AMUHHUCTPALINA YIOMEJIBCKOI'O 'OPOACKOI'O OKPYT' A

IMOCTAHOBJIEHUE
15.02.2022 r. Yaomisg Ne 156-n1a
00 YTBEPKJICHUH aJIMUHUCTPATHBHOTO

periiaMCHTa MpPCAOCTABIICHUA MYHHHHHaHBHOfI
YCIyru «HepeBoz[ ZKHNIOIo IIOMCIICHUA B
HCXKMJIOC ITIOMCIICHHUC U HCKHNJIOI'O IIOMCIICHHA B
ZKHNJIO0C ITOMCIICHUEC»

PykoBoxctBysce KumnmueiM konekcom Poccuiickont @enepanuu, OeaepaibHbIMU
3akoHamMu 0T 06.10.2003 Nel31-®3 «OO0 00mMX NPUHLIMIAX OPraHU3aLUU MECTHOIO
camoymnpasienuss B Poccmiickoir =~ ®enmepammn», ot 27.07.2010  Ne210-®3
«O0 opraHu3zanMu MOPEJOCTaBICHUS TOCYIAPCTBEHHBIX M MYHULMNAIBHBIX YCIYT»,
[lopsnkom  pa3paboTKM M YTBEPXKACHUA  QJMHUHUCTPATUBHBIX  PETJIAMEHTOB
IIPENOCTABIICHUS MYHULUIIAJIBHBIX YCIYI Ha TEPPUTOPUU Y JOMEIBCKOTO TOPOJCKOIrO
OKpYra, YTBEP>KICHHBIM IIOCTAHOBJICHHEM AJMHHHUCTPALHUUA Y IOMEIBCKOIO TOPOACKOTO
okpyra ot 09.01.2017 Ne 2-ma, B UeNAX MOBBIIIEHUS KayecTBa M JIOCTYIHOCTHU
IIPEAOCTABICHUS MYHULUNAIBHBIX YCIYT, AJZMUHUCTpALUs Y IOMEIBCKOTO TOPOJACKOIO
OKpyra

ITOCTAHOBJIAET:

1. YTBepauTh aIMUHUCTPATUBHBIA PErIaMEHT MPEIOCTABICHUS MYHUIIUMTAIHHOU
ycayru «IlepeBoj1 )KUIO0TO MOMEILEHHS B HEXKUJIOE TTIOMEIIEHUE U HEXXUIJIOTO TTOMEIICHUS B
xunoe nomenieHue» (Ilpunoxenue).

2. [Ipu3HaTh yTpaTUBIIUM CHJIy ITOCTAaHOBIICHHE AJIMUHHUCTPAIMHA Y IOMEITHCKOTO
ropoackoro okpyra ot 10.05.2017 Ne 443-ma «O06 yTBEp>KIEHUU AJIMHUHHCTPATUBHOTO
perjiaMeHTa NpeIoCTaBICHUsT MyHUIUMIIANbHOU ycliyru «llepeBoj Kuiioro moMenieHus B
HEKUJIO€ TOMENIEHNE U HEKUIIOTO MMOMEILICHUS B KUJI0€ TTOMEIICHUE.

3. PasmectuTs  HacTOfIIEe ~ TIOCTAHOBJIEHHWE  HAa  OQUIMAIBLHOM  CailTe
MYHUITUTIATFHOTO 00pa3oBaHus Y IOMEIbCKUM TOPOACKONW OKpPYr B HH(POPMAIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTu «HTepHEeT”.

4. Hacrosiee MOCTaHOBJIEHHE BCTyHaeT B CHIy €O JHS €ro OQpUIUaIbHOrO
OIMyOJIMKOBAHUS B I€YATHOM U3JaHUU «Y IOMENbCKas ra3eTay.

['maBa Y 1oMenbCKOro ropoaCcKoro OKpyra P.A. Puxtep



[Tpunoxenue
K IIOCTaHOBJICHUIO AI[MI/IHI/ICTp alnuu

VY 10MeNBLCKOro ropoACKOro OKpyra
ot 15.02.2022 Ne 156-m1a

AJMUHUCTPATUBHBIN pErjaMeHT MPEeA0CTaBICHNUS MyHUIIUIAIBHON yCIyTH
«IlepeBoj1 KUIIOTO MOMEIIEHUS B HEKUIIOE IIOMEIIEHNE U HEeXKUIIOTO MOMEIICHUS B KUIIO€ TTOMEILEHUE)

Paznen 1. OOmue monoxeHus

1.1. AIMHUHUCTPATUBHBIN pErJaMeHT MPEIOCTaBICHUs MyHULIMNIaIpHOU yenyru «llepeBoa skuioro
IIOMEILIEHUSI B HEXWUJIOE IOMEIIEHUE M HEXWIOI0 IOMELIEHUS B JKUJIOE IOMEIeHue» (nanee -
AJIMUHHCTPATHBHBIA pErjaMeHT, MyHHIMOAIbHAs YCIyra) yCTaHAaBIMBAET TMOPSAAOK W CTaHIApPT
IIPEIOCTABIICHUS MyHUIIUIIAJIbHON YCIYTH.

