OMHAHCOBOE VYIIPABJIEHUE A/IMUHUCTPALIMA Y IOMEJIBCKOI'O
I'OPOACKOI'O OKPYT'A

[TPUKA3
ot 29.12.2017. Ne 95

06 yrBepxaeHuu Ilonmutrka o6paboTKH
MEPCOHANIBHBIX JaHHBIX B OUHAHCOBOM
Ympasienuu AMUHHCTpAIUN
Y 10MeIBCKOT0 TOPOICKOTO OKpYyTa

B coorBerctBun ¢ @PepepanbHbiM  3ak0HOM OT 27.07.2006 Nel52-®3 «O
MEPCOHANIbHBIX TAHHBIX,

[TPUKA3BIBAIO:

1. VtBepmuth Ilonutuky oO0pabOTKM NEPCOHANBHBIX MAaHHBIX B OUHAHCOBOM
VYnpasnenun AIMUHHACTpalMK Y JOMEIbCKOTO ropoackoro okpyra (Ilpunoxenue).

2. KOHTpOJ'II) 3a UCIIOJJHCHUEM HACTOAIICTO ITPHUKa3a OCTAaBJIAIO 34 cOoOOH.
3. HaCTO}IHII/Iﬁ IIpHUKa3 BCTYIIACT B CUIIY CO AHSA €TI0 IMOAIIMCAaHM.

PykoBogutens @uHaHncoBOro YmpasieHuss AJMUHUACTpALUU
Y IOMENBCKOr0 rOPOJICKOr0 OKpyTa E.A.lllomkuHa



IIpunoxxenne k npukasy DPUHAHCOBOrO
VnpasneHus AJIMUHUCTpAUHA Y IOMEIbCKOTO
ropojickoro okpyra ot 29.12.2017 Ne95

IHonmntnka
00pa0OTKM MEPCOHAIBHBIX JaHHBIX B PUHAHCOBOM YTIpaBiICHUN AJIMUHUCTpAIIUU
Y 1I0MENBCKOr0 TOPOJICKOT0 OKpyTa

1. O0mue moJI0KeHUs1

1.1 TlonuTtuka oOpaOOTKM NEPCOHAIBHBIX JaHHBIX B (DPUHAHCOBOM YTpaBICHUU
AJIMHUHUCTpanuu Y JOMEIBCKOTO TOpoJickoro okpyra (mainee — Ilonutuka) ompenenser
OCHOBHBIC TPHHIIUIBI, IEH, YCIOBUS U CHOCOOBI 00paOOTKM MEPCOHATBHBIX JTaHHBIX,
nmepeyHn CyOBEeKTOB U cocTtaB oOpabaTeiBaeMbix B DHUHAHCOBOM  YTpaBlieHUU
AJMHHHCTpAIUU Y TOMEIILCKOTO TOPOJICKOT0 OKpyra (manee — duHaHcoBoe YIpaBlicHHE)
MEePCOHANLHBIX JIAHHBIX, JCHCTBUS M OIEpallM, COBEpIIaeMbl€ C IMEePCOHATbLHBIMU
JTAHHBIMU, TpaBa CyOBEKTOB MEPCOHAJIBHBIX JAHHBIX, @ TAKXXE COJCPKUT CBEJCHUS O
peanuzyeMbix B (DUHAHCOBOM YTpaBiIeHUU TPEOOBAHMUIX K 3allUTe IEPCOHATBHBIX
JTAHHBIX.

1.2. [TonuTuka NpuHSATA C 1EIbIO 3aIIUTHI MPAaB U CBOOO]I YEJIOBEKA U IpaKJaHUHA
npu 0o0pabOTKe TMEepPCOHANBHBIX JAHHBIX, B TOM 4YHCJI€ 3alllUThl TMpaB Ha
HETPUKOCHOBEHHOCTh YAaCTHOMW JKU3HU, JIMYHYIO U CEMEUHYIO TalHY.

1.3. JloxanbHble HOPMATUBHBIE aKThl U WHBIE JOKYMEHTBI, PErJIaMEHTHPYIOIIHNE
00paboTKy MepCOHANBHBIX JaHHBIX B DUHAHCOBOM YTIpaBICHUH, B TOM YHCIE MPH HX
o0paboTke B WH(POPMAINMOHHBIX CHUCTEMax, COJEPKAIIUX TMEePCOHATbHBIC IaHHBIC,
pa3pabatsiBatoTcs B GuHancoBOM YTIpaBiieHUHU ¢ y4eTOM moJiokeHui [lomutuku.

