICHO 3asBUTENIEM HENOCPEICTBEHHO B AJIMUHHCTPALIUIO
mb6o B ¢umman ['AY «MO®Lly, nanpasieno B anpec AamuHuctpanuu 1mb6o ¢ummana ['AY «MOL]
IIOCPEJICTBOM ITOYTOBOM CBSA3M WJIM HAIPaBICHO B AJIMUHHUCTPALUIO B (hOPME IEKTPOHHOIO TOKYMEHTA,
3aBEPEHHOI0 3JIEKTPOHHOM MOAIUCHI0, yepe3 Enunblil nopras.

2.6.3. JlokyMeHTBl, IoJjaBacMble yepe3 Enunblil moprai, 3aBepsroTcs:

a) IEKTPOHHOW MOAINUCHIO PYKOBOAMUTENS MOCTOSIHHO JEMCTBYIOLIETO MCIIOIHUTEIBLHOIO OpraHa
IOPUINYECKOT0 JIMIA WM MHOT'O JIMLA, UMEIOLIEro MPaBo AEHCTBOBATh OT UMEHH FOPUIAMYECKOIO JIMILIA,
7100 3IEKTPOHHON MOANHUCHI0 HOTAPHUYCa;

0) 2JIEKTPOHHOH MOAINUCHIO 3asBUTENS — I'PaKJaHUHA JIMOO0 3JIEKTPOHHOM MMOAMUCHIO HOTapHyca.

CpenctBa SIEKTPOHHOM TMOJIMUCH JOJDKHBI OBITh CEpTUGUIMPOBAHBI B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit dexepanuy 1 COBMECTHMBI CO CPEICTBAMM 3JIEKTPOHHOM MHOJMMCH,
MIPUMEHSIEMbIMU AJIMUHHUCTpALIEH.

2.6.4. PaGoTHMKM OTIella CTPOUTENbCTBA U apXUTEKTYypbl AJMUHHUCTpalUU Y IOMEIbCKOTO
TOPOJICKOTO OKpyTa HEe BIpaBe TPEOOBATh OT 3asIBUTEIIS:

1) mpexacTaBieHus OKYMEHTOB M MH(GOPMALUK WA OCYLICCTBICHUS NCUCTBUH, MPEICTABICHHE
WIM  OCYILIECTBICHHE KOTOPBIX HE IPEAyCMOTPEHO HOPMATHBHBIMU  IIPAaBOBBIMU  aKTaMH,
PEryIupyroIUMI OTHOLIEHHUS, BOSHUKAIOLIHME B CBS3U C MPEAOCTABICHUEM MYHUIMIIAIBHON YCIIyTH;

2) mpexacTaBieHUS TOKYMEHTOB M HWH(pOpPMAlWH, B TOM YHCIE IMOATBEPKAAIONINX BHECEHUE
3asBUTEJIEM IUIAThl 33 MPEJOCTaBIEHUE MYHHUIMIIAIBHOM YCIyTH, KOTOpble HAXOAATCA B PACHOPSIKEHUU
OpraHoB, MPEAOCTaBISIIOIINX TOCYJApCTBEHHBIE YCIyTH, OPraHoB, MPEIOCTABIAIOINX MYHHUIUIAIbHbIE
YyCIAYr'M, MHBIX TOCYAAPCTBEHHBIX  OpraHOB, OpPraHOB  MECTHOI'O  CaMOYIpaBJie€HUs  JIMOO
10/IBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOTO CaMOYIMpAaBJIEHUsI OpraHU3alui,
YYacCTBYIOIIMX B TNPEJOCTABICHUM IPENYCMOTPEHHBIX 4yacTbio | crateu 1 denepanpHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuy NPEeIOCTAaBIEHUS TOCYAAPCTBEHHBIX M MYHUIUINAIbHBIX
ycayr», aktamu Poccuiickoit @enepaiiui, HOpMaTUBHBIMH MPABOBBIMH akTaMH cyOBbeKTOB Poccuiickoit
®denepanyv, MyHUIIUNIAJbHBIMU [TPAaBOBBIMU aKTaMU;

3) ocyuiecTBieHHUs JEHCTBHH, B TOM 4YHCIE COIJIACOBaHUM, HEOOXOJUMBIX [UIS IOJYyYSHHS
rOCy/IapCTBEHHBIX U MYHMIMIAJIBHBIX YCIYT U CBSI3aHHBIX C OOpalleHHEM B WHBIE IOCYIapCTBEHHBIE
OpraHbl, OpraHbl MECTHOI'O CaMOYIPABJIEHUS, OPraHU3alli{, 3a MCKIIOYEHUEM IIOIY4YEHHs YCIYyT U
MIOJIy4YEHUsI JOKYMEHTOB U MH(OPMALIUHU, TPEIOCTABISIEMbIX B PE3yJIbTaTe MPEJOCTABICHUS TaKUX yCIyT,
BKJIFOUEHHBIX B IIEPEYHH, yYKa3aHHbIE B yacT | craten 9 denepanpHoro 3akoHa or 27.07.2010 Ne 210-
@3 «O0 opraHu3anuy Npea0CTaBICHNS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».

4) npeacraBiaeHus JOKYMEHTOB M MH(GOpPMAIMU, OTCYTCTBHE U (WJIHM) HEIOCTOBEPHOCTh KOTOPBIX
HE YKa3plBAIMCh TMPU I[E€PBOHAYAIbHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJUMBIX JUIf
NPEJOCTaBICHUS] MYHHIMIIAIBHOM ycIoyrd, Ju00 B MPeIOoCTAaBICHMM MYHUIUMIAIBHOW YCIyrH, 3a
UCKITIOUYEHUEM CIIEAYIOLIUX CIy4YaeB:

a) U3MEHEeHHe TpeOOBaHMM HOPMATHUBHBIX IPABOBBIX AaKTOB, KAaCAIOUIMXCS IPEIOCTABICHUS
MYHHUIMIIAJIBHOM ~ yCIIyTW, TOCi€ TEpBOHAYaJIbHOM TOJA4YM  3asBIE€HUS O  IPEJOCTaBICHUU
MYHHULIMIIAIBHON yCIIyTH;

0) Hajuuue OImMOOK B 3asBJICHUM O NPEJOCTABIEHUU MYHUIMIAIBHON YCIYrH M JIOKYMEHTaXx,
MOJIAaHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAIBHOIO OTKa3a B NpPUEME JIOKYMEHTOB, HEOOXOAMUMBIX IS
MIPEIOCTABIIEHUS MYHULMIAIBHON YCIYTH, JIMOO B MPENOCTABIEHUHM MYHUIMNAIBHON YCIYTH U HE
BKJIFOUEHHBIX B IIPEJCTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa JeHCTBUS JOKYMEHTOB MM U3MEHEHHWE HMH(pOpMalUu 1ocie
NEePBOHAYAILHOTO OTKa3a B MpUEMe JTOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTABICHUS MYHUIIUIAIbLHON
yCIIyTH, TU0O0 B MPEAOCTaBICHUH MYHUIIUITAILHOM YCIIyTH;
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T) BBIABJICHHE JOKYMEHTAJIBHO TMOATBEPXKIECHHOTO ¢akTa (MPU3HAKOB) OIMIMOOYHOTO WIIN
MPOTUBOMNPABHOTO  NEHCTBUsL  (Oe3MeiCTBUSA) JOHKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTABIISIFOIIETO
MYHHUIMIIAIBHYIO YCIYTY, MYHULUIIATHHOTO CIIYXallero, paboTHUKa MHOrO(YHKIIMOHAIBHOIO IIEHTpA,
paboTHUKA OpraHW3aIiy, MPeayCMOTpeHHOM YacThio 1.1 crateu 16 HacTosmero denepaabHOTO 3aKOHA
or 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu NPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHITUIIATBHBIX
yCIIyr», TpH IEepBOHAYAIHLHOM OTKa3€ B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABICHUS
MYHUIIMIIAIBHON yCIyTH, MO0 B MPEJOCTABICHUN MYHHUIIMIIAIBLHON YCIyTH, O YeM B MUCbMEHHOM BUJE
3a TOANUCHI0 PYKOBOJAMUTEINS OpraHa, HpPeIOCTaBISIONIEr0 MYHHIIUNAIBHYIO YCIYTY, PYKOBOIUTEIS
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MpPH MEPBOHAYATHHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX
JUIsL TIPEAOCTABIICHUS] MYHUIUTIAIBHON YCIYTH, JMOO PYKOBOAMUTENSI OpraHU3aluu, MPeAyCMOTPEHHOM
gacThio 1.1 crateu 16 Hactosmiero ®@enepanbHoro 3akona ot 27.07.2010 Ne 210-®d3 «O06 opranuzanuu
MPEAOCTABIICHUS] TOCYJAPCTBEHHBIX W MYHHUIUIIAIBHBIX YCIYT», YBEIOMJIISICTCS 3asBUTENb, a TaKKe
MPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbBIE HEYJ00CTBA.

2.7. I/IC‘lepHBIBaIOH_[I/Iﬁ MEPpCUCHDb OCHOBaHUM AJI OTKa3a B IpUEME JOKYMCHTOB,
H€06XOI[I/IMI)IX AJI IpEAO0CTaBJICHUA MYHHHHHaJIBHOﬁ yCiayru

2.7.1. OcHOBaHUAMH Ul OTKAa3a B IPUEME JOKYMEHTOB SIBIISIFOTCSL:

1) ecnu coneprkaHue 3asBICHHS HE MO3BOJIAET YCTAHOBUTD IIPEeIMET OOpaleHMS;

2) eciii B YCTaHOBJICHHOM IIOPSAIKE HE MOATBEPXKAEHA OUIMHHOCTh AJIEKTPOHHOTO JOKYMEHTA,
HaMpaBJIEHHOTO € UCIOJIb30BaHUEeM EMHOro nmoprana rocy1apcTBEHHbIX U MYHUIIUIAIBHBIX YCIYT.