AJMUHUCTPATUBHBINA pErJaMeHT OIpeaesseT MOPSA0K, CPOKU U TOCTIEI0BATEIbHOCTh BBITIOIHEHHS
aJIMUHUCTPATHUBHBIX TPOLETYP O MPEJOCTABICHUIO MYHUIUITAIBLHON YCIyTH, TPeOOBaHUS K MOPSAIKY HX
BBITIOJTHEHUS, B TOM 4YHCJIE OCOOCHHOCTH BBIMIOJHEHUS aAMHUHHUCTPATHBHBIX MPOILEIYpP B AIEKTPOHHOU
dopme, a TakKe OCOOCHHOCTH BBINOJHEHHS aJMUHUCTPATUBHBIX MPOLEAYP B MHOTO(QYHKIIMOHAIBHBIX
LEHTPax TMPEAOCTABICHUS TOCYIAapPCTBEHHBIX W MYHUIUNAIbHBIX ycnyr (maiee — MOILI), dopmsr
KOHTPOJISI 3a TPEAOCTaBICHHEM MYHHUIIUIAIBHON YCIyTH, IOCYAeOHBI (BHECYICOHBINH) MMOPSIOK
o0xaJloBaHUs pelleHui u neicTBuil (0e3aelicTBUi) opraHa MECTHOTO CaMOYIIPABJICHHUS, JOKHOCTHBIX
JIUI OpraHa MECTHOTO caMoyITipaBiieHus, pabotHukoB MOII.

1.2 3asBuTensiMH Ha MPEAOCTABICHHE MYHUIMNAIBHON YCIYrH SBISIOTCS COOCTBEHHUKHU
MIOMEILEHUSI B MHOTOKBaPTUPHOM JIOME WJIM YIOJHOMOYEHHOE MU JIMLO (Jajiee - 3asiBUTEIID).

1.3. MyHununanbHasi yciyra MNpeaocTaBisieTcss AQMUHUCTpanuend Y JOMeIbCKOro TOpoJICKOro
OKpyra B JIMIIE OTJI€la CTPOUTENIbCTBA M apXUTEKTYpbl AJAMHHHUCTpALMM Y JOMEIbCKOTO TOpPOJCKOI0
OKpyTa.

1.4. CBenenust o MecTe HaXOXACHUS U rpapuke pabOThl OT/AEIa CTPOUTEILCTBA U apXUTEKTYPHI
AnMHUHHCTpaluu Y TOMENbCKOTO TOPOJICKOTO OKpyTa:

MecTo HaxXOXASHUS 171841, Tsepckast 0611., r. Y nomus yi. [lomnoga,
I, 22, kab. Ne 333, 342
I'paduk paboTsI noneaensHUK — ¢ 08.00 1o 17.00

mstauna — ¢ 08.00 xo 16.00
nepepsiB Ha o6ex ¢ 12.00 go 12.48
BBIXOJHbIE IHU — cy000Ta U BOCKPECEHbE

[Tprem 1 KOHCYIBTAIUS noneaensHUK — ¢ 08.00 1o 17.00
3asBUTENEH nstHUa — ¢ 08.00 o 16.00
niepepsiB Ha 00ex ¢ 12.00 mo 12.48
BBIXOJIHBIE — Cy000Ta U BOCKPECEHbE

Tenedon (48255) 5-48-73
Tenedon obmuii cipaBOYHBIN (48255) 5-43-35
AJipec 37eKTPOHHOM MOYTHI info@udomlya-region.ru, raivlast@udomlya-

region.ru, arkhigradudomlya@mail.ru

Anpec opuUIHATBEHOTO caiTa http://udomelskij-okrug.ru

1.5. Ceenenus o mecte HaxoxiaeHuss U Tpaduke padoTel ['ocymapcTBEHHOTO aBTOHOMHOTO
yupexaenus: TBepckoit obmactu « MHOroyHKIIMOHAIBHBIN LEHTP MPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUIMIATBHBIX YeIyr» Y aoMenbckuil punman (nanee FAY «M®Ly»)


mailto:info@udomlya-region.ru
mailto:raivlast@udomlya-region.ru
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MecTo Hax0XKIeHHUS 171841, Teepckast 0611., r. Y nomuis yi. [lomosa,
n.22
I'pacduk paboThI MOHEENbHUK, CPe/ia, YETBEPT, MATHULIA
¢ 08.00 no 18.00
BrOopHUK ¢ 08.00 1o 20.00

cy66ota 09.00 no 14.00
0e3 mepepbiBa Ha 00e]
BBIXOJTHOW — BOCKPECEHbBE

Tenedon (48255) 5-13-88
AJipec IeKTPOHHOM MOYTHI udomlya@mfc-tver.ru
Anpec odunmasbHOro caiita http://mfc-tver.ru

1.6. CBeneHuss 0 MECTOHAXOXKIECHHH OTIENAa CTPOUTEIbCTBA M APXUTEKTYpPhl AJIMUHHUCTpAIUU
Yaomensckoro ropojackoro okpyra, I'AY «MO®Lly, rpaduke (pexume) ux pabOThl, KOHTAKTHBIX
teneonax (renedoHax IS CIPaBOK) W HMHGOpPMAIHA O TMOPSAIKE NPEAOCTABICHHUS MYHHIUTAIBLHOU
YCIYTM W YyCIyrax, KOTOpbI€ SBJISIFOTCA HEOOXOIMMBIMH M O0S3aTENIbHBIMU JUISL MPEJOCTaBICHUS
MYHUIMIIAIBHON YCIIyTH, IPEJOCTABIISIOTCS:

CHELUAIINCTOM AJMUHUCTPALUU Y IOMENBCKOTO TOPOJICKOIO OKpyra IpU HEMOCPEICTBEHHOM
OOpalIeHny 3asBUTEIS WIN €0 MPEACTAaBUTENS B AJMUHUCTPAIMIO Y JOMEIBCKOTO TOPOJICKOTO OKpyTa
WIA TIOCPEJCTBOM Tele(OHHOH CBA3M, B TOM 4YMCJIE€ IyTEeM pa3MeIleHUs Ha O(QUIMAIbHOM caiiTe
MYHHIIMITAIGHOTO ~ O0pa3oBaHMsT ~ YJIOMEIBCKHH  TOPOJACKOW  OKpyr B HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOMU ceTh «HTepHeT,;

nyTeM pa3MelleHus B (enepaabHON TOCyJapCTBEHHONM HWH(POpMannMoHHOW cucteme «EmnuHbiii
MOpTaJl TOCYAapCTBEHHBIX U MYHUIIUNATIBHBIX yCIyT (GyHkmid)» (nanee - EINTY);

yTeM pa3MelIeHHs] Ha pErMOHAIIbHOM MOpTaJie FOCyAapCTBEHHBIX M MyHHMIIMIIAJIbHBIX YCIYT (Janee
- PIITY);

yTeM pa3MelleHHs] Ha WH()OPMALlMOHHOM CTEH/I€ B MOMEIEHUN AJTMUHUCTPALUU Y IOMEIbCKOIO
TOPOJICKOT0 OKpyra, B MHPOPMALIMOHHBIX MaTepHaiax (Opomopsl, OyKJIEThl, TUCTOBKU, TAMATKH);

nyTeM myOauKaluu HHPOPMAIIMOHHBIX MaTEpUajIOB B CPEICTBAX MAaCCOBOM MH(pOpMAIUY;

MOCPEJICTBOM OTBETOB Ha MUChbMEHHBIE 0OpallleHus;

coTpyaHukoM otaena M®IL] B cooTBeTcTBUM C perinameHToM aesatesibHoCcTH ['AY «M®Iy.

1.7. KoHcynbTanuu 1o npouenype NperoCcTaBIeHUs MyHULUIIAIBHON YCIYTH U yCIIyrax, KOTOpble
SBJIAIOTCSI HEOOXOJUMBIMU M O0OS3aTENIbHBIMM JJIsl MPEAOCTaBICHUS] MYHMIMIIAIbHOW YCIYTH MOTYT
MPEJOCTABIIATHCS 110 OOpAIIEHUSM 3aMHTEPECOBAHHBIX JIUIL:

1) B nucbMeHHOM (opMe, B TOM 4YHUCIIE C HCHOJB30BAHHMEM CPEACTB AJIEKTPOHHOW MHepeaaun
JAHHBIX.

OTtBeT Ha oOpallieHue HAMpaBIIAETCA TaK)Ke B MUCBMEHHOW (JIEKTpOHHOM) dopme He mosnHee 30
KaJeHJapHBIX JHEH co JHsA peructpanuu oOpamieHus. [Ipy HampaBiIeHHH OTBETa YKa3bIBaeTCS
JOJKHOCTB JIMIIA, TIOJITUCABIIETO OTBET, a TaK)Ke (paMuiIus, UMsl, OTYECTBO (TIOCIEIHEE - IPU HAIMYUN) U
HOMeEp Tene(oHa NCTIOTHUTEIS.

2) ¢ KCIOJIb30BaHMEM CPEICTB TeJeOHHOI CBA3M.

1.8. Ilpu orBerax Ha TeneOHHBIE 3BOHKM M YCTHBIE OOpalleHHs PYKOBOIUTEIb U PabOTHHK
OTJIeNIa CTPOUTENBCTBA U APXUTEKTYPbl AIMUHUCTPALIUU Y TOMEIBCKOTO TOPOJICKOI0 OKpPYTra B BEXJIMBOU
¢bopme HHOPMUPYIOT 3aIBUTEIS IO HHTEPECYIOLIMM €r0 BOIIPOCAM.

1.9. IIpn HEBO3MOKHOCTH AOJKHOCTHOIO JIMIA, IPUHSBIIETO 3BOHOK, CAMOCTOSATEIBHO OTBETUTh
Ha IOCTaBJEHHBIE BOIPOCH TeIe()OHHBIN 3BOHOK INEpeajpecoBhIBACTCS HA JAPYroe JTOHKHOCTHOE JIMIO
aub0 oOpaTUBLIEMYCsl 3asBUTENIO COOOIIaeTcs HoMep TeledoHa, 0 KOTOPOMY OH MOXET MOJYy4YUTh
HE00X0IUMYIO HH(OPMAIIHIO.

1.10. C momeHTa npueMa JTOKYMEHTOB 3asBUTEIb UMEET MPABO HA MOJYYEHUE CBEICHHI O XOJe
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MPEIOCTABIICHUS MyHHUIMIIATBLHOW YCIYTH MPHU JUYHOM OOpalieHUH B AJIMUHUCTPALUIO Y TOMEIbCKOTO
TOPOACKOTO OKpyra, 1o TenedoHy JUOO TOCPEACTBOM  3JIEKTPOHHOM MOYTHL.  3asBUTEIIO
MIPEIOCTABIIAIOTCS CBEACHHS O TOM, Ha KaKOM 3Tarne (Ha CTaJliy BBIIIOJIHEHUS KAaKOi aJMUHUCTPATUBHOU
IIPOLEAYPbl) HAXOAUTCS IPEICTABICHHBIN UM [I€PEUEHb JOKYMEHTOB.

1.11. Tlpn KOHCYIBTHUPOBAaHUHM 3asgBUTENEH MO JJIEKTPOHHON IIOYTE, B TOM YHCIE O XOJE
IIPEIOCTABIICHUS MyHULIMIIAJILHON YCIIyTH, OTBET HAIIPABIISIETCS B TEUEHUE 5 JHEH, NCUUCIIAEMBIX CO JIHA,
CJIEYIOIIETO 3a THEM MOCTYIIJICHUS] COOTBETCTBYIOIIETO 3aMpoca.