1.4. B [TonuTHke UCHOIB3YIOTCS CIETYIOIIUE OCHOBHBIE TEPMUHBIL:

- TEepPCOHANBbHBIC JaHHBIE — Jt00as WH(POpPMAIKA, OTHOCSIIASCS K MPSMO WIH
KOCBEHHO OIPEIENCHHOMY WM orpeaenseMoMy (¢usnyeckomy iy (CyObeKTy
MEPCOHANIbHBIX JTAHHBIX );

- omepaTtop MNepCOHAIbHBIX JJaHHBIX (OmepaTop) — TOCYAApCTBEHHBIA OpraH,
MYHUIUMNAIBHBIA OpraH, OPUANYECKOE WIH (PU3UYECKOE U0, CAMOCTOSITENIbHO WU
COBMECTHO C JPYTMMH JIMIIAMU OpPraHU3YIoIue U (WJn) OCYIIECTBISIONMEe 00paboTKy
MEPCOHANIBHBIX JAHHBIX, @ TaKXKe OIpeAeNsIIoue Uean oO0padOTKU MEepPCOHATbHBIX
JTAHHBIX, COCTaB MEPCOHAIBHBIX JIAHHBIX, MOJIKAIINX 00pabOTKe, NeUCTBUS (OMepalvn),
COBEpIIAEMbIE C IEPCOHATBLHBIMU JAHHBIMU;

- 00paboTKa TMEepCOHANBHBIX JAHHBIX — J000Oe JelcTBHe (omepanus) WIH
COBOKYMMHOCTh JIEUCTBUI (omepanuil) ¢ MepCOHAIbHBIMH JAHHBIMU, COBEPIIAEMBIX C
HCIIOJIb30BAaHUEM CpEJICTB aBTOMaTH3allud Wiau 0e3 ux wucnoiab3oBanus. OOpaboTka
MEPCOHANILHBIX JTAHHBIX BKJIIOYAET B ce€0s, B TOM 4ucie: cOOp, 3alMucCh, CUCTEMAaTH3aIINIO,
HaKOIJIEHWEe, XpaHeHue, yTouHeHue (OOHOBIEHUE, W3MEHEHHE), W3BJICUYCHHUE,
UCIIOJIb30BaHUE, nepeaavy (pacmipocTpaHeHue, PEeI0CTaBIIEHUE, J0CTYyI),
o0e3nunBanue, OJJOKUPOBAHUE, YIaJIeHUE, YHUUTOKEHNUE;



- aBTOMAaTH3UpPOBAaHHas 00pabOTKa TMEpPCOHANbHBIX JAaHHBIX — 00paboTka
MePCOHATBHBIX JAHHBIX C MOMOIIBIO CPEJICTB BHIYUCIUTEIHHON TEXHUKH;

- pacmpocTpaHEHUE TNEPCOHANBHBIX JAHHBIX — JICWCTBUS, HANpPaBJICHHbIE Ha
PACKpBITHE MEPCOHATBHBIX JTAHHBIX HEONPEACICHHOMY KPYTY JIUIL;
- TpEeAOCTaBIICHWE TNEPCOHAIBHBIX JaHHBIX — JCHCTBUS, HANpaBlICHHbIE Ha

PACKpBITHE TMEPCOHAIBHBIX [IaHHBIX OMNPEACIICHHOMY JIUIy WJIU OINPEAEICHHOMY KPYyTry
L,

- OJOKMpOBaHUE MEPCOHANBbHBIX JAHHBIX — BPEMEHHOE MpeKpalieHue o0pabdoTKu
MEPCOHANILHBIX JaHHBIX (32 MCKIIOUYEHHEM CIIy4aeB, eclii o0paboTka HeoOxomuma is
YTOYHEHHMSI TIEPCOHATIBHBIX TaHHBIX);

- YHUYTOXEHUE TEPCOHAJbHBIX JAaHHBIX — JEHUCTBUS, B pE3yJIbTaTe€ KOTOPBIX
CTAHOBUTCS HEBO3MOKHBIM BOCCTAHOBHUTH COJEpKAHHE IMEPCOHAIbHBIX JaHHBIX B
MH(POPMALIMOHHON CHUCTEME IEPCOHAJbHBIX JaHHBIX U (WJIM) B pe3ylbTare KOTOPBIX
YHHUTOXKAIOTCS MaTepHaIbHbIE HOCUTENN MePCOHATBHBIX JTaHHBIX;

- o0e3nmnynBaHUe TEPCOHATBHBIX TAHHBIX — JIEUCTBHUSA, B PE3YJbTaTe€ KOTOPHBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJB30BAaHUS JOTMOJTHUTEIBHOW WHGOpMAIUU
OTIPEACTUTh TPUHAUICKHOCTh TEPCOHAIBHBIX  JAHHBIX KOHKPETHOMY CYOBEKTY
MEePCOHANBHBIX JTaHHBIX;

- uHpOpMAIlMOHHAS CHUCTeMa TMEPCOHANBHBIX JAaHHBIX — COBOKYITHOCTb
cofepkammxcs B 0a3zax JaHHBIX MEPCOHANBHBIX JAaHHBIX M O00ECMeYMBAIONIMX WX
00paboTKy MH(POPMAITMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJICTB;

- TpaHCIpaHWYHAsl Nepejadya MEepCOHAIbHBIX JAaHHBIX — Iepeaaya MepCOHaIbHbBIX
JaHHBIX Ha TEPPUTOPHI0 HWHOCTPAHHOTO TOCYJapcTBa OpraHy BJIAacTH HHOCTPAHHOI'O
rocy/apcTBa, MHOCTPAHHOMY (PU3NYECKOMY JHIYy WM HMHOCTPAHHOMY HOPHUINYECKOMY
JULLY.