2.7.2. Tlocne ycTrpaHeHUs OCHOBAaHWM Uil OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOAMMBIX JUIS
IIPEJOCTABICHUS] MYHUIIMIIAJbHOM YCIYTHW 3asBUTENb BIpaBe OOpPAaTUTHCA MOBTOPHO JISl MOJTY4EHUS
MYHHUILUMIIAJbHOU YCIYTH.

2.8. HcuepripiBaromuii mepeyeHb OCHOBAHHMA /Il IPUOCTAHOBIICHHS WIIA OTKa3a
B IIPEIOCTABIICHUN MYHULIUNIAJIbHON yCIyTH

2.8.1. OcHOBaHMi1 11 TNPUOCTAHOBICHHUS MPEIOCTABICHUS MYHUIUIAIBHON  YCIyru
3aKOHOJaTenbCcTBOM Poccuiickoi denepanuu He TPEAYCMOTPEHO.

2.8.2. He nmomyckaeTcsi OCyIIECTBISATh MOJATOTOBKY JOKYMEHTAIMU MO TUIAHUPOBKE TEPPUTOPUU
(3a HCKJIIOYEHHEM CIy4yaeB TMOATOTOBKM TIPOEKTOB MEXKEBAaHUSA 3aCTPOCHHBIX TEPPUTOPUN U
IPaJOCTPOUTENBHBIX TUIAHOB 3€MENIbHBIX YYaCTKOB MO 3asBICHUSM (PU3UUYECKUX WA IOPUIUIECKUX JIUIT)
B CJlyyasx, MpPeIyCMaTPHUBAIOIIUX pa3MeNieHue OOBEKTOB MECTHOTO 3HAu€HUs Y JIOMEIThCKOTO
TOPOJICKOTO OKpyra, €clIM pa3MelIeHHe TaKuX OOBEKTOB HE MPEAYCMOTPEHO JAOKYMEHTaMH
TCppI/ITOpI/IaJ'IBHOFO HJ'IaHI/IpOBaHI/Iﬂ YILOMGJ'II)CKOFO FOpOI[CKOFO OprFa, a TaK¥XeE HpI/I OTCYTCTBI/II/I
TE€HEPATIBHOTO IJIaHA TOPOJICKOT0 OKpYyTa, MPaBUJI 3eMJICTIOIb30BAHMS U 3aCTPOUKH.

2.9. IlepedeHp yciayr, KOTOPbIE SBISIOTCS HEOOXOJUMBIMH U 0053aTEIIbHBIMU JUJIsI TPEI0OCTABICHUS
MYHULUIIAJIBHON yCIyTH

2.9.1. Ycnyru, HeoOXomuMble W 00s3aTeNbHBIC [UIS MPEIOCTABICHUS MYHUITUNIAIBHOW YCIYTH,
OTCYTCTBYIOT.
2.10. Pa3mep miaThl 3a MpeoCcTaBICHNE MYHHUIIHITATHLHON YCITYTH.
2.10.1. TIpenocraBieHre MYHHUIMITATHLHON YCITYTH OCYIIECTBISIETCS O€3 B3UMAHHUS TUIATHI.
2.11. Ilopsinok, pasMep U OCHOBAaHHSI B3UMAHMS TUIATHI

3a MPeJOCTaBIEHUE YCIYT, KOTOPBIE SBIISIOTCS HEOOXOAMMBIMU M 0043aTeIbHBIMU 15
IIPEAOCTABIECHNS] MYHULIIUITAIBHON YCIIYTH



2.11.1. Tlopsimok, pasMep M OCHOBAaHHUS B3MMaHUs IUIAThl 3a MPEAOCTABICHHUE YCIYT, KOTOpbIC
ABJISIIOTCSL HEOOXOAMMBIMU U 00sI3aTEIbHBIMU Ul IPEOCTABICHUSI MyHULIMIIAIILHON YCIIYTH OIpeaesieH
pemenreM Y omenbckor roponackoit Aymsr ot 15.02.2017 Nel57 «O6 yrBepxkaenuun Ilepeuns ycmyr,
KOTOpbIE SIBJISIFOTCS HEOOXOIMMBIMU U 00s3aTelIbHBIMM Ui NPEIOCTABICHUS MYHHMLMIIAIbHBIX YCIYT
AnMuHUCTpauuell  YIOMEIbCKOIO TOpPOJCKOIO OKpyra U IPEJOCTaBISAIOTCA  OpraHU3alusMH,
YUYacTBYIOLIMMH B MPEJIOCTABICHUM MyHULIMIIAIBHBIX yCiyr, u [Topsaka onpenenenus pazMepa miatsl 3a
UX OKa3aHHE».

2.12. MakcuMallbHBIN CPOK OXKHJIAHUS B OUEpEIH MPH M01a4e 3arpoca O MPeI0CTaBICHUN
MYHHLIMIIAJIbHOW YCIIYTU U IIPU NOJyYEHUH PE3yibTaTa MIPEeIOCTABICHUS
MYHHULUIIAJIBHON YCIyTH

2.12.1. Cpox oXugaHHs 3asfBUTENII B OUYEpeOd IpPH IMOJade 3ampoca O MPelOoCTABICHUU
MYHUIUNAIBHON YCIYTM M NpH MOJYYEHUHM pe3yjbTaTa MPeAOoCTaBICHUS MYHHMLMIAIBHOM YCIyru He
JOJDKEH MPEeBBIIIATh 15 MUHYT.

2.12.2. MakcuMallbHBIH CPOK OKUIaHUS B OYEpEIU MPH MOJYUSHUU pe3ysibTaTa MpeaoCTaBICHUS
MYHMIMIIAJIBHON YCIIyTU COCTaBISAET 15 MUHYT.

2.13. Cpok ¥ MOpSAZ0K PETUCTPALNY 3asBICHHUS O IPEAOCTABICHIH MYHULIUTIAIIBHONW YCITYTH

2.13.1. Cpok peructpanuu 3asBICHHS O NPEIOCTABICHHH MYHHIUIAIBHOW YCIYTH HE JOJIKEH
npeBpllIaTh 15 MHMHYT ¢ MOMEHTa IOCTYIUIEHHs 3asBICHUS B AJMHUHUCTPALMIO Y AOMEIbCKOTO
TOPOJCKOIO OKpYyTa.

2.14. TpeGoBaHuUs K TOMEIIEHHUSIM, B KOTOPBIX IPEAOCTABISIOTCS MYHHIIUIIATBHBIE YCIYTH,
K 3aJly 0’KMJIaHUs, MECTaM IS 3alI0JIHEHUS 3alIPOCOB O NPEAOCTaBICHUHA MyHUIIUIIAJIbHOW YCIIyTH,
MH(OPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMM UX 3alIOJTHEHUS U NTEPEUYHEM JOKYMEHTOB,
HEOOXOUMBIX JUIs IPEJOCTaBICHUS] MyHULIUIIAIBHON yCIyTH

2.14.1. 3asgBUTENIO WIM €ro MPEACTABUTENIO IOHKEH OBITh obOecredeH CBOOOIHBIA IOCTYN K
MecTaM MpeA0CTaBICHHUS] MyHULIUIIAIBHOMN YCIIYTH.

3asBUTENI0 WJIM €ro MPEeACTABUTENI0 IPEAOCTABISIETCS BO3MOMKHOCTH  BOCIIOJIB30BATHCS
CYLIECTBYIOIIEH MapKOBKOW [UIsl aBTOMAIMH, PACHOJIOKEHHOM BO3Jieé aJMUHUCTPATUBHOIO 3]1aHUS, B
KOTOpPOM pa3MelaeTcs opra, NpeA0CTaBISIIOIINY MyHUIIUTIIAIIBHYIO YCIIYTY.

2.14.2. Bxoxg B aJIMHUHUCTPAaTUBHOE 3JaHHE JOJDKEH OBbITh 000pyaoBaH HH(POPMAIMOHHON
TaOJIMYKOM, cojaeprkalleld HauMEHOBaHME OpraHU3alUHM, KOTOpas MPENOCTaBIsAeT MYHUIMNAIbHYIO
yeuyry.

2.143. Bxox B moMelieHHE JODKEH ObITH 000pyaoBaH HH()OPMALMOHHOW TaOIMUKOH,
coJieprKallieil HaMMeHOBaHKHe OpraHU3aluy.

2.14.4. IlomemieHus, B KOTOPBIX IPENOCTABIAETCS MYHULUIANbHAS YCIyra, JOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM MPOTHUBOMOXKAPHBIM M CAaHUTAPHO-3MHUIEMUOIOTHYECKUM MPaBUIaM U
HOpMaTHBaM.

2.14.5. Tlpu obopymoBaHUM MTOMEUICHUH, B KOTOPBIX MPEAOCTABISETCS MyHHIIMIIATbHAS yCIyTa,
obecreynBaeTcsi BO3MOXKHOCTh OeCIpensITCTBEHHON 3BaKyalluM BCEX 3asBUTEJEH M JOJDKHOCTHBIX JIMIL B
ClIy4ae BOZHMKHOBEHUS YPE3BBIYANHON CUTYalUN.