Paznen 2. Cranmapt npeaocTaBieHUs] MyHULIMIATBHON YCIyTH
2.1. HaumeHOBaHWE€ MYHUIIMITAIBHOW YCITyTH
«IIepeBo KHUIIOTO MOMEUICHHS B HEXKUIIOE TIOMELIEHUE U HEXXHUIIOTO IIOMEIICHUS B KUJIOE TIOMEIICHHE)
2.2. HaumeHoBaHue oprana, mpeoCTaBisIONIero MyHUIIUTAIBHYIO YCIyTy

2.2.1. MyHununaipHas yciyra npenocTasisieTcsi AIMUHUCTpanuend Y IOMEIbCKOIO rOpOICKOro
OKpyra B JIMIIE OTHENAa CTPOUTENIBCTBA M APXUTEKTYpPbl AJAMUHUCTpALMU Y JOMEIBCKOIO TOPOJCKOIO
OKpyra.

3a moMyYyeHHeM MYHUIUNAIBHOW YCIYTH 3asBHTENb BIIPaBe OOPATHTHCS HETOCPEACTBEHHO B
Opras, NpeoCTaBISIIOIUN MyHUIUIIANBHYIO YCIyTy, 1100 yepe3 [AY « M®L».

MO®II y4yacTByeT B IpeIOCTaBICHUN MYHUIIUIIAIBHOW YCIYTH B YaCTH:

- ”H(GOPMHUPOBAHHUS 10 BOIIPOCAM MPEIOCTABICHUS MyHULIUIIAIBbHON YCIIyTH;

- IpreMa 3asiBICHUH U JOKYMEHTOB, HEOOXOAUMBIX JUISI ITPEIOCTABICHUS! MyHHUIMITATBHOMN YCITyTH;

- BBIJIAYU PE3yJIbTaTa MIPENOCTABICHNS MyHULIMIIAIILHON YCIIyTH.

B npenocraBieHuy MyHUIMNAIBHOM YCIYTM B paMKax MEKBEJOMCTBEHHOI'O HMH(OPMALMOHHOTO
B3auMoJielicTBUsl ydacTByeT DeznepanpHas ciy>)k0a TOCYAapCTBEHHOM perucTpanuu, KajaacTpa u
kaprorpaduu, @PenepanbHas Hajoronass ciayx0a, CHEUAIN3UPOBAHHBIE TOCYJApCTBEHHbIE U
MYHULUIIAJIBHBIE OPraHU3alUN TEXHUYECKON NHBEHTApU3aLIUH.

3asBUTENH BIIpaBE MOJAATh 3asBIICEHHE O TepeBojie momemeHus depes M®PI[ B coorBeTcTBUU C
COIUIAIIEHUEM O B3auMmoencTBuu Mexny MOL u AnmuaucTpanyen Y 10MeIbCKOro rOpoJCKOTrO OKpyra,
MOYTOBBIM OTIpaBieHueM uwin ¢ nomoinsto EINTIY, PIITY o dopme B coorBercTBum ¢ [Ipunoxenuem 1
K HACTOSALIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY.

2.2.2. PabOTHHMKH OTIella CTPOUTENBCTBA W APXHUTEKTYphl AJMUHUCTpAIMUA Y IOMEIHCKOTO
TOPOJICKOTO OKpYra, IMpeAOoCTaBISAIONINEe MYHUIUNAIbHBIE YCIYyTH, HE BIpaBe TPeOOBATH OT 3asBUTENSA
OCYIIECTBIICHUS JEHCTBUI, B TOM UMCIIE€ COIIACOBAaHUMN, HEOOXOIMMBIX IS MTOJIy4eHHUS MYHULIUIATbHON
YCAYTM W CBS3aHHBIX C OOpalleHueM B MHblE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O
CaMOYIIPABJICHUs, OPraHM3alMU, 34 WCKIOYEHUEM IIOJIyYEHUs YCIYr W IIOJYy4YeHUs JOKYMEHTOB M
uHpOpMalUY, TPEAOCTABIAEMBIX B pPE3yjibTaTe NPEIOCTABICHUS BKIIOYEHHBIX B IEPEYEeHb YCIYT,
KOTOpBIE SIBIISIFOTCSI HEOOXOAMMBIMU U 00SI3aTENIbHBIMH JJIsl MPEIOCTABICHNUS MYHUIUIAIBHBIX YCIYT,
YTBEPKACHHBIN pelIeHUEM Y JOMENIbCKOTo ropoackoi lymsr ot 15.02.2017 Nel57.

2.3. Pe3ynpTraT npeaocTaBieHNs] MyHUIUIIAIBHON YCIIyTH

2.3.1. Pe3ynbraToM npeaocTaBIeHUsI MyHUIIMTIAIBHONW YCIYTH SBISETCS:

1) mocraHoBieHHWE AIMUHHUCTpPAIMUA Y IOMEIBCKOTO TOPOACKOTO OKpyra O TIEPEBOJIE JKUIIOTO
MOMEIICHHUS B HEXKHUIIOE TOMEIICHNE HITH HeXHUIIOTO TOMEIIEHUS B JKUJIOE TTIOMEICHHE.

2) mocTtaHOBIIEHHE AJMUHUCTpAIMH Y TOMEIHCKOTO TOPOJCKOTO OKpyra o0 OTKa3e B TEpPEeBOC
KHUJIOTO TTOMEIIEHHUS B HEXHIIOE TOMEIICHNE M HEXXHUIIOTO MTOMEIICHHUS B )KUJIOE TIOMEIICHHUE.

®dopma yBeJIOMIIEHHUS O TIepeBo/ie (0TKa3e B MEPEBO/IE) JKUIIOTO (HEXKHIIOT0) IOMEICHHS B HEKUIIOE
(ckmioe) TOMelleHHe yTBepxkKJIeHa mocraHoBieHueM IIpaButensctBa Poccuiickoit ®Denepanuun
ot 10 aBrycra 2005 Ne 502 «O06 yTtBepxkacHUU (HOpPMBI YBEIOMJICHHUS O TIepeBoje (OTKa3e B MEPEBOJIC)
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KUJIOTO (HEXKHUJIOT0) TOMEIIeHUsT B Hexwnoe (kuioe) nomernieHue» ([IpunokeHne 2 Kk HacTosIIEMy
aIMMHHUCTPATUBHOMY PEIJIaMEHTY).