1.5. OcHoBHBIE 00s13aHHOCTH DPUHAHCOBOTO YTIPABIICHHUS

1.5.1. domxHoctHble nuna PUHAHCOBOTO YTpaBlieHHs, B OOS3aHHOCTU KOTOPBIX
BXOJUT 00pabOTKa 3alpOCOB M OOpAIICHUN CYOBEKTOB MEPCOHATBHBIX JAaHHBIX, O0SI3aHBI
00ecneunTh KaxXIOMy CYOBEKTYy BO3MOXKHOCTh O3HAKOMIJIEHHS C JOKYMEHTaMH U
MaTepuagamMu, COAepKaIMMU UX TEePCOHAJIbHbIC JaHHBIC, €CIM UHOE HE MPEeITyCMOTPEHO
3aKOHOM.

1.5.2. ®unancoBoe VYmpaBieHHEe 00s3yeTcs HE NPUHUMATh Ha OCHOBAHHUH
UCKIIIOYUTEIFHO  aBTOMAaTHU3UPOBAHHONM  OOpaOOTKM  peUIeHHs,  MOPOXKIAIOIINE
IOpUUYECKUE TTOCIEICTBUSI B OTHOIIEHUH CYOBEKTOB MEPCOHAIBHBIX JAHHBIX WU UHBIM
o0pa3oM 3aTparuBarollye Ux npaBa v 3aKOHHbIE HHTEPECHI.

1.6. IIpaBa 1 00513aHHOCTH CyOBEKTOB MEPCOHATBHBIX JTAHHBIX

1.6.1. B mensx 3amuThl CBOMX NMEPCOHANBHBIX JAHHBIX, XpaHAIUXCs B DUHAHCOBOM
VYnpaBieHuu, cyObeKT NEPCOHANBHBIX JAHHBIX UMEET MPaBo:

— MOJIyYUTh JIOCTYI K CBOMM MEPCOHAIBHBIM JIAHHBIM;

— MOJYYUTHh UHPOPMAIIHIO, KACAIOIIYIOCs 00pabOTKU €ro NepCOHAbHBIX JaHHbIX;

— TpeOOBaTh HCKIIOYEHUS WM HUCHPABICHUS HEBEPHBIX WU  HEMOJIHBIX
NEPCOHANBHBIX JaHHbBIX;

— MOJy4aTb CBOOOJHBIM O€CIJIATHBIA JOCTYN K CBOMM MEPCOHAIBHBIM JIaHHBIM,
BKJIOYasi MpaBO Ha TMOJy4YEHHE KOMWUH JI00OM 3amucH, cojepxalleld MepcoHaIbHbIC
JTaHHbIE;



— JIONOJHUTH IE€PCOHAJbHBIE JIaHHBIE OLEHOYHOIO XapaKTepa 3asiBJICHUEM,
BBIPAKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

— OIpEJENsITh CBOMX MPEACTABUTENEH JIJIsl 3alIUThI CBOUX NMEPCOHANBHBIX JAHHBIX;

— TpeOOBaTh COXPAHEHUS U 3aIUThI CBOCH JIMUHOU U CEMEHHOMN TalHBI;

— oOkajmoBaTh B Cyje JoOble HEMpaBOMEpPHbIC ACHCTBHUS WIM Oe31eHCTBUS
®uHaHCOBOrO YHpaBiieHUs pU 00pabOTKe U 3alIUTE €ro NepCOHATBHBIX JAHHBIX.

1.6.2. PaboTHrkr PUHAHCOBOTO Y IPABJICHUS O00S3aHBbI:

— B cly4dadX, MPEeIyCMOTPEHHBIX 3aKOHOM WJIH JOTOBOPOM, II€peaaBaTh
@uHaHCOBOMY YIIPaBJIEHUIO JOCTOBEPHBIE JTOKYMEHTBI, COAEpKALIUE IEPCOHAIbHBIC
JaHHbIE;

— HE MPEAOCTaBIIATh HEBEPHBIE MEPCOHAIBHBIC JAHHBIE, a4 B CIy4ae U3MEHEHHUU B
MEPCOHANILHBIX JIAHHBIX, OOHAPY>KEHUS OIIMOOK WM HETOYHOCTeW B HUX ((pamuims,
MECTOXKUTENbCTBA U T. [.), HE3aMEMIUTENbHO cooOmuTh 00 3TOM B DuHAHCOBOE
YupaBieHue.