2.14.6. IlomenieHusi, B KOTOPBIX MPEAOCTABIISIETCS MyHULIMTIIAIbHAS YCIIYTa, BKIFOYAOT MECTa JUIst
OKUJaHMsI, MecTa i1 UHPOPMHUPOBAHUS 3asBUTENCH U 3aMI0JHEHNS HEOOXOIUMBIX JOKYMEHTOB, a TaKKe
MecCTa IpueMa 3asBUTENEH.

2.14.7. Mecra Ui 0KUIaHUS TOJKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBHSIM JIJIsl 3asBUTENEH
Y ONTHUMAJILHBIM YCIIOBHSM pabOThI TOHKHOCTHBIX JIUIL.



2.14.8. Mecta st OXUAaHUS OOOPYAYIOTCS CTYJBSIMH, KOJIWYECTBO KOTOPBIX OMPEIEIsSeTCs
UCX0s U3 (AaKTUYECKOW HArpy3KH U BO3MOXKHOCTEU JIJIsl UX Pa3MENICHUs B aIMUHUCTPATUBHOM 3JIaHUH,
MMOMEIIEHHUH.

2.14.9. Kabunersl npuema 3asBUTENIEH JOJDKHBI OBITH 000pPYIOBaHBI WH(OPMALMOHHBIMH
TaOJIMYKaMU C YKa3aHHEM:

1) HOMepa kabuHeTa,

2) rpaduka npuema.

2.14.10. Mecta nns mpuema 3asBUTENICH JOJKHBI OBITh CHAOXKEHBI CTYJIOM, UMETh MECTO IS
MHAChMa M PACKIIAJIKH JIOKYMEHTOB.

2.14.11. B umensx o0ecrniedeHuss KOH(PHUIACHIMATHLHOCTH CBEICHUH O 3asBUTENIC OJHUM
JOJDKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEIETCS IPHEM TOJIBKO OJHOTO 3asBHUTENs. OTHOBPEMEHHBIM
MpHeM JIBYX U OoJiee 3assBUTENICH HE TOMYCKaeTCsl.

2.14.12. Kaxxnmoe pabouee MECTO JOKHOCTHOTO JIMIA JIOJDKHO OBITH 000pYHOBaHO TesieoHOM,
MEePCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyNma K WH(MOPMAIMOHHBIM 0a3aM JaHHBIX,
MeYaTaoIUM yCTPOHCTBOM.

2.14.13. Ha uH(pOpMAIIMOHHBIX CTEHIAX pa3MeEIIaeTCs CICeAyIoIIas HH(OOPMAIIHS:

1) u3BleUCHUsT M3 3aKOHOJATCIIPHBIX M HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJEPIKAIINX
HOPMBI, PETJIaMEHTUPYIOIIUE AESITEIBHOCTD 110 MPEIOCTABICHUI0 MYHUIIUITAILHON YCITYTH;

2) U3BJICYCHHS U3 TEKCTA a[IMUHUCTPATHUBHOTO PETJIAMEHTA C NMPUIIOKECHUSIMH;

3) mepeveHb TOKYMEHTOB, HEOOXOAUMBIX IS MOTYYSHUS MYHULIUITAIbHON YCITYTH;

4) TopsIOK 00KaJOBaHUS PEIICHWM, JCUCTBUH WM O€3ACHCTBUSA JTODKHOCTHBIX JIMII,
MPEAOCTABIIAIONINX MYHUIIUIIAIBHYIO YCIIYTY.

2.14.14. B 3panuu AIMUHHCTpAIUK Y IOMENbCKOTO paiioHa AOJKHBI OBITH CO3JaHbl YCIOBUS IS
OECIPENATCTBEHHOTO JTOCTYIA JIUI[ ¢ OTPAHUYCHHBIMU BO3MOYKHOCTSIMHU K IOJTYYCHHIO MYHUIIATIATHLHOU
yCIyTU B COOTBETCTBUU C TPEOOBAHUAMHM, YCTAHOBICHHBIMU 3aKOHOJATEIBHBIMU U  HHBIMH
HOPMAaTHBHBIMH IIPABOBBIMH aKTaMHU.

B ciydyae oTCyTCTBUS TEXHHUUECKON BO3MOKHOCTH 000pYA0BaHUs 3/IaHUS C YIETOM OTPEOHOCTEH
JUIl C OTPAaHWYCHHBIMHA BO3MOXKHOCTSMH PaOOTHUKH, TMPEJOCTABISIIONIME MYHUIUIIAIBHYIO YCIYTY,
OKa3bIBAIOT JIMIIAaM C OTPAHUYCHHBIMU BO3MOXKHOCTSMH MOMOIIbL B MPEOI0IEHUU 0aphepoB, MEIIAIONINX
MOJTYYEHUIO0 UMH MYHUIIUITAILHON yYCITYTHU HapaBHE C APYTUMU JIMIIAMHU.

Tak »e nMia ¢ OrpaHUYEHHBIMH BO3MOXHOCTSIMU MOTYT TOJIYYHTh MYHUIMNAIBHYIO YCIYTY
MyTEM HCTIOJIB30BAHMS MOYTON CBSI3H, Yepe3 MpeACTaBUTENs, Ha ENMHOM mopTane rocyaapCTBEHHBIX H
MYHHIIMITATBHBIX YCIYT, @ TaKXKE PETHOHATBLHOM TOpTalie TOCYIapCTBEHHBIX M MYHUIIUTIATBHBIX YCIYT,
niu Ha 6aze TAY «MOILy.

2.15. Tloka3aTenu JOCTYITHOCTH ¥ Ka4eCTBA MYHUIIAIIATHLHON yCITyTH

2.15.1. Iloka3zarenu 1OCTYTHOCTH MYHULIMITAJILHOM YCIIYTH XapaKTepU3YIOTCS:

1) coOTHOIIEHHEM KOJIMYECTBA IMOJYYCHHBIX 3asBICHUN B JJIEKTPOHHON (popMe K KOIHYECTBY
OyMakHBIX 3asIBJICHUI;

2) COOTHOIICHWEM  KOJIMYECTBA  TOJNYYSHHBIX  OOKaJOBaHWH  JEATENBHOCTH  OpraHa,
YIOJHOMOYEHHOI'O Ha MpeAO0CTaBICHNEe MYHHUIIMIAIBLHON yCIIyry, o obecrneyeHn0 "HPOPMUPOBAHUS U
OCYILIECTBIEHUIO KOHCYJbTUPOBAHUS 3aMHTEPECOBAHHBIX JIML O MOPSAIAKE M CPOKaX IPENOCTaBICHUS
MYHHUIIMIIAJIBHOM YCIYTH K KOJUYECTBY OTKA30B B MPHUHITUU JOKYMEHTOB, HEOOXOJHWMBIX IS
IIPEIOCTABIICHUSI MYHMLIMIIAIBHOM YCIYI'M, MO IPUYUHE OTCYTCTBHS, IPEJOCTABIEHUS HENOJIHOTO
MepeyHsi WJIM HECOOTBETCTBUS MPENOCTABIEHHBIX JOKYMEHTOB MO (opMe U COIEpKaHHWIO HOpPMaM
JEMCTBYIOILIETO 3aKOHO1AaTENbCTBA.

2.15.2. Iloka3aTenu KauecTBa MyHHMIIMIAIBHOW YCIIYI'H XapaKTePU3YIOTCS:

1) cooTHOmIeHNEM (HAaKTHYECKUX CPOKOB MPEIOCTABICHHS MYHHIIMIIAIBHONH YCIYIH K CpPOKaM,
YCTaHOBJICHHBIM TPEOOBaHUSIMH aIMUHUCTPATUBHOTO perjiaMeHTa U JeHCTBYIONIEro 3aKOHO1aTeIbCTBA;

2) COOTHOLICHMEM KOJMYECTBA IOJYYCHHBIX  OOXKAJOBAaHUN  JEATEIBHOCTH  OpraHa,
YIOJTHOMOYEHHOI'O Ha MPEeAO0CTaBICHNEe MYHUIIMIIAIBLHON yCIIyTrH, o obecriedeHnio HHPOPMUPOBaHUS U



OCYILIECTBICHUIO KOHCYJIBTUPOBAHUS 3aUHTCPECOBAHHBIX JIMIL[ O IOPANKE M CPOKaxX IpPEeAOCTaBJICHUSA
MYHHULIMIIAJIBHOW YCIYTH K KOJMYECTBY INPUHATBHIX 3aABJIECHUN O MNPEAOCTaBICHUH MYHHMIMIIAJIBLHOU
ycayru,

3) COOTHOILICHHEM KOJHMYECTBA Y/AOBICTBOPUTEIBHBIX OLICHOK PE3YJIbTaTOB IPEIOCTABICHUS
MYHHUIMIIAJIBHON YCIYTH 3asBUTEIIMUA Ha ENMHOM nopTaie rocy1apCTBEHHBIX ¥ MyHULIMIIAJIBHBIX YCIIYT
K KOJINYECTBY IIPUHATBIX 3asBJICHUH O IIPEAOCTABICHUA MYHULIUIIAJILHON YCIIYTH;

4) COOTHOIICHHEM  KOJMYECTBA  IOJYYCHHBIX  OOXAJOBaHUH  JESATENIHOCTH  OpraHa,
YIIOJTHOMOYEHHOTO Ha MPEIOCTABICHNE MYHUIMIIAIBHON YCIIyrH, 10 obecrneueHro HHOOPMUPOBAHUS U
OCYILIECTBICHUIO KOHCYJBTUPOBAHUS 3aMHTEPECOBAHHBIX JIMI O MOPSAKE M CPOKax IPENOCTaBICHUS
MYHHMLMIIAJBHOW YCIYTM K KOJMYECTBY OTKa30B B NPHUHITUHU JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIICHUS MYHMLMIIAJIBHOW YCIYI'H, II0 IPUYMHE OTCYTCTBHS, IPEJOCTABICHUS HEIOJIHOIO
NEPeYHs WIM HECOOTBETCTBHS IPEIOCTABICHHBIX JOKYMEHTOB MO (opMe M COIEpKAHHIO HOpMam
JEHCTBYIOIIETO 3aKOHONATENbCTBA.