Pe3ynbTar nmpenocraBieHuss MyHUIIUIIAILHON YCIYTH MOKET OBITh MOJTYYEH:

- B YNOJHOMOYEHHOM OpPraH€ MECTHOTO CaMOYIpaBICHUS Ha OyMa)KHOM HOCHUTENE IpPU JIUIYHOM
oOparieHuu;

- B M®IL] Ha GyMa)XHOM HOCHTEJIE ITPHU JTMYHOM OOpaIIeHUH;

- IOYTOBBIM OTIPABJICHUEM;

- Ha EII'Y, PIIT'Y, B ToM uucie B ¢popMe 3JIEKTPOHHOTO TOKYMEHTA, MOANMCAHHOTO 3JIEKTPOHHON
MOAMUCHIO.

2.4. Cpok npeaoCcTaBICHUs] MyHULIMNIATBHON yCIIyTH

2.4.1. Pemenne o mepeBoje Wi 00 OTKa3e B MEPEBOJE KUJIOTO TOMEIICHUS B HEXKHIIOE
MOMENICHHE U HEXKWIOr0o TIOMEIICHHUs] B JKWJIOE T[OMEIIEHWE NPUHUMAETCS AJIMHHUCTpALHEH
Y 10MeNnbCKOro ropoACKOro OKpyra He o3gHee 4yeM uepe3 45 qHel co Hs MPEACTABICHHS B YKa3aHHbBIN
OpraH JOKYMEHTOB, 00513aHHOCTH I10 IMPEACTABICHUIO KOTOPBIX BO3JIOKCHA HA 3asIBUTEIIS.

2.4.2. Cpok Bblgaud (HaAmpaBleHUs) pe3yibTaTra MPEJOCTABICHUS MYHHIIMIAIBLHOW YCIyTH
COCTaBJISICT HE MO3/THEE YeM Yepe3 TPU padouuX JTHS CO JIHS MPUHSATHUS OJTHOTO U3 PEUICHHH, YKa3aHHbBIX B
n.2.4.1 HacTosero AJIMUHUCTPATUBHOIO PErjlaMEHTa.

2.4.3. B cayuae nonaun nokymeHToB B M®I[ cpok mpenocraBieHuss MyHUIMIIAIBHOW YCIyTH
HCYUCIISIETCS CO JIHS MOCTYIUIEHUS! B AJIMMUHHUCTPALUIO Y JOMEIBCKOTO TOPOJCKOI0 OKpyra JOKYMEHTOB
n3 M®I].

2.4.4. B ciyuae nonauu nokyMeHToB uepe3 EIII'Y, PIII'Y cpok npeagocTaBiieHUs] UCUUCIISIETCS CO
JIHA MOCTYIUICHUS B AIMUHHUCTPALUIO Y JOMEIBCKOTO TOPOACKOr0 OKpyra AOKyMeHTOB. Harpasiienue
npuHATbix Ha EIIIY, PIII'Y 3asgBneHuil u JOKYMEHTOB OCYILECTBISIETCS C HCIOJb30BAaHUEM €IMHOU
CHUCTEMBbI MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCUCTBHS U MOJKIIOYEHHOW K HEW PErMOHaJIbHOU
CUCTEMBI MEXXBEJOMCTBEHHOTO JIEKTPOHHOI'O B3aUMOICHCTBUSI.

2.5. [lepeyeHb HOPMATUBHBIX MPABOBBIX aKTOB, HEMTOCPEICTBEHHO
PETYIMPYIOUIUX TPEAOCTABICHNE MYHHUIUITAIBHOW YCITyTH

2.5.1. TlpenmoctaBieHue MYHUIMIATBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBHUU CO
CJIEYIOIUMHA HOPMAaTUBHBIMH MIPABOBBIMU aKTaMHU:

- XKunuiaeim kogexcom Poccuiickoit @eaepanmu ot 29.12.2004 Ne 189-D3,;

- @enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®@3 «O6 oOumMX MNpPUHIUIAX OPraHU3AINH
MECTHOTO caMoyIpaBiieHus: B Poccuiickoit @enepanumy;

- ®DepnepanpHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MpeaOCTaBICHUS
TOCY/IapCTBECHHBIX M MyHHUITUTIATBHBIX YCITyTY;

- ITocranoBnenuem IlpaButensctBa Poccuiickoit @enepanuu ot 26 centsadps 1994 r. Ne 1086
«O rocyIapCTBEHHOM KUIUITHOM MHCTIEKIMKU B Poccuiickoi denepaunmny;

- IloctanoBnenuem IlpaBurensctBa Poccuiickoit ®enepanuu ot 28.01.2006 Ne 47 «O06
yTBepKAcHUM [l0oJIO)KeHHUsST O TPHU3HAHWM TIOMEUICHHS JKWJIBIM ITOMEIICHUEM, JXUJIOTO ITOMEIICHHUS
HEMPUTOIHBIM ISl POKUBAHUS U MHOTOKBAPTUPHOTO JIOMA aBAPUITHBIM U TIOJJIEKAIINM CHOCY»;

- IlocranoBnenuem IlpaButensctBa Poccuiickoit ®deneparuu ot 10.08.2005 Ne 502 «O6
yTBEPkKACHUH (POPMBI YBEOMIIEHUS O TIepeBoie (0TKa3e B MEPEeBO/Ie) )KUIOTO (HEKUIIOT0) MTOMEIIECHUS B
HEXUJI0€ (KUI0€) TTOMEIICHHUEY,