2. Ilenu cbopa nepcoHaIbHbIX TaHHBIX

2.1. TlepconanbHble aaHHbIe OOpabaThiBaloTCs B DUHAHCOBOM YTpaBICHUU B
LEeJIX:

2.1.1. obecneuenus coomonenns Koncturyuuu Poccuiickoii denepainu, 3aKOHOB
Y MHBIX HOPMAaTUBHBIX NPaBOBbIX akTOB Poccuiickoit denepannu;

2.1.2. perynupoBaHMs TPYAOBBIX OTHOWIEHMH ¢ paboTHUKaMu OUHAHCOBOTO
YnpasieHus;

2.1.3 NoAroTOBKHM, 3aKIIOYECHHUS, MCIOIHEHHUS W MPEKPAIICHUS JIOTOBOPOB C
KOHTpareHTamu;

2.1.4. ucnionHeHusi cyAeOHBIX aKTOB, aKTOB JIPYIMX OPraHOB WM JOJKHOCTHBIX
JUL, TOJUIEKAIINX HMCHOJHEHHUIO B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuilckoin
®enepanyu 00 UCIOJIHUTEIBHOM POU3BOCTBE;

2.1.5. ocymiecTBieHusl NMpaB U 3aKOHHBIX MHTepecoB (DHHAHCOBOE YIIpPaBIICHHUE B
paMKax OCYILECTBIIEHUS BUAOB AEITEIBHOCTH, IPEAYCMOTPEHHBIX [1010KEHNEM U NHBIMU
JIOKaJIbHBIMU HOPMATUBHBIMU akTaMu DUHAHCOBOrO YTpaBiIeHUS;

2.1.6. B MHBIX 3aKOHHEBIX 1IEIIAX.

2.2. ®uHaHCOBOE YTPAaBIECHUE OCYIIECTBISET 00pabOTKY MEPCOHANBHBIX JAaHHBIX
paboTHKOB PUHAHCOBOTO YTMpaBICHUS U JIPYTUX CYOBEKTOB MEPCOHANBHBIX JAHHBIX, HE
cocroAnx ¢ OUHAHCOBBIM YNPABIEHUEM B TPYAOBBIX OTHOIIECHHSIX, B COOTBETCTBUU CO
CJIEIYIOUUMU MTPUHITUIIAMU:

2.2.1. oOpaboTka TEPCOHANBHBIX JaHHBIX OCYIIECTBISICTCS Ha 3aKOHHOW H
CIIpaBEJIUBON OCHOBE;

2.2.2. 00paboTKa TEPCOHANBHBIX JAHHBIX OrPAHUYUBAETCA JIOCTHXKEHHEM
KOHKPETHBIX, 3apaHee ONpe/leJICHHbIX M 3aKOHHBIX leneil. He momyckaercs oOpaboTka
NEPCOHANBHBIX JAHHBIX, HECOBMECTUMAS C LEIIMU cOOpa NEPCOHATBHBIX JaHHBIX;

2.2.3. He pomyckaercsi oObeAMHEHHE 0a3 JaHHBIX, COJACPXKAIIMX MEPCOHATbHbBIE
JaHHbIE, 00padOTKa KOTOPBIX OCYIECTBIISIETCA B LIEJIAX, HECOBMECTUMBIX MEXIY COOOM;

2.2.4. 006paboTKe MOMJIEKAT TOJIBKO MEPCOHANbHBIE JAHHBIE, KOTOPbIE OTBEYAIOT
LEJSIM UX 00paboTKH;



2.2.5. comepxkanume U o00beM 00pabaTbIBaeMbBIX TIEPCOHAIBHBIX  JTAHHBIX
COOTBETCTBYET 3asiBJICHHBIM LeJsIM 00paboTku. OOpadaThiBaeMble IEPCOHANIbHBIE JaHHbIE
HE JI0JDKHBI OBITh M30BITOYHBIMU IO OTHOIICHUIO K 3asIBJICHHBIM LIEJISIM UX 00paboTKH;

2.2.6. mpu 00pabOTKE TMEPCOHANIBHBIX JAHHBIX OOCECIEYMBAIOTCA TOYHOCTH
MEPCOHANIBHBIX JTAHHBIX, KX JOCTATOYHOCTb, 3 B HEOOXOAUMBIX CIy4asX M aKTyalbHOCTb
[0 OTHOLIEHHUIO K LelIsIM O00pabOTKM MNepCOHAIbHBIX JlaHHbIX. B ®duHaHCOBOM
YnpaBneHnu TPUHAMAIOTCS HEOOXOUMBIE MEPHI JIN00 00eCTeYnBaeTCsl UX MPUHATHE TI0
yIaJCHUIO WK YTOYHEHHUIO HETIOHBIX MM HETOUHBIX EPCOHANBHBIX JaHHbIX;

2.2.7. XxpaHeHHE MEPCOHATIBHBIX JTaHHBIX OCYIIECTBISETCS B (hopMe, MO3BOJISIONIEH
OTIpEeICNUTh CYyOBbEKTa NMEPCOHAIBHBIX JAHHBIX, HE JOJbIIE, YeM 3TOTO TPEOYIOT LeIu
00paOOTKM MEPCOHANbHBIX JAHHBIX, €CIM CPOK XpaHEHHUs MEePCOHAIBHBIX NaHHBIX HE
YCTaHOBJICH (denepanbHbIM 3aKOHOM, JIOTOBOPOM, CTOPOHOM KOTOpOTO,
BBITOIONIPHOOpETaTEIeM WJIM TOpPYyYUTEIeM 10 KOTOPOMY  SIBISETCA  CYyOBEKT
MEPCOHANBHBIX JTaHHBIX;

2.2.8. oOpabarbiBacMble  MEpPCOHAJbHBIC  JIaHHBIE  YHUYTOXKAKOTCA  JIMOO
00€3/IMYMBAIOTCS MO JOCTWXKEHUU LeJed o0pabOTKM WM B cllydyae yTpaThl
HEO0OXOJAMMOCTH B JIOCTUKEHUU ATUX ILIEJIEH, €CIIM MHOE HE MPEAYCMOTPEHO (penepanbHbIM
3aKOHOM.