2.15.3. Inupie TpeOoBaHMSA, B TOM 4YHCIE YYUTHIBAIOIIAE OCOOCHHOCTH MPEAOCTABICHHS
MYHUIUNAIBHON YCIYTM B MHOTO(YHKUIMOHAIBHBIX IIEHTpaX M OCOOCHHOCTH IPeIOCTaBICHUS
MYHHULMIIAJILHON YCIIYTU B 3JIEKTPOHHOMN (hopMe.

2.15.4. TlpenocraBieHne MyHUIUIIAIBHON yCIyrn MoxeT ocymecTBisAThess B ['AY «MO®L», ¢
KOTOpbIM ~ AJIMMHHUCTpallMed YJOMEIbCKOIO TOpOJCKOIO OKpyra 3aKkjiIO4E€HO COIJIallleHuEe O
B3alMMOJECHCTBUHU.

B cnyuyae oOpaiieHus 3asBUTEINS C 3asiBIICHUEM O MIPEJOCTaBICHUN MYHHUIMIIATBHOM yciyru B [AY
«MO®IL» nopsAIOK U CPOKM IpUEMa M PETHCTpALMM 3alpoca, a TAK)KE BbIAYM 3asBUTEIIO Pe3yjbTaTa
IIPEAOCTABIICHNUS] MyHUIUIIAIBHOW YCIYTH ONPEIEISAIOTCS B COOTBETCTBUM C PETVIAMEHTOM JIEATEIILHOCTH
Ir'AY «M®I».

2.15.5. Ilpu mpenocTaBIeHUH MYHUIUIIAIBHON YCIYTH B DJISKTPOHHOH (POpME C HCITOIb30BAaHHEM
¢benepanbHON rocynapcTBEHHONM HHGOPMALMOHHON cucteMbl «ENWMHBIA MOpTan ToCylapCTBEHHBIX M
MYHULIMNAIBHBIX YCIYyr ((pyHKUMI)», pErHOHAIBHOrO IOpTaja roCyAapCTBEHHBIX M MYHHUIMIAIbHBIX
ycayr (IIpU ero HaJIM4YuM) 3asBUTEII0 IPEJOCTaBIIAETCS:

1) BO3MOKHOCTb 3HAKOMUTHCSI ¢ HH(pOpMaLiell 0 MyHUIIMITAJILHON yCITyTe;

2) noctyn K ¢opmMaM 3asBICHMH M HUHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIs TOJyYEHHS
MYHUIUIIAJIBHON YCIyTH, C BO3MOXHOCTBIO UX KOIIMPOBAHUS U 3aIIOJIHEHMS B JJIEKTPOHHOM BH/JIE;

3) BO3MOXHOCTb HPEACTABIATH 3asBICHUE M JOKYMEHTbI, HEOOXOANUMBIE Ul NPEIOCTABICHUS
MYHUIUIIAJIBHON YCIyTH, B 3JIEKTPOHHOM BUJIE;

4) BO3MOXHOCTb OCYIIECTBJISTh MOHUTOPHHT X0/1a MPEIOCTABICHNUS MYHUIIUTIAIBHON YCIIYyTH;

5) BO3MOXHOCTh ~ TOJyYCHUS] PE3YJIbTATOB MPEJOCTABICHUS MYHUIMIAIGHOW YCIYIH B
3JIEKTPOHHOM BHJIE B CITy4asiX, HE 3allpELICHHbIX (e/lepaIbHbIM 3aKOHOM.

3asiBeHUE, MO/aBaeMoe B (OpME DIIEKTPOHHOTO JOKYMEHTA, MOJANUCHIBAETCS 3asBUTEIEM
IIPOCTOHM 3JIEKTPOHHOM MOJMUCHIO, a MpUJIaraéMble K HEMY 3JEKTPOHHBIE JOKYMEHTHI JOJKHBI OBITh
MOJNKCAHBl JOPKHOCTHBIMU JIMIIAMU OpraHOB (OpraHM3alyii), BBIAABIIMX 3TH JTOKYMEHTHI, YCUJIEHHOU
KBTM(DUIIMPOBAHHOMN AJIEKTPOHHON MOMAMUCKHIO (€CIH 3aKOHOoaTenbcTBOM Poccuiickoit denepanuu s
MOJNUCAHUS TAKUX TOKYMEHTOB HE YCTAaHOBJICH MHOM BUJ 3JIEKTPOHHOU MOJIIUCH).

Paznen 3. CocraB, mocine0BaTeIbHOCTh U CPOKU BBITTOJTHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP, TPEOOBAHUS K MOPSIKY UX BHITIOTHEHUS,
B TOM YHCJIC BBITIOJIHEHHS a/IMUHUCTPATHUBHBIX MPOLIEYP B dJIEKTPOHHOU popme,
a TaKke 0COOCHHOCTH BBHIMIOTHEHUS a]MUHUCTPATUBHBIX TPOIEAYD
B MHOFO(l)yHKHI/IOHaJ'H)HBIX I_IeHTan

3.1. CocTaB a/IMUHUCTPATHBHBIX TPOIIETYP:
3.1.1. [IpenocraBieHne MYHHIUTAIGHOW YCIYTH OCYIIECTBISIETCS W BKIIOYAaeT B  cels

CJIENYIOLME aJMUHUCTPATUBHBIE IIPOLIELYPHI:
1) mpuem U peructpanus 3asBICHUS;



2) IpUHATHE PEHICHHUS O MOArOTOBKE (00 OTKa3e B MOATOTOBKE) JOKYMECHTAILMHU 110 TUTAHUPOBKE
TEPPUTOPHH, a TAKXKE BbIlada (HAIIPaBIIEHUE) 3asIBUTEINIO MPUHSATOTO PEIICHNUS;

3.1.2. brok-cxema NpenoCTaBICHUSI MYHUIIMITAJBHON YCIIyTM TPUBEACHA B TPWIOKECHUU 2 K
AJIMUHUCTPAaTUBHOMY PETJIaMEHTY.

3.2. Ilpuem u peructpanus 3assBICHHS

3.2.1. IIpuem u peructpanus 3asBICHUSA OCYIIECTBIAIOTCS AQMHUHUCTpanuei u ummanom ['AY
«MOL».

3.2.2. OcHOBaHuEM /151 Hayaja BBIIIOJIHEHUS aAMUHUCTPATUBHON ITPOLIEYPBI SBISAETCS:

1) oOpamenue 3asBUTENs (IPEACTABUTENs 3asBUTENS) HENOCPEACTBEHHO B AJIMUHUCTPALMIO
VYnomenbckoro ropoackoro okpyra wm ['AY «MOL» ¢ 3asgBieHueM o0 MNpeAOCTaBICHUH
MYHUIUNAIBHON  yCIYrM M KOMIUIEKTOM JOKYMEHTOB, HEOOXOOUMBIX Ul MPeJOCTaBICHUS
MYHUILUIIAJIBHON YCIIYTH;

2) HanpaBlIeHUE TOKyMEHTOB 3asiBUTENS B AJIMUHUCTPALUIO Y JOMEJIBCKOTO TOPOJICKOr0 OKpyra B
AJIEKTPOHHOM BUJIE uepe3 EnuHblil noprai (B ciiyyae HaaMuMs TEXHUYECKOH BO3MOKHOCTH);

3) HampaBiieHHE TOKYMEHTOB 3asBUTENS B AIMHUHHUCTPALUIO Y I0OMEIbCKOIO TOPOJICKOTO OKpyra
i 'AY «M®Ll» nocpeacTBOM NOYTOBOM CBSA3H.

[Ipu oOpamenun 3asButens depes ['AY «MO®Ly cnemumamuct 'AY «M®L» npunumaer
JOKYMEHTBI OT 3asBUTENS U IepetaeT B AIMUHHCTPALUIO Y JOMEIBCKOTO FOPOACKOTO OKPYra B IMOPSAIKE
U CPOKHM, YCTAaHOBJIEHHbIE 3aKiItOYeHHbIM Mexay ['AY «M®PL» u AnmunucTpauuein Y 10MenbCKOro
TOPOJICKOTO OKpYra COIVIAlIEHUEM O B3aUMOJACUCTBUMN.