- Pacniopspxenuem IpaBurensctBa Poccuiickoit deneparyu ot 17 nexkadps 2009 r. Ne 1993-p «O6
YTBEP)KJICHUHM CBOJIHOTO TIEPEYHS TEPBOOYCPEIAHBIX TOCYJAPCTBEHHBIX M MYHHUIIUTAIBHBIX YCIyT,
MPEIOCTABIISIEMBIX B DJICKTPOHHOM BUIEY;

- YcTaBoM Y IOMENTbCKOT0 TOPOJICKOTO OKPYTa,;

- HACTOSIIIUM AJIMHUHHCTPATHBHBIM PETIIAMEHTOM.
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2.6. McuepnpiBaroluii nepeyeHb JOKYMEHTOB,
HEOOXOANUMBIX JUIs IPEIOCTaBIECHUS MyHULIMIIAILHON YCIyTH

2.6.1. Jlns monmyyeHuss MyHUIIMITIAIIBHOW YCIIYTH 3asBUTENb MPEAOCTABIISICT 3asBIICHUE 1O Gopme
cornacHo [Ipunoxenuto 1 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.6.2. C 3asgBineHUEM O TMPENOCTABICHUA MYHUUUNAIBHON YCIYTU 3asBUTENb JOJDKEH
IIPEJICTAaBUTh!

1) mnpaBoycTaHaBIMBAIOUIME JOKYMEHTHI Ha TMEpPEBOJMMOE IMOMelleHue (MOAJUHHUKU WU
3aCBMJIETENILCTBOBAHHBIE B HOTAPUAIbHOM MOPSIKE KOIHH);

2) miaH NMepeBOIMMOTrO MOMEIIEHHUS C €r0 TEXHUUECKUM OIKMCaHueM (B ClIydae, €Clii MepeBOIMMOe
IIOMEILEHUE SIBISIETCS KUJIBIM, TEXHUUECKUM [TACIIOPT TAKOTO [TOMEILEHU );

3) mo3TaXkHBIHN IUIaH A0MA, B KOTOPOM HaXOAMUTCS MEPEBOIUMOE MTOMEILICHUE;

4) MOJIrOTOBJICHHBIN U 0()OPMIICHHBI B YCTAHOBICHHOM TOPSAKE MPOCKT MEPEyCTPONCTBA U (WITH)
MeperIaHuPOBKH MIEPEBOAMMOrO MOMEIICHHUS (B Clydae, €Clid MepeyCTPONCTBO U (WIIK) MeperaHupOBKa
TpeOyroTCs sl 00ECIeUeHHUsT MCIIOJIb30BAaHMsI TAaKOTO MOMEIICHUSI B KAYECTBE KHJIOTO WIIM HEXUIIOTO
MTOMEIICHUS );

5) mnporokon obmero cobpaHus COOCTBEHHHUKOB IIOMEIICHMH B MHOTOKBAPTUPHOM JIOME,
COJIep>KaIlIHii perieHrne o0 UX COrjacuy Ha MEPeBOJ KUJIOT0 MOMEIIECHUS B HEKUIIOE TTOMEILICHUE;

6) coryacue Kaxaoro COOCTBEHHUMKAa BCEX IIOMEIICHUH, MPUMBIKAIOUIMX K IEPEBOJUMOMY
MTOMEIIEHUIO0, Ha MIEPEBO/I KHUIIOTO TOMEIICHHSI B HEXKHIIIOE TIOMEIICHHUE.

2.6.3. B cinyuae nanpasienus 3asBieHus nocpeactsom EIITY, PII'Y, ceenenus u3 nokymeHTa,
YIOCTOBEPSIOLIETO JTUYHOCTh 3asBUTEINSI, IPEACTaBUTENs (GOPMUPYIOTCS TPU MOJITBEPKICHUN YUETHOM
3anmucH B EnuHol cucremMe MACHTU(GUKAINHA U ayTEeHTU(HUKAIIMHA U3 COCTaBa COOTBETCTBYIOLINX JaHHBIX
yKa3aHHOM y4eTHOI 3amucy U MOTYT ObITh IPOBEPEHBI IyTEM HAIIPaBJIICHUS 3alpoca C UCIOJIb30BaHUEM
CUCTEMBI MEKBEIOMCTBEHHOI'O AJIEKTPOHHOI'O B3aUMOJECHCTBHUSL.

B cnyuae, ecnu 3asBieHHE IMOAAETCA Yepe3 IMPEICTABUTENS 3asSBUTENS, TAKXKe MPEICTaBISIETCS
JOKYMEHT, MOATBEPKAAIOIINN MOJHOMOYHMS Ha OCYIIECTBJICHUE ICHCTBUM OT WUMEHM 3aiBUTENA. B
KAauecTBE JOKYMEHTA, IOATBEPKAAIOIIErO IOJHOMOYMS Ha OCYIIECTBIEHUE IEHCTBUM OT HMEHH
3asiBUTENIS, IPEJCTABUTENb 3aBUTENS BIIPABE MPEICTABUTD:

- 0)OpMIIEHHYIO B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoit ®denepannu JOBEPEHHOCTb
(m7s pu3MYecKuX JuL);

- 0(pOpMJICHHYIO B COOTBETCTBMU C 3aKOHOJATeNbCcTBOM Poccuiickoit denepanuy JOBEPEHHOCTS,
3aBEpEHHYI0 M€YaThl0 3asBUTENS U IMOANKUCAHHYIO PYKOBOAMTEIEM 3asBUTENS WM YIOJIHOMOYEHHBIM
3TUM PYKOBOJUTEJIEM JIULIOM (IJIs1 FOPUIUUECKUX JIMIT).