3. IIpaBoBBIe OCHOBaHUS 00PaOOTKH MEPCOHATBHBIX JJAHHBIX

3.1. [Nonmutuka 0OpabOTKM TMEpCOHANBHBIX NaHHBIX B (DuHaHCOBOM YmpaBlieHUU
OTIpE/IEIISAETCS B COOTBETCTBUH CO CIEAYIOIIMMU HOPMATUBHBIMU MTPABOBBIMU aKTaMU:

— Tpynosou konekc Poccuiickon denepanuy;

— Vka3 Ilpesunenta Poccuiickoii ®enepamuu ot 06.03.1997 Nel88 «O06
yrBepxaeHuu [lepeuns cBeeHN KOHPUIEHIIUAIBHOTO XapaKkTepay;

— MHbIE HOpMaTHBHBIE NpaBoBble akThl Poccuiickoit denepanny U HOpMaTUBHBIE
JOKYMEHTBI YIIOJTHOMOYEHHBIX OpPraHOB rOCY/AapCTBEHHOM BIIACTH.

3.2. B nmemax peamusanuu nonoxeHud I[lomntnkm B PuHAHCOBOM YIIpaBIEHUH
pa3pabaThIBalOTCS COOTBETCTBYIOIIME JIOKAJIbHbIE HOPMATHBHBIE aKThl M  HHBIC
JOKYMEHTBI, B TOM YHCIIE:

— MOJIOKEeHHE 00 OpraHu3anuu pabdoThl ¢ MEPCOHATBFHBIMHA JAHHBIMU (PU3UUIECKIX
nu1 (CyObEKTOB NMEPCOHANIbHBIX JaHHBIX) B DUHAHCOBOM YTIpaBIICHUH,

— MOoJOXeHHe 00 aBTOMATH3UPOBAHHOW 00pabOTKE NEPCOHANBHBIX JaHHBIX B
®uHaHCOBOM YTIPaBJIECHUH;

— UHBbIE JOKaJbHbIE HOPMATUBHBIE aKThl W JIOKYMEHTBI, pEeriIaMeHTHPYIOIIne
BOIPOCHI 00PaOOTKH MEPCOHANBHBIX JaHHBIX B OUHAHCOBOM YTPABIICHUHU.

4. O06beM U KaTeropuu 0OpabaThIBAEMBIX MEPCOHAIBHBIX [AHHBIX, KaTErOpUU
CyOBEKTOB NMEPCOHANBHBIX JTAHHBIX

4.1. OOBeM mNepCOHANBHBIX JaHHBIX, oOpabaTeiBaeMbix B DuHAHCOBOM
VYrpaBiaeHuu, oOmnpenensiercsi B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
®denepanyu 1 JIOKaJIbHBIMA HOPMATUBHBIMH akTaMu OUHAHCOBOTO YTPABICHUS C YUETOM
nenei 00paboTKK MepCOHANBHBIX JaHHBIX, YKAa3aHHBIX B pazzaene 2 [lonutuku.

4.2. ObpaboTka crenuanbHbIX KaTerOpui MEPCOHAIBHBIX JaHHBIX, KacCArOIIUXCS
pacoBOM, HAIIMOHAJIBLHOW MPUHAJIEKHOCTH, MOJIUTHYECKUX B3IIIAJIOB, PEUTHO3HBIX WIN
bunocopckux yOexaeHud, HUHTUMHOM ku3HH, B DuHancoBoM VYmHpaBieHUH HE
OCYLIECTBIISIETCS.



4.3. B @OwunancoBoM YmpaBieHUH 0OpadaTHIBAIOTCS TMEPCOHAIBHBIE JaHHBIC
CJIEIYIOLIUX KaTeropuil CyObeKTOB:

-KaHJUAaTOB, paOOTHUKOB, POJICTBEHHUKOB PAOOTHUKOB, JIUI], PAHEE COCTOSBILUX B
TPYJIOBBIX OTHOIIEHUAX ¢ DUHAHCOBBIM Y IIPABIICHUEM;

-(pU3MYECKUX JIUI] IO JOTOBOPAM IPakIaHCKO-IIPABOBOTO XapaKTepa;

-UHBIX PU3UYECKUX JIUIL;

-npecTaBuTeNei 1 pabOTHUKOB KOHTPAreHTOB (FOPUINYECKUX JIUIT).

4.3.1. O0bem 00pabaThIBa€MbIX NMEPCOHATBHBIX JaHHBIX PAOOTHHUKOB DUHAHCOBOTO
YnpasneHus.

[Ipu mpueme Ha pabotry B dunHancoBoe YmpapieHne pabOTHUK OpraHU3aIlMOHHO-
KaJIpOBOTO OT/AeNia o0pabaThiBaeT CIEMyIONINE aHKETHbIE W Ouorpaduueckue JaHHBIC
paboTHHKA.