3.23. Ilpu oOpamieHun 3asgBuTens (MPEACTaBUTENS  3asgBUTEIS) HEMOCPEACTBEHHO B
AJMUHUCTpaLUIO Y JOMEIBCKOT0 FOPOACKOr0 OKpyra pabOTHUK, OTBETCTBEHHBIH 3a IPUEM JOKYMEHTOB:

1) ycTanaBnuBaeT npeaMeT oOpalieHus;

2) npoBepsieT JOKYMEHT, yIOCTOBEPSIOLINI JTUYHOCTD 3asiBUTENS (€CIH 3asiBICHUE MPEACTABIECHO
3asBUTEJIEM JINYHO);

3) B ciydae HEOOXOAMMOCTH CBHJETEIbCTBOBAHMUS BEPHOCTH KOIMUN IPEICTaBICHHBIX
JOKYMEHTOB CBEpSIET IPEACTABIEHHBIE 3K3EMIUIPHl OPUTMHAJIOB M KONUM JTOKYMEHTOB, J€JaeT Ha
KOINUSAX JOKYMEHTOB HAJIMUCh 00 HMX COOTBETCTBUU MOJJIMHHBIM SK3EMIUIIpaM M 3aBepsieT CBOEH
MOJIMHMCHIO C YKa3aHUEM JIOJKHOCTH, (PaMIIIMU U UHUIIUAJIOB;

4) peructpupyer JOKYMEHThI B YCTAHOBJICHHOM MOPSIKE;

B cnyuae mnomydyeHMs 3asBIEHUS W IPUIIOKEHHBIX K HeMy JOKyMEeHTOB u3 I'AY «M®IL[»
pabOTHUK, OTBETCTBEHHOE 3a NPUEM U PEruCTpalMio JOKYMEHTOB 3asBHUTENS, PETUCTPUPYET HUX HE
MO3JHEE JHS MOTYYEHUS 3asABICHUS AIMUHUCTpAaLUEn Y JOMENBCKOTO rOPOJICKOr0 OKPYTa.

3.2.4. B cnyuyae MOCTYyIUIEHMsI 3asBJIEHUS O IPEIOCTABIEHUU MYHHUIMNAIBHOM YCIyrd B
AJMMHHCTpAIM0  YJIOMEIbCKOIO TOpPOJACKOIO OKpyra IO TMouTe JMO0 1o HH(POPMALUOHHO-
TEJIEKOMMYHUKALIMOHHBIM ceTu «VHTepHeT», BKiIto4as EnuHbBI mopTanm TrocylapCTBEHHBIX U
MYHUIUNATBHBIX YCIYT, TUOO MO 3JIEKTPOHHOM MOYTE B BHUJIE FJEKTPOHHBIX JOKYMEHTOB, MOJMHCAHHBIX
ANEKTPOHHON LU(POBON MOAMKUCHIO, NEUCTBUA, MPEIYCMOTPEHHbIE MOAMYyHKTaMH 2), 3) myHkTa 3.2.3
HACTOSIIEro AJMUHUCTPATUBHOTO pErjaMeHTa, paOOTHHK, OTBETCTBEHHBIM 3a MPHUEM U PErUCTPALIUIO
JTOKYMEHTOB 3asBUTEJIS], HE OCYIECTBIISFOTC.

3.2.5. PaboTHMK, OTBETCTBEHHBIH 3a MPHEM M PErHCTPALMI0 JOKYMEHTOB 3asBUTEINSA, IOCIE
pEerucTpanyy JOKYMEHTOB 3asBUTENA MepenaeT ux ['maBe Y 10MeabCKoro ropoJCcKoro OKpyra, KOTOpbIi
[0 pe3ysibTaTaM pacCMOTPEHUs IMepefacT UX JIMIy, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yJibTaTa
MIPEAOCTABIICHUS] MYHULUINAIBHON YCIYTH, - PYKOBOJIWUTEIIO OT/AENAa CTPOUTEIBCTBA U apXUTEKTYpPbI
AJMHMHHCTpAIMK Y IOMEJIBbCKOTO TOPOJACKOrO OKpyra (Jajiee — PYKOBOAUTEINb), OCYLIECTBISIOIIETO
HEIMOCPEICTBEHHOE HWCITOJIHEHUE IMOJTHOMOYMN AJIMMHHUCTPALMM Y JOMEIBCKOTO TOPOACKOrO OKpyra o
NOJAroToBKe (00 OTKaze B TOATOTOBKE) JOKYMEHTAllMM MO IUIAHUPOBKE TEPPUTOpUH (Hanee -
YIIOJTHOMOYEHHOE CTPYKTYPHOE MOoIpa3iesieHue).



3.2.6. PykoBoguTenb YMOJHOMOYEHHOTO CTPYKTYpPHOTO TMOJpa3AeiieHUuss IO pe3yJbTraram
paccMOTpeHHs TiepeiaeT UX pabOTHUKY, OTBETCTBEHHOMY 3a (DOPMUPOBAHUE JTMYHOTO JIeNa 3asBUTEINS U
AKCIIEPTU3Y JOKYMEHTOB.

3.2.7. Pe3ynpTaTtoM aJIMUHUCTPATUBHON MpOLEAYyphl IPUEM M PETUCTPALUS 3asABJICHUS HU
JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEAOCTABICHUS MYHULUIAIBHOW YCIYTH SIBISICTCS TOJTY4YEHHE
pa6OTHI/IKOM, OTBCTCTBCHHBIM 3a (1)OpMI/IpOBaHI/Ie JIMYHOTO ACJia 3adBUTCIIA U 3KCICPTHU3Y HNOKYMCHTOB,
JOKYMEHTOB, IPE/ICTABICHHBIX 3asSBUTEIIEM.

3.2.8. Cpox BBINOJIHEHHUS aIMHHUCTPATUBHON NPOLEAYPHl IMPUEM M PErHCTpalus 3asBICHUS U
JOKYMEHTOB, HEOOXOIUMBIX IS MIPEIOCTABIICHUS MyHULIUIIAILHON YCIYTH 10 3 KaJIeHJapHbIX JTHEH.

3.3. IlpunsaTHE pemenus 0 moAroToBKe (00 0TKa3e B MOJATOTOBKE) TOKYMEHTAIIMH T10 TIJIAHUPOBKE
TEPPUTOPHH, a TAK)KE BbIJIa4a (HAIpaBIICHUE) 3asBUTEITIO MPUHSATOTO PEIICHUS

3.3.1. OcHoBanueM Ui Hayajla BBIIOJHEHUS AaJIMUHHCTPATUBHOM MPOIEIYpPHl SBISAETCA
MOCTYIUICHUE 3asIBJICHUS paOOTHUKY, OTBETCTBEHHOMY 3a PACCMOTPEHUE 3asIBICHUS.

3.3.2. PaboTHHUK, OTBETCTBEHHBII 3a paccMOTpeHue 3asBieHus, B TedeHne 20 pabouux aHEH co
IHS TIOCTYIIJIEHUS B AZIIMUHHCTPALMIO 3asIBJICHUS:

a) pacCMaTpUBAET 3asBJICHUE;

0) B LeJAX MOJATBEPXKACHUS CBEIACHUH, COJEpKalllUXCs B 3asBJICHUH, HalpaBieT 3alpochl B
OpraHbl BIAaCTU (OpraHu3alluy), paciojaraioliue COOTBETCTBYIOIUMU CBEACHUSIMM;

B) IpU OTCYTCTBUM OCHOBAHUH M1 OTKa3a B IOAIOTOBKE JOKYMEHTALMU MO IUIAHUPOBKE
TEPPUTOPUH, YKA3aHHBIX B IMTyHKTE 2.8. AIMUHUCTPATHBHOTO PErJIaMEHTa, TOTOBHT:

IIPOEKT IIOCTAHOBJICHHUA AJMHMHHMCTPAlMM O IOATOTOBKE JOKYMEHTalMU II0 IIJJaHUPOBKE
TEPPUTOPUH;

I) NpUM HAJIMYUM OCHOBAaHMM JJIs OTKa3a B IMOJrOTOBKE JOKYMEHTAllUU 110 IUIAHUPOBKE
TEPPUTOPUH, YKA3aHHBIX B TyHKTE 2.8. AJIMUHUCTPATHBHOTO pErjaMeHTa:

IIPOEKT MOCTAHOBJIEHUS AJIMUHUCTPALUMU 00 OTKa3e B MOATOTOBKE JOKYMEHTAIMU O [IAHUPOBKE
TEPPUTOPHUH;

1) TiepeiaeT JOKYMEHThI, YKa3aHHbIE B MOANYHKTE «B» WM HMOJIYHKTE «I» HACTOSIIErO IMyHKTa,
JUTs oI canust (MMPOEKT 3a/laHus — JJis coryiacoBanusi) [maBe Y 1oMenbCKoro ropojicKoro OKpyra;

e) nojamucaHHoe [7aBoil VYI0MENbCKOro TrOpoJCKOr0 OKpyra IOCTaHOBJEHHE NpUOOIIAeT K
3asBJIEHNI0, (OpPMUPYS MAKEeT JOKYMEHTOB 3asBUTENS, a TaKXK€ COIVIACOBAaHHOE 3aJaHUE IepenacT
pabOTHHKY, OTBETCTBEHHOMY 3a IIPUEM JIOKYMEHTOB.

3.3.3. PaboTHHK, OTBETCTBEHHBIH 32 MPHEM JTOKYMEHTOB.

a) PpErucTpUpyeT COOTBETCTBYIOIIME JOKYMEHTbI B JKypHajle pPETUCTpallMd HCXOJsIei
KOPPECHOHIEHIIUU AJIMUHUCTPALINH;

0) B cilydae MoJlauM 3asBJICHUS HEIIOCPEICTBEHHO B AJIMUHUCTpAIHIO MO0 HANpaBlIeHHs €ro Ha
MOYTOBBIA aapec AJIMUHHUCTpauuu - UHPOpMUpPYET 3asBUTENs (IPEACTaBUTENs 3asBUTENS) IO
yKa3aHHOMY UM KOHTaKTHOMY Tele(OHY O FTOTOBHOCTH W BO3MOXHOCTH MOJIy4€HUS B AJIMUHHUCTpaLUU
JIOKYMEHTOB, SBJISIOIINXCS PE3yJIbTaTOM MPEAOCTABICHUS MyHUIIUTIAIBHON YCIIYTH.