2.6.4. 3asBUTENH BIOpaBEe HE TPEACTABISTH TOKYMEHTBI, IPEAYCMOTPEHHBIC MOIMYHKTAMU 2) U 3)
NyHKTa 2.6.2. HacTosmero AJMUHUCTPAaTHBHOTO perjiaMeHTa, a TakkKe B clyyae, €Clii IpaBO Ha
[IEPEeBOUMOE TOMEILEHNE 3aperucTpupoBaHo B EJMHOM rocyaapCcTBEHHOM peecTpe HEABHKHMOCTH,
JOKYMEHTBI, MpPEeIyCMOTPEHHbIE MOAMYHKTOM 1) myHKTa 2.6.2. HacToAmero AJIMHUHUCTPATHBHOIO
pernamenTa. J{is paccMOTpeHHs 3asBJICHUS O MEPEBOIe MOMEIIEHUsI PA0OTHHUK OT/Ea CTPOUTEIbCTBA U
ApPXUTEKTYpbl AJIMUHHUCTpPALMU Y JOMEIBCKOIO TOPOACKOr0 OKpYra, 3alpallMBacT B IOCYJapCTBEHHBIX
OpraHax, OpraHax MECTHOIO CaMOYIpPAaBJIEHUS U IOJIBEJOMCTBEHHBIX IOCYJAapCTBEHHBIM OpraHam HIIU
OpraHaM MECTHOT'O CaMOYIIPaBJICHMsI OPraHU3aLHUsAX, B PACHOPSIKEHUHM KOTOPBIX HAaXOJATCS CIEIyIOIIHNE
JOKYMEHTHI (MX KONMHMM WJIM COJEprKallhecs B HHUX CBEACHHUSA), €CIM OHM He ObUIM IpeACcTaBlIEHBI
3asBUTEJIEM 110 COOCTBEHHOW MHHUIIUATHBE:

1) mpaBoycTaHaBIMBarONIME JOKYMEHTHl Ha IEPEBOJMMOE MOMEIIEHHE, €CIM MpPaBO Ha HETo
3apErucTpUpoBaHoO B ENMHOM rocy1apcTBEHHOM PEECTPE HEABUKMUMOCTH;

2) mjaH NEepeBOAMMOIO IOMEIIEHUS C €ro TEXHHYECKHMM OIHMCcaHueM (B cllydae, ecid
NIEPEBOUMOE ITOMEILIEHUE SIBIISIETCS KWIBIM, TEXHUYECKUM MTaCIOPT TAKOTO MOMEILEHU);

3) mo3TaXkHbIHN IUIaH A0Ma, B KOTOPOM HaXOAMUTCS MEPEBOIUMOE MTOMEIEHHE.

2.6.5. [lpu HampaBieHMH IOKYMEHTOB B (hOPME 3JIEKTPOHHBIX JOKYMEHTOB IOJJIUHHOCTD
JIOKYMEHTOB JOJKHa OBITh yJOCTOBEpEHa B MOpsiKe, mnpeaycMorpeHHOM denepaibHbIM 3aKOHOM OT



06.04.2011 Ne 63-®3 «O06 3>7EKTPOHHOM MOIITUCH.

2.6.6. PaGoTHMKHM OTIeNa CTPOUTENBCTBA W ApPXUTEKTYphl AJMUHHUCTpANUU Y IOMEIHCKOTO
TOPOJICKOTO OKpYyTa He BIpaBe TpeOOBaTh OT 3asIBUTEIIS:

1) mpencraBineHus TOKYMEHTOB U MH(OPMAIMK WM OCYIIECTBICHHS JCHCTBHM, MpeICTaBICHIE
WIM  OCYIIECTBIIEHME KOTOPBIX HE IMPEAyCMOTPEHO HOPMATUBHBIMH  IPAaBOBBIMH  aKTaMU,
PEryIHUpYIOIMMH OTHOLIEHH S, BOZHUKAIOIINE B CBSA3H C IIPEIOCTABIEHUEM MYHULIUIIAIBHON YCIYyTH;

2) TpeACTaBICHUS TOKYMEHTOB M HMH(OpMALKK, B TOM YHCJIE IMOATBEP)KIAIONIMX BHECCHHUE
3asiBUTEJIEM IUIATHI 32 IIPEIOCTABICHUE MYHMIIMIIAJIbHONW YCIIYTH, KOTOPbIE HAaXOJATCSA B PacCHOPSKEHUU
OpraHoB, MPEAOCTABISIIONINX TOCYJapCTBEHHBIE YCIYTd, OPraHOB, MPEIOCTABISIONIUX MYHUIIUIIATbHbIC
YCIyI'H, HMHBIX TOCYJapCTBEHHBIX OpraHOB, OpPraHOB  MECTHOI'O  CaMOyIpaBiieHus  JHO00
MI0/IBEIOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOTO CaMOYTMPAaBICHHS OpraHU3allHii,
Y4acTBYIOUIMX B IPEJOCTABIECHUHU INPEAYCMOTPEHHBIX uyacThio 1 ctatbu 1 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzanuu NpeIoCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT)
rOCy/JapCTBEHHBIX ¥ MYHMIMIAIBHBIX  yCIyr, B  COOTBETCTBUM C  HOPMAaTHUBHBIMU
paBoBbIMU aKkTaMu Poccuiickolt ~ @enepaliiy, HOPMATUBHBIMU TPAaBOBBIMH  aKTaMH  CYOBEKTOB
Poccuiickoit ®enepanny, MyHUIMNAIBHBIMUA IIPABOBBIMH AKTaMHU, 3a HCKIIOYEHHEM JOKYMEHTOB,
BKJIIOYCHHBIX B OMpeIeIeHHBIN yacThio 6 denepanpHoro 3akoHa oT  27.07.2010 Ne 210-®3 «O6
OpraHM3alMM IPEIOCTABIECHUS T'OCYJapCTBEHHBIX U MYHMIMIIAJIbHBIX YCIyI» IE€peueHb JOKYMEHTOB.
3asBUTENb BIpPaBe MPEACTaBUTh YKa3aHHBIE JOKYMEHTHI U HH(POPMAIUIO B OPraHbl, MPEIOCTABIISIIONINE
TOCYJapCTBEHHbIE YCIYTH, W OPraHbl, MPEJOCTaBIAIONINE MYHHIUIAIBHBIE YCIYTH, O COOCTBEHHOMH
WHUIUATHBE.

3) ocCylIecTBICHHUS IEHCTBUM, B TOM YHCJIE COTJAaCOBaHUM, HEOOXOAMMBIX [JISl TOJTY4YEHUS
rOCy/IapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIyT U CBSI3aHHBIX C OOpalleHHEeM B WHbIE TOCYAapCTBEHHBIC
OpraHbl, OpraHbl MECTHOI'O CaMOYIpPAaBJIEHHUS, OPraHU3allUM, 3a HMCKJIIOUYEHUEM IOJIYy4YeHHUs YCIyr U
MOJTy4eHHUs TOKYMEHTOB U MH(OpMAIIUU, TPEIOCTABISEMBIX B pe3ybTaTe MPEAOCTABICHUS TaAKUX YCIIYT,
BKJIIOUEHHBIX B II€PEUHH, YKa3aHHbIE B yacTu 1 crathu 9 denepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «O0 opraHu3aiuy Npe0CTaBICHUS FOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT.

4) mpencraBiaeHUs TOKYMEHTOB U MH(OpPMaIlUU, OTCYTCTBUE U (UJIM) HETOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAJIUCh IIPH I[E€PBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX s
MIPEIOCTABIICHUS MYHHUIMIIAIBHOW YCIyrd, MO0 B MPENOCTABICHUHM MYHHUIMIAIBHOM YCIyru, 3a
UCKJIIOUEHUEM CIIEAYIOLIUX CIIy4acB:

a) HM3MEHeHHE TpeOOBaHMII HOPMATHMBHBIX IPABOBBIX AKTOB, KAacCAIOUIUMXCA IPENIOCTABIICHUS
MYHHULMIIAJIBHOM ~ yCIIyTH, TIOCIE€ IEpBOHAYAIbHOW TOJA4YM  3asBJICHHA O IPEAOCTaBICHHUU
MYHUIMIIAIBHON YCIIyTH;

0) HamuuMe OMMOOK B 3asBJICHUM O NMPEIOCTABICHUHM MYHUIMINAIBHON YCIyTH M JOKYMEHTax,
MOJIaHHBIX 3asBUTENIEM II0CJI€ MEPBOHAYAIBHOIO OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
NPEJOCTaBIEHUS] MYHULMNAIBHOW YCIyTrd, JuU00 B TNPEeIOCTAaBICHUHM MYHHLIMIIAIBHOM YCIyrm M He
BKJIFOUEHHBIX B IIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) MHCTEUYEHHE CpOKa JEUCTBUS JIOKYMEHTOB WJIM HM3MEHEeHHEe HH(popMalMu mocie
MEPBOHAYAIILHOTO OTKa3a B MpHEME JIOKyMEHTOB, HEOOXOJUMBIX JJIs MPEIOCTABICHUS MyHHUIUIAIbHON
yCIYTH, TM00 B PEJOCTaBICHUN MyHULIMTIAIILHON YCIYyTH;

T) BBIABJICHHE JOKYMEHTAJIBHO TOATBEPKICHHOTO (hakTa (MPU3HAKOB) OIMMMOOYHOTO WIIH
INPOTHBONPABHOTO JAeUCTBHUS (0e31eiicTBUs) JOJDKHOCTHOTO JIMIIAa OpraHa, IpeJoCTaBIISIOIIEro
MYHHUIMIAIBHYIO YCIYTY, MYHUILIUIIAIBHOTO CIyXallero, paboTHUKa MHOTO(QYHKIMOHAIBHOTO ILIEHTpA,
pabOTHHKA OpraHu3aluy, peIycMoTpeHHol yacTbio 1.1 crateu 16 denepanbhoro 3akona ot 27.07.2010
Ne 210-®3 «O06 opraHuzanuu NPEJOCTaBICHHUS TOCYJApCTBEHHBIX M MYHHUIMMIAIBHBIX YCIyT», MpH
NepPBOHAYAIILHOM OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOJUMBIX JUISl MPEAOCTABICHHUS MYHHUIMIAIbHON
yclIyTH, J1M00 B MPENOCTaBICHUH MYHUIMNAIBHON YCIYrH, O 4eM B NMHUCBMEHHOM BHJE 3a MOANHCHIO
PYKOBOJUTENS oprasa, IIPEIOCTABIISAIOIIETO MYHHUIMIAIBHYIO yCIIyTY, PYKOBOIUTEIA
MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa MPH MEepBOHAYAIHHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOJMMBIX
JUIsL TIPEeIOCTABJICHUs MYyHULMIAIBHOW YCIYTH, MO0 PYKOBOIUTENS OpPraHU3allUH, MPeryCMOTPEHHOMH
gacteto 1.1 cratem 16 ®enepampHoro 3akoHa ot  27.07.2010 Ne 210-®3 «O06 opranuzanuu
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MPEIOCTABIICHUSI TOCYJApPCTBEHHBIX U MYHHUIMNAIBHBIX YCIYT», YBEIOMIISIETCS 3asBUTENb