— o6Omme cpeaeHus (®.M.O. paboTHuka, gaTa POXKIACHHUSA, MECTO POXKICHUS,
rpaXIaHCTBO, 0OpazoBaHue, mpodeccusi, CTaxk padoThl, COCTOSHHUE B Opake, COCTaB CEMbHU,
MacIoOpTHHIE JaHHbIE, AJPEC MECTA HKUTEIHCTBA);

— CBEJICHUSI O BOMHCKOM YYETE;

— Jpyrue AaHHble, HEOOXOAMMBIE MpU MpUEeMe Ha paboTy B COOTBETCTBUU C
TpeOOBaHUSIMU TPYAOBOTO 3aKOHOAATENbCTBA.

B nanpHeinem B IMUHYIO KAPTOUKY paboTHHKA IO popMme T-2 BHOCAT CBEJICHUS:

— 0 IIepeBOIaxX Ha APYTyI0 paboTy;

— aTTecTally, MOBBIIIEHUH KBATU(PHUKALUH, TPOPECCUOHANBHOMN MEePEnoIrOTOBKE;

— Harpajax (MOOILIPEHMSX ), TOYETHBIX 3BAHUSIX;

— COLIMAJIBHBIX JIBIOTaX, Ha KOTOpble pAaOOTHUK MMEET IPaBO B COOTBETCTBUHU C
3aKOHOJIaTEIbCTBOM.

[enn 06pabOTKH MEPCOHANBHBIX JaHHBIX pAOOTHUKOB PUHAHCOBOTO YTIPaBICHMUS:

— BEJICHUE KaJPOBOI0 Y4ETa;

— y4eT pabovero BpeMeHH pabOTHUKOB;

— pacueT 3apabOoTHOM TUTaThl PAOOTHUKOB;

— BEJICHUE HAJIOTOBOIO YYETa;

— BEJICHUE BOMHCKOT'O yU€Ta;

— IPEIOCTaBICHUE B TOCYIAPCTBEHHBIE OPraHbl PErIAMEHTUPOBAHHON OTYETHOCTH;

— 00s13aTeNbHOE U JOOPOBOJIBHOE MEIUIIMHCKOE CTPaXOBaHUE paOOTHUKOB;

— OpOHMPOBaHKE U OIJIaTa OMJIETOB M TOCTUHUYHBIX HOMEPOB PaOOTHHUKAM;

— apXUBHOE XpaHEHUE JaHHBIX;

— cojeiicTBue pabOTHUKY B TPYAOYCTPOMCTBE, OOYyUYEHHM, NPOABUKEHUU IO
ciyxoe,

- MOJIb30BAHUU PAZIIUYHBIX JIBTOT.

[Tonyyenne u o00pabOTKa MEPCOHAIBHBIX JaHHBIX paOOTHUMKa @OUHAHCOBOTO
VYrpaBiaeHust AOJIKHBI OCYIIECTBIATHCS UCKIIOYUTENBHO B YKa3aHHBIX LEAX.

[lomyueHHble  mMepCcOHANbHBIE  JaHHBIE, HEOOXOIWMBbIE JJS  JOCTHUKCHHS
BBIIICYKA3aHHBIX II€JIeH, OTPa)KaloTCs B JIMYHOM Jejie pabOTHHKA B COOTBETCTBHH C
TpeOOBAHUSIMU TPYIOBOIO 3aKOHOAATENHCTBA U BHYTPEHHHX HOPMATHBHBIX JTOKYMEHTaX
@UHAHCOBOTO YNPABIICHHUS, PETNIAMEHTUPYIOLIIUX KaJAPOBOE JAEIONPOU3BOICTBO U yUET.



4.3.2. IlepconanbHble NaHHbIE (PU3UYECKUX JHII MO JOTOBOpaM TI'pakIaHCKO-
IpPaBOBOTO XapakTepa, HWHBIX (PU3NYECKUX JIMI, TpeAcTaBuTesed U pabOTHUKOB
KOHTPAreHTOB (FOPUIUYECKUX JIHIT).

CocTtaB U 00bEM NEPCOHANBHBIX JTAHHBIX YKA3aHHBIX CYOBEKTOB OIpPENENseTCs B
COOTBETCTBUM C BHYTPEHHUMH HOPMAaTUBHBIMH TOKyMeHTaMu DHUHAHCOBOrO YNpaBieHUs,
PETIAMEHTUPYIOIIMMH  JIEATEIIBHOCTh, OCYIIECTBIECHUE CHEIOK B COOTBETCTBHHM C
3aKoHOJaTeIbCTBOM Poccuiickoii denepanuu, Ha OCHOBAaHUM YTBEPXKICHHBIX (HOpM
JOKYMEHTOB (JIOTOBOPOB, 3a51BOK).

[enn 06pabOTKU NMEPCOHANBHBIX JaHHBIX YKa3aHHBIX CYObEKTOB:

— peanuzanus AesTeabHOCTH PUHAHCOBOTO YIIpaBIICHHUS,

— OCYILECTBIEHHUE CACJIOK B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickon
denepanum.