[Ipu u3bABNEHUM 3asBUTENEM JKENAaHUS 00 OTIpPaBKE JOKYMEHTOB, SBISIOLIMXCS PE3YIbTaTOM
MIPEIOCTABIIEHUSI MYHHUIIMIAIbHON YyCIyrd, Ha €ro MOYTOBBIA aapec, COOTBETCTBYIOIIME JOKYMEHTBI
HAIPAaBIIAIOTCS B aPEC 3asIBUTEIIS 3aKa3HBIM ITI0YTOBBIM OTIPABIEHUEM C YBEAOMIIEHHUEM O BPYUCHHH.

B) B ciyyae ImojJa4yu 3asBieHUs depe3 EnuHbIA mopram — H3roTaBIMBAaeT CKaH-KOMHHU
IIOCTAaHOBJIEHMSI U 3a/laHus (B Cllydae 0TKa3a B IOATOTOBKE JOKYMEHTAIMU 110 MJIAHUPOBKE TEPPUTOPUN -
MOCTaHOBJIEHMSI 00 OTKa3e) U pa3MellaeT UX B «IMYHOM KaOuHeTe» 3asButesd Ha ExnHom moprane, a
coOOIIeHHe O pa3MelIeHUH JaHHBIX JOKYMEHTOB B <JIMYHOM KaOWHETe» HaIpaBlsieT Ha ajpec
AJIEKTPOHHON MOYTHI, YKa3aHHBIN 3asiBUTENIEM B KaUeCTBE ajpeca AJis BeJCHUS MepPEennCcKH;

I') B Cllydyae MoJa4yu 3asBieHus HerocpeacTBeHHO B pmman ['AY «M®L» nubo HanpaBieHus ero
Ha mouToBbI anpec dunmuana [AY «M®Il» - uadopmupyer no tenedoHy 3aBeAyromero (Guinagom
I'AY «M®IL]» 0 TOTOBHOCTH JOKYMEHTOB, SIBJISIOLIUXCS PE3YIBTATOM MPEJOCTABICHUS MyHUIIMIIAIBHOM
YCIIYTH, U TIEpeJIaeT uX cTapiiemMy nenonpousBoautento Gumana [AY «MOIL».



MaxkcuManbHasi JJINTENBHOCTh BBINIOJHEHUS ACUCTBHM, YKA3aHHBIX B IOJINYHKTaX «@» - «I»
HACTOSIIETO MyHKTa — 2 paboYMX JHS;

3.3.4. Pe3ynbpTaToM BBINOJHEHUS aJMHUHUCTPATUBHOM NPOLEAYPHl SABJISETCS BblJaya 3asBUTEIIO
(HampaBlieHHE B aJpec 3asBUTENS IOCPEICTBOM IIOYTOBOW CBSI3U JMOO B DIIEKTPOHHOM BHJIE)
JOKYMEHTOB, ABJIAIOIIUXCS PE3YJIbTaTOM NPEAOCTABICHUS MyHULUIIAIBHON YCIYTH.

Pa3znen 4. ®opmbl KOHTPOJIS 32 UCIIOJIHEHUEM AJIMUHUCTPATUBHOIO PETJIaMEHTa

4.1. ®opMbI KOHTPOJISI BKIFOYAIOT B CEOSI:

1) Texymuii KOHTPOJIb 32 COOTIOICHUEM U UCIIOJIHEHUEM AJIMUHHUCTPATHUBHOTO PETIAMEHTA;

2) MOpANOK IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK IIOJHOTHI W KauyecTBa MPEJOCTaBICHUS
MYHHIIMITAIGHOM YCIYTH, B TOM YHCJIE MOPSIOK W (OPMBI KOHTPOJS 32 IOJHOTOW M KAauyeCTBOM
MIPEAOCTABIICHUS] MyHULIMIAIIBHOW YCIIYTH.

4.2, Texymuil KOHTPOJb OCYILECTBJIIETCS B (OpMe MPOBEPOK COONIOACHHUS M HWCIOIHEHUS
pabOTHUKAMU TOJIOKEHUN HACTOSIIEr0 AJMHHHCTPATHBHOIO periiaMeHTa, HHBIX HOPMATHBHBIX
MPaBOBBIX  AKTOB,  ONPEICISIONIMX  TMOPSJOK  BBIMOJHEHUS  AJMUHUCTPATUBHBIX  MPOILEAYD.
[lepnoaMYHOCTE OCYIIECTBICHUS KOHTPOJsl ycTaHaBiauBaercsa [7aBoii VY OMENbCKOrO TOpOJCKOro
OKpyTa.

Ilo pe3ynpTaTaM NpoOBEpPOK B Cilydyae HapylleHHi ['naBa Y 10MenbCKOro ropocKoro Okpyra JaeT
YKa3aHUs [0 YCTPAaHEHHUIO BBISBJICHHBIX OTKJIOHEHUW W HAPYIIEHUH M KOHTPOJHMPYET MX HCIIOJTHECHHE.
Takske TeKyIuii KOHTPOJIb OCYIIECTBIISIETCSA B IIPOLIECCE COIIACOBAaHUS U BU3UPOBAHUS MOATOTOBIEHHBIX
OTBETCTBEHHBIM PA0OTHHUKOM JIOKYMEHTOB B paMKaxX NIPEIOCTaBICHUS MYHUIIMNAIBHOU YCIYTH,
COOTBETCTBYIOIIMX IOJIOKEHUAM HACTOSALIEr0 AJMUHHUCTPATUBHOTO pEIVIAMEHTAa U JEUCTBYIOILIEMY
3aKOHOAATEIIbCTBY.

4.3. IlpoBeneHue MIaHOBBIX M BHEIJIAHOBBIX MPOBEPOK MOJHOTHI M KayeCTBA MPEIOCTaBICHUS
MYHHIIMITAIGHOW YCIYTH, B TOM YHCJIEC TMOPSAOK W (OPMBI KOHTPOJS 3a IOJHOTOW M KadyeCTBOM
MPEIOCTABIICHUS MYHUIIMIAIBHON YCIYTH, BKIIOYaeT B ce0s MpOBEIEHUE MPOBEPOK, BBISIBICHUE U
YCTpaHEHHE HApYIICHWH TMpaB 3asBUTENCH, pacCMOTpEHHEe, MPUHITHE B Tpejaesiax KOMIETCHIIUU
pelieHni ¥ TMOATOTOBKY OTBETOB Ha oOpaiieHuss (U3NYECKUX W IOPUAWYECKHX JHII MO0 BOMpOcam
MPEAO0CTaBIICHNUS] MYHUIIUITAILHON YCITYTH, COJEPKAIUE JKaloObl Ha pelIeHus, eicTBus (0e3encTBre)
JOJIKHOCTHBIX JIMII.

PaGoTHuku, ydacTByroIue B MPeI0CTaBICHUN MYHHUIIUIIAIBHONW YCIIYTH, HECYT OTBETCTBEHHOCTh
3a peiieHust M JehcTBUs (Oe3neicTBUE), TPUHUMaeMble (OCYIIECTBIIEMbIE) B XOJE MPEAOCTABICHUS
MYHUIUIIAJIBHON YCIYyTU B COOTBETCTBHHU C JEHCTBYIOIIMM 3aKOHOAAaTeNbCTBOM Pocculickoit denepanun.

3asBUTenu (a Takke TrpakaaHe, X OOBEIWHEHHUs) BIpPaBe KOHTPOIUPOBATH BBIMTOIHEHUE
MYHHUIUIIAJBHOW YCIYTH.

Ilo pe3ynbTaram NpOBEPOK B CIIydae BBISBICHUS HAPYIICHUM MpaB 3asiBUTENICH OCYIIECTBIISETCS
MIPUBJICYCHNUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHH C JEHCTBYIOIIUM 3aKOHOAATEIIbCTBOM
Poccuiickoit denepanun.

Paznen 5. JlocyneOHbIi (BHECYIEOHBIN ) TOPSAOK 00KATIOBAHUS PEIICHUN U JEHCTBUN
(Oe3nelicTBUS) OpraHa, MPeJOCTaBISIONIEr0 MYHUITUTIATBHYIO YCIYTY, a TAaKKe
JOJKHOCTHBIX JIUII, MyHUIIUTIATBHBIX CITYXKaIAX

5.1. Pemienus unm aevictBus (0e3neiicTBUEe) AIMUHUACTPALUUA Y JOMEIBCKOTO TOPOJICKOTO OKpYTa,
NPUHATBIE WM OCYLIECTBICHHBIE B XOJ€ MPEJOCTaBICHUS MYHULMNAIBHOW YCIyTH, MOTYT OBITh
00xaJloBaHbl B J0Cy1€0HOM (BHECY1€0HOM) MOPSIKE MYyTEM MO/Ia4YH 3Kal00Bbl.