5. [Mopsiiok u ycinoBusi 00pabOTKH MEPCOHATBHBIX TAHHBIX

5.1. ®unaHcoBoe VYTmpaBlieHHE TMPU OCYIIECTBICHUU OOPaOOTKH TMEPCOHATBHBIX
JAHHBIX:

— NPUHUMAET MEPhl, HEOOXOAUMBIE U JIOCTATOYHBIE JIJIsl 00ECNeYeHUs BhIMOTHEHUS
TpeboBaHMil 3akoHonarenbcTBa Poccuiickoit denepanuy M JOKaJbHBIX HOPMATHUBHBIX
akToB OUHAHCOBOTO YTIpaBieHHs B 00JACTH MEPCOHATIBHBIX JaHHBIX;

— NPUHUMAET NPABOBbIC, OPTraHU3ALMOHHBIE U TEXHMYECKHE MEpbI IJIsS 3alUTh
MEPCOHAJIBHBIX JIaHHBIX OT HEMPaBOMEPHOTO WJIM CIy4aHOrO JOCTyla K HHM,
YHUUYTOXXEHHUS,  U3MEHEHUs,  OJOKUpOBaHUS,  KOMHUPOBAHMs,  MPEAOCTaBICHUS,
pacupoCTpaHEHUs IEPCOHANIBHBIX JAHHBIX, @ TAK)KE OT MHBIX HEIIPABOMEPHBIX JEHCTBUI B
OTHOLIEHUU NEPCOHAIBHBIX JaHHBIX;

— Ha3HayaeT JIML, OTBETCTBEHHBIX 3a OpraHu3alui0 o0pabOTKM NEPCOHATBHBIX
NaHHbIX B UHAHCOBOM YIIpaBJICHUH;

— W3JaeT JIOKaJbHbIE HOPMATUBHBIE AKThI, ONPEACISIFONIME MOJUTHUKY U BOIIPOCHI
00pabOTKH M 3alIUThl NEPCOHANBHBIX JaHHbIX B UHAHCOBOM YTpaBJeHUH,

— OCYILIECTBJISIET O3HAKOMJIEHHE pabOTHUKOB @DUHAHCOBOrO  YmpaBlieHUs,
HEIMOCPEJICTBEHHO  OCYLIECTBIISIIOLIMX ~ OOpa0OTKYy  NMEpPCOHAIBHBIX  JaHHBIX, C
ITOJIOKEHUAMHU 3aKoHoAaTenbcTBa Poccuiickon denepanyu U JIOKAIbHBIX HOPMATHUBHBIX
akToB (DUHAHCOBOrO YmpaBieHUs B O0JACTH NEPCOHANBHBIX JI@HHBIX, B TOM YHCIIE
TpeOOBAaHUSIMU K 3alIUTE MEPCOHATBHBIX TAHHBIX;

— pa3MelaeT Ha caiite AJIMHHUCTpaUHUHA Y JOMEIBCKOTO TOPOJICKOr0 OKpyra HId
MHBIM 00pa3oM o0eclieuynBaeT HEOTPaHUYEHHBIN TOCTYM K HacTosel [lonutuke;

— co00IIaeT B YCTAaHOBJICHHOM MOPSJKE CyOBbEKTaM MEPCOHANBHBIX JAHHBIX WM UX
NpEeACTaBUTENSIM MHGOPMALIMI0 O HAIMYUMU TEPCOHANbHBIX JAHHBIX, OTHOCAIIUXCS K
COOTBETCTBYIOIIUM CYOBEKTaM, MPEIOCTaBISET BO3MOXKHOCTh O3HAKOMJICHHSI C STUMHU
NEPCOHANILHBIMU JAHHBIMHU TIPU OOpalieHuy U (WJIM) MOCTYIIEHUH 3alpPOCOB YKa3aHHBIX
CyOBEKTOB MEPCOHANBHBIX JAHHBIX WJIM UX MPEJCTaBUTENICH, €CIIM MHOE HE YCTAaHOBJIEHO
3aKkoHoAaTensCcTBOM Poccniickon denepanny;

— Tmpekpam@aer oOpabOTKy W YHHUYTOXKAET TEPCOHAJIbHBIC ITaHHBIE B CIIydasX,
IpEeyCMOTPEHHBIX  3aKoHoAaTrenbCcTBOM  Poccuiickoit ~ @epepanuu B oOiactu
NIEPCOHAIIBHBIX JAHHBIX;

— COBEpPILIACT UHBIE IEUCTBUSA, IIPEAYCMOTPEHHBIE 3aKOHOAATEIBCTBOM Poccuiickoin
®enepanyu B 00J1aCTH IEPCOHATBHBIX TAHHBIX.



5.2. OOpaboTka TmepcoHaNbHBIX JaHHbBIX B @OuHAHCOBOM  YTpaBIeHUH
OCYUIECTBJISIETCS. C coIiacus CyObeKTa MEepCOHAIbHBIX JAaHHBIX Ha 00pabOTKy ero
MEPCOHANIBHBIX JIAHHBIX, €CJIM MHOE HE MPETyCMOTPEHO 3aKOHOAATeNbcTBOM Poccuiickoit
®denepanuu B 00J1aCTH MEPCOHATIBHBIX TAHHBIX.