5.2. 3asBUTENb MOXKET OOPATUTHCS € )KaJI000M, B TOM YHCIIE B CIEAYIOUINX CIIydasx:

1) HapymieHHWe CpoKa pErHCTpaldd 3ampoca 3asBUTENS O IPEIOCTABICHUW MYHHUIIHITATHHOMN
yCIYTH;

2) HapylIeHHUE CPOKA MPEOCTABICHUS MyHULIUTIATbHON YCIYTH;

3) TpeOoBaHMEe y 3asBUTENS JOKYMEHTOB WIM HH()OPMALUH JHUOO OCYIIECTBICHUS ICHCTBHH,



MPEACTABICHUE WU OCYIIECTBIECHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHBHBIMH IPABOBBIMH aKTaMHU
Poccuiickoit ®eneparuy, HOPMAaTUBHBIMU IPABOBBIMU aKTaMu cyOBbekToB Poccuiickoit deneparnyu,
MYHULUIAJIBbHBIMU MPABOBBIMU aKTaMM JUIsl MPEAOCTABIICHUS] TOCYJApPCTBEHHOM WM MYHULIMIAIbHOU
YCIIYyI'H,

4) oTka3z B TpPUEME JOKYMCHTOB, MPEIOCTABICHHE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTaMu Poccuiickoil ®enepauny, HOPMAaTUBHBIMM IPAaBOBBIMM aKTaMH CYOBEKTOB
Poccuiickoit @enepanyv, MyHUIUIIAIbHBIMU PABOBBIMUA aKTAMHM ISl IPEJOCTABICHUSI MYHUIIMIIAIIBHON
YCIIYTH, Y 3asIBUTEJIS;

5) oTKa3 B MPEIOCTaBICHUU MYHULIUIIATBHON YCIYTH, €CIIM OCHOBAHUS 0TKa3a He MPEAyCMOTPEHBI
denepanbHBIMU 3aKOHAMH U MPUHSATHIMA B COOTBETCTBUU C HHUMH WHBIMH HOPMATHBHBIMU MPABOBBIMH
aktamu Poccuiickoit denepaniii, HOPMATHBHBIMH TIPABOBBIMH aKTaMU CyOBeKTOB Poccuiickoii
®denepannu, MyHUIIUIIATLHBIMU TPABOBBIMU aKTaMU;

6) 3arpeboBaHuE C 3asBUTENd IPU MPEIOCTABICHUHM MYHHUIMIIAIBHOM YCIYrH TIUIAThl, HE
MPEyCMOTPEHHOW HOPMAaTUBHBIMU IPaBOBbIMU akTamu Pocculickonn ®exnepanuy, HOpPMaTUBHBIMHU
MIPaBOBBIMU aKTaMu cyObekTOB Poccuiickoit denepaiuu, MyHUITUTIATBHBIMU PABOBBIMH aKTAMH,

7) oTKa3 opraHa, HPEJOCTABISIONICT0 MYHUIMIAIBHYIO YCIYry, TODKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIISAIONIET0 MYHHIMIIAIBHYIO YCIYTY, B HCIPABICHHH OMYIICHHBIX OMNEYAaTOK M OLIMOOK B
BBIIAHHBIX B PE3y/bTaTe MPEAOCTaBICHUS IOCYJApPCTBEHHON WM MYHUIMIAIBHON YCIyTd JOKYMEHTax
100 HapyIIEHHUE YCTAaHOBJICHHOTO CPOKA TAKUX UCIIPABIICHUN;

8) HapylleHuEe CpOKa WJIM MOpsAJKAa BbLAAYM JOKYMEHTOB II0 pe3yibTaTaM IpeJoCTaBJICHUS
MYHULUIIAJIBbHON YCIYyTH;

9) [PHOCTAaHOBJICHWUE  MPEJOCTABICHUS  MYHUIUIAIBHOW  YCIYTH, €CIM  OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPEyCMOTpPEHbI (efepaibHbIMU 3aKOHAMH U MPUHITHIMU B COOTBETCTBUH C HUMH
WHBIMM HOPMATHBHBIMU IMPAaBOBbIMM akTamu Poccuiickoi @Penepanuu, 3aKOHAMHM W WHBIMU
HOPMAaTUBHBIMH TPAaBOBBIMH akTaMH cyObekToB Poccuiickoit @enepanuu, MyHUIIUTAIbHBIMUA
[IPaBOBBIMU aKTaMHU.

10) tpebGoBaHue y 3asBHUTENS HPH MPEIOCTABICHUNA MYHHIIUIAIBHOW YCIYTH JTOKYMEHTOB HITH
nH(pOpMalLlUU, OTCYTCTBHE M (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHMCh IPH MEPBOHAYATBHOM
OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOMUMBIX JIsi MPEIOCTaBICHUS MYHHUIIUNAIBHON YyCIyru, Tubo B
MIPEIOCTABIIEHUN MYHHUIMIAIBbHON YCIyrH, 3a UCKIIIOUEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4
gactu 1 crateu 7 denepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «OO6 opraHuzanuul npeaoCcTaBICHU
roCyJAapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT).

5.3. XKano6a nomaetrcst B MUCbMEHHOM (hopMe Ha OyMa)kHOM HOCHUTEIE, B 3JIEKTPOHHOU (hopme B
OpraH WJM JI0JDKHOCTHOMY JIMILY, TPEAOCTAaBUBIIUM MYHULIUIIATBHYIO YCIYTY.

5.4. JKanoba moxeT OBbITh HampaBjieHa IO IOYTE, C HCHOJb30BaHUEM HH(OPMAIMOHHO-
TEJIEeKOMMYHUKAaLIMOHHOW ceTtu «V/HTepHeT», o¢uuuanbHOro caita opraHa, HpPeJOCTaBISIOLIETO
MYHHUIIMMATBHYIO YCIYTYy, €AWHOrO IMopTaja TOCYAApCTBEHHBIX W MYHHIIMNAIBHBIX YCIYr JHOO
PETHOHAIBHOTO TOPTaJla TOCYJapCTBEHHBIX U MYHUIIMIIAIbHBIX YCIIYT, @ TAKXKE MOXKET ObITh PUHSATA NIPU
JUYHOM MPUEME 3asIBUTEIIS.

5.5. Kanmoba moxer ObITH MOJAaHAa Yepe3 MPEICTaBUTENA, B 3TOM Ciy4yae NpeCTaBiIseTCs
JOKYMEHT, MOATBEPKAAIOIINNA TOJIHOMOYHS Ha OCYLIECTBIIEHUE AEUCTBUN OT UMEHU 3asBUTEIIS.

5.6. Kanoba nomkHa coaepKaTh:

1) HauMMEeHOBaHWE OpraHa, MPEJAOCTABISAIONICTO MYHHIIMIIATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA
Oprasa, MpeJOCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYTY, JIMOO TOCYAapCTBEHHOTO WM MYHHUIMIAIBLHOTO
CITy’Kalllero, MHOTO(YHKIIMOHAIBHOTO LEHTpa, €ro pyKoBOAWTENs W (WiM) pabOTHHKA, OpraHM3alui,
npenycMOTpeHHbIX 4acThio 1.1 crateu 16 @DenepanpHoro 3akonHa ot 27.07.2010 Ne 210-®3 «O6
OpraHM3aIiy MPEAOCTABICHHS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT», UX PYKOBOJUTENEH U (HUITH)
pabOTHUKOB, pelieHus U AecTBUs (0e37eiicTBHE) KOTOPBIX 00XKaTyI0TCS;

2) damunamio, UMs, OTYECTBO (MOCIEAHEE - IMPH HAIWYMU), CBEIEHUS O MECTe >KUTEIbCTBA
3asBUTENs - (U3MUYECKOro JMla JUOO0 HAaUMEHOBAaHUE, CBEACHHUS O MECT€ HaXOXKJIEHUS 3asBUTENS -
IOPUINYECKOT0 JIMIA, a TaKkke HoMep (HoMepa) KOHTakTHOro TenedoHa, ajapec (agpeca) 3JIE€KTPOHHOM
MOYTHI (TP HAJMYMU) U TOYTOBBIN aJpec, 0 KOTOPHIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;



3) cBeneHust 00 00KaTyeMbIX PEIICHUSIX U JeHCTBUAX (O€3eiCTBUM) OpraHa, MPea0CTaBIIIONIETO
MYHUIUIIATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpTraHa, MPEJOCTABISIIONIEIO0 MYHUIUIIAIBHYIO YCIYTY,
au00 TOCYNAapCTBEHHOTO WM MYHUIMIAIBHOTO CIIY)KaIllEro, MHOTO(YHKIMOHAIBHOIO IIEHTpA,
paboTHHKAa MHOTO()YHKIIMOHAIBHOTO IIEHTPA, OpraHU3alMid, MPeayCMOTPpEeHHBIX 4YacThio 1.1 crateu 16
®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O06 opraHuzanuy mpeaocTaBiIeHUs TOCYAapCTBEHHBIX
Y MYHUIIUTIATIBHBIX YCIIYT», UX pa0OTHUKOB;

4) noBOJBI, HAa OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C pEIICHUEM U JeHCTBUEM
(Oe3nelicTBUEM) opraHa, NMpPEAOCTABISIONIET0 MYHUIMIAJIBbHYIO YCIYry, JOJDKHOCTHOIO JHIla OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYry, JHOO0 TOCYJapCTBEHHOIO WM MYHHUIIMIIAJIHLHOTO
CIIy’)KaIlllero, MHOTOQYHKIIMOHAILHOTO  IEHTpa, paboTHMKA MHOTO(PYHKIIMOHAIBHOTO  IIEHTPA,
OpraHu3aIui, MpeaycMOTpEeHHbIX YacThio 1.1 cTathu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-03
«O0 opraHuzanuu TMPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIUIANBHBIX YCIyr», WX PaOOTHHKOB.
3asBUTENIeM MOTYT OBITh MpPEACTABICHbl JOKYMEHTHl (IPU HaTU4MH), MOATBEPKIAIOIINE JTOBOJIBI
3aABUTEI, TH00 UX KOIIUH.

5.7. XKanoba, moctynuBias B OpraH, IPeIOCTABIAIOMINNA MYHUIUIAIBHYIO YCIYTY, MOIJICKUT
PACCMOTPEHHIO B TEUCHHUE MATHAIIATH pa00OUMX THEH CO THS €€ PErUCTPALIUH.

5.8. Tlo pe3ynapTaTam paccCMOTPEHHs >KaloObl OpraH, MPEIOCTABISAIONIUNA MYHULIUIAIBHYIO
YCIIyTY, IPUHUMAET OJHO U3 CIEAYIOIIMUX PEIICHUI:

1) ynosnerBopser kanoly, B TOM 4uciie B (popMe OTMEHBI NMPUHSATOTO PEIICHUS, UCIIPABICHUS
JOITYIIIEHHBIX OPTaHOM, TPEJOCTABISIONUM MYHUITUIAIBHYIO YCIIYTY, OIICUYaTOK U ONIMOOK B BBIIAHHBIX
B pe3ylbTaTe MPEAOCTaBICHUS MYHHIMIAIBLHON yCIyrd AOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CPEIICTB, B3UMaHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH TMPAaBOBBIMU akTamMu Poccuiickoi
Qenepan, HOPMATUBHBIMH  IPaBOBBIMU  aKkTamMu  cyObekToB  Poccuiickoii — @Denpeparnuu,
MYHUIIUIIATEHBIMU TTPABOBBIMH aKTaAMU;

2) OTKa3bIBaeT B YAOBIETBOPEHUU HKATIOOBI.

5.9. He mo3mHee mHs, CIEAYIOIIEro 3a IHEM MPHHATUS PEIICHHS IO >Kaiobe, 3asBUTENI0 B
MUCBbMEHHON (hopMe U MO KENAHUIO 3asBUTENSA B JICKTPOHHOU (hopMe HarpaBisieTcss MOTHBUPOBAHHBIH
OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS KaAIOOBbI.

5.10. B cayyae mpusHaHHUS KaloObl MOANEXKAIIEH YAOBICTBOPEHUIO B OTBETE 3asBUTEINIO,
YKa3aHHOM B TyHKTe 5.9. Hacrosmero AJIMUHHCTPATHBHOTO PETJIAMEHTA, JaeTcs WHQOpMAIus o
NEUCTBUSX, OCYIIECTBISEMbIX OPraHoM, NPEIOCTaBISIOIMIMM MYHULHUIAIBHYIO YCIYyTry, B LEJIAX
HE3aMEJIUTEILHOTO YCTPAHEHUS BBISIBICHHBIX HApYIICHUW TMPH OKa3aHUM MYHHUIIMIIAIBLHOM yCIyTH, a
Takke TPUHOCATCA W3BUHEHHUS 3a JOCTaBleHHbIE HEYyA00CTBa U yKa3blBaeTcs HHpopmamus o
NaNbHEHUIINX JEHCTBUAX, KOTOpPhIE HEOOXOJUMO COBEPIIUTH 3asBUTEII0 B I1ENAX IMOJyYEHUS
MYHULHUIIAIBHON YCIYTH.

5.11. B cnydae mpusHaHuA Kajio0bl, HE MOJJIEKAlleH YIOBIECTBOPEHUIO B OTBETE 3asBUTEIIO,
YKa3aHHOM B IyHKTE 5.9. HacTosero AIAMUHUCTPATUBHOIO PErJIaMEHTa, JAITCS apryMEHTUPOBAHHBIE
pPa3bSICHEHUS O TMPUYUHAX MPUHATOTO pEIIeHUs, a TakkKe HHPOpMAIHS O TOpSAKE 00KaJIOBaHUS
MIPUHATOTO PEIICHHUS.

5.12. B ciyyae ycTaHOBJICHHS B XOJI€ WJIH TI0 pe3yJbTaTaM PacCMOTPEHHS KajJoObl MPU3HAKOB
cocTaBa aJMMHHUCTPATHBHOTO MPABOHAPYIICHUS] WM TMPECTYIUICHHUS IOJHKHOCTHOE JIMIO, PaOOTHUK,
HaJIeJIEHHbIE IMOJIHOMOYHMSMHU IO PACCMOTPEHUIO Kajlod, He3aMEeJINTENbHO HANpaBisSiOT WMEIOLIHECs
Marepuaibl B Opraibl IPOKYypaTyphl.

5.13. 3asgBUTENb, CUMUTAIONINM, YTO PEIICHUS WA JaelcTBUA (Oe3/eiCTBUE) AJIMHHHCTPAIHH
Y A0MEeIhCKOTO TOPOACKOTO OKpyra HapyllaroT ero mpaBa, CBOOOIBI WM 3aKOHHBIE HHTEPECHI, UMEET
paBO Ha OO0KaJOBaHME TaKWX pelIeHud Wi aeictBuil (Oe3peiicTBUA) B CyAeOHOM TMOpSIKE B
COOTBETCTBHUU C 3aKOHOAATENBCTBOM Poccuiickon denepannu.



[Tpunoxenne 1

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABICHUSI MYHULIUIIATIBHON yCIyTH
«IIpunsatue pelieHus 0 IIOJArOTOBKE
JOKYMEHTAIUH 110 IUIAHUPOBKE TEPPUTOPUM

(HauMEHOBaHUE AIMUHUCTPAIIH)

oT

(HaMMeHOBaHUE 3asBUTEINS - FOPUANUECKOTO JINLIA,
FOpUJIMYECKUIN U TIOYTOBBIN aJIpec,

KOHTaKTHBIN TeNeOH, aipec IEKTPOHHOH IMOYTHI
wi OUO 3asButens - GU3MUECKOro JuLa,
MOYTOBBIN apeC, KOHTAKTHBIN Tele(oH,

azipec AJIEKTPOHHON IOYTHI)

3ASBJIEHUE
O MPUHSTHH PEUIEHUS O MOJTOTOBKE JOKYMEHTAIIMHI
IO IJIAHUPOBKE TEPPUTOPUU

[Ipomry mnpuHATH pelieHHe O MOATOTOBKE JOKYMEHTAMM 1O IJIaHUPOBKE TEPPUTOPUH,
PacroJI0KEHHOU 0 aJpecy:

B KaJlaCTPOBOM KBapTajie
C LIeJIbI0 pa3pabOTKHU JOKYMEHTALIMH T10 TNIAHUPOBKE TEPPUTOPUU

(®UO zasButens — Gpungeckoro (momHCh) (mata)
JUTA/TIPEICTABUTEIIS 3asIBUTEIIS —
FOPUINYECKOTO JIUIA)
M.IL.
(mms  IOpUANMYECKOTO
JIUTIA)



[Tpunoxenue 2

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEOCTABICHUS MyHULIUIIAIbHON YCIYTH
«IIpunsatue pelieHus 0 IIOJArOTOBKE
JOKYMEHTAIUH 110 IUIAHUPOBKE TEPPUTOPUM

brok-cxema npenocraBieHUs] MyHUITUTIAIBHON YCIYTH

[IpencraBieHue 3asBICHUS O
MPUHSITHA PEIIECHUS O
MOJITOTOBKE JOKYMEHTAIIMH I10
TUTAHUPOBKE TEPPUTOPHH
(manmee — 3asiBIICHHE)
HETNIOCPE/ICTBEHHO B
AJIMHHUCTpAIUIO 3asBUTEIIEM

Hanpasnenue 3asBiieHus
B aJpec AIMUHHUCTPALINU
10 TIOYTE

Hanpasnenue 3asBieHus B
aapec AIMUHUCTpALIUU B
OJICKTPOHHOM BH/JIC

(ero mpeacTraBUTENIEM) 'l

l [IpencraBnenue
[IpueM u perucrpanus 3asBiIeHUA 3asABJICHUA Hamnpasnenue
B AJIMUHUCTpALIUU HEMNOCPCACTBCHH 3asIBJICHUSA B
0 B Gunuan aapec ¢uimana
FAY <MLy TAY «M®II» 1o
3asiBUTENIEM (€T0 HouTe
l MIPEICTABUTEIIEM ) l

IIpuem u perucrpanus
3asgBneHus B pumane [AY
«MODILI»

NmeroTcs ocHOBaHMS 115
MIPUHSTHS peIIeHUs 00

OTKa3€ B IIOJITOTOBKE
JIOKYMEHTAIUH 110
IJIAHUPOBKE TEPPUTOPUN

!

[lepenaua 3asBneHus B
AJIMUHHCTpAITUIO

A 4

ITonroToBka mpoeKTa MocTaHOBICHHS
00 oTKa3e B MOJArOTOBKE JOKYMEHTAIIUH
10 TUTAHUPOBKE TEPPUTOPUHU

[ToaroroBka MpoeKTa MOCTAHOBICHUS O
IMOATOTOBKE NOKYMCHTAIIUHU I10 IIJIIaHUPOBKE
TEPPUTOPUH, 33/I1aHUS HA TIOJTOTOBKY
JOKYMEHTAMH 110 INIAHUPOBKE TEPPUTOPUU
(manee — 3aganue),

A 4

IToanucanue I'nasoit Y 1oMeILCKOroO
TOPOJICKOTO OKpYyTa MOCTaHOBJICHUS 00
l OTKa3€ B ITIOATOTOBKE )IOKYMQHTaHI/II/I 110
MJIAHUPOBKE TEPPUTOPUU

[Tonnmucanue ['maBoit Y 1oMeIBCKOT0 TOPOJACKOTO
OKpyTra MOCTAaHOBJIEHUS O MMOATOTOBKE
JTOKYMEHTAIUH 110 IJIAHUPOBKE TEPPUTOPUU

Brinaua (HarpaBiieHue) 3asiBUTEIIO
MOCTaHOBIICHHS O TOATOTOBKE (00
OTKa3e B MOJTOTOBKE)
JOKYMCHTAIHU I10 MJIIaHUPOBKE
TepPUTOPHU

v