5.3. ®unHaHcoBoe YMpaBlieHHE OCYIIECTBIISIET COOp, 3allCh, CUCTEMATHU3AlIUIO,
HaKOIUICHHE, XpaHCHWE, YTOYHeHHe (OOHOBJEHHWE, U3MEHEHHE), U3BJICUCHUE,
HCITOJIB30BaHUE, nepeaavy (pacmipocTpaHeHHE, IpeIOCTaBJICHUE, JOCTYT),
o0e3nnurBaHue, OJOKUPOBAHKE, YIAJTICHUE U YHUUTOKEHUE TIEPCOHATBHBIX JaHHBIX.

54. O06paboTka TMepCOHANBHBIX JaHHBIX B @OUHAHCOBOM  YTpPaBJICHUH
OCYIIIECTBIISIETCS CISAYIONUMHU CIIOCO0aMMU:

— 0€3 UCTOIB30BaHMSI CPEJCTB BBIUUCIUTEIHHON TEXHUKU (HEAaBTOMATU3UPOBAHHAS
00paboTKa MepCoOHANTbHBIX TAHHBIX );

— aBTOMATU3MpOBaHHAs O0OpabOTKa TEPCOHAIBHBIX JaHHBIX C Tepeaadei
MOJTyYeHHOU MHGOPMAITHH 110 WHPOPMAITMOHHO-TEIIEKOMMYHHUKAITMOHHBIM CETSIM MU 0€3
TaKOBOMU.

6. AxTyanu3ainuys, HCIpaBiICHUE, YAAJCHHEC W YHUYTOXKCHHE IEPCOHATBHBIX
JAHHBIX, OTBETHI Ha 3aMPOCHI CYOBEKTOB HA JIOCTYII K MEPCOHATBHBIM JaHHBIM

6.1. B cnyuae mnpenoctaBiieHHs] CYOBEKTOM MEPCOHAIBHBIX JAaHHBIX (DAKTOB O
HETOJTHBIX, YCTApEBIINX, HEIOCTOBEPHBIX WM HE3aKOHHO TMOJYYEHHBIX IMEePCOHATBHBIX
naHHbIX @uHAHCOBOE YTpaBieHHE O005S3aHO BHECTH HEOOXOJMMBIC W3MCHCHWS,
YHUYTOXKUTH UM OJIOKUPOBATH HX.

6.2. B ciuywyae mnoarBepkaeHuss (akra HETOYHOCTH TIEPCOHAJBHBIX JIAaHHBIX
MEPCOHANIbHBIE  JIaHHBbIE  TOAJIekAT MX  aKTyaJlu3aldd  OMNeparopoM, a IpH
HEIMPaBOMEPHOCTU WX 00pabOTKM Takasi 00paboTKa JI0JKHA OBITh MPEKpaIeHa.

6.3. [Ipu goctmwkenuu 1enen 0OpabOTKU MEPCOHATBHBIX JAHHBIX, a TAKXKE B ClIydae
UCTEYCHHS CpPOKa corjiacusi Ha 00pabOTKy MEepCOHATBHBIX JAHHBIX UM OT3bIBA CyOBEKTOM
MEPCOHANIBHBIX JaHHBIX COTJIACHS Ha WX OOpabOTKYy MEepCOHAIbHBIC TAaHHBIC MOJJICKAT
YHUYTOKEHUIO, €CITH:

- HWHOE HE IPETyCMOTPEHO JIOTOBOPOM, CTOPOHOM KOTOpPOTO,
BBITOJIOTIPHOOpETATENIEM WM  TMOPYYUTEIEM TIO KOTOPOMY  SIBISIETCS  CyOBEKT
MEPCOHAIILHBIX JTAHHBIX;

- OmepaTtop HE BIpPaBe OCYIIECTBIATH 00paboTky 0e3 cormacus CcyObekTa
MEPCOHANILHBIX JAaHHBIX Ha OCHOBAHMSIX, MPeaycMOTpeHHBIX DenepanbHbiM 3aK0HOM «O
MEPCOHANBHBIX JAHHBIX» WA UHBIMU (heJIepaIbHBIMU 3aKOHAMMU;

- UTHOE HE MPElyCMOTPEHO MHBIM COTJIAIICHHUEM MEXIY ONepaTopoM U CyObEKTOM
NEPCOHANBHBIX JAHHBIX, TM00 3aKoHOaTENbCTBOM Poccuiickoit denepanumu.

6.4. Omneparop o00s3aH COOOIIUTH CYOBEKTY MEPCOHAJIBHBIX MAHHBIX WU €ro
OpeACTaBUTENI0 HHPOpMALMIO 00 OCYIIECTBIsIeMOM UM 00pabOTKe NEepCOHAIbHBIX
JAHHBIX TAKOT'O CYOBEKTAa MO 3aMpoCy MOCIEIHETO
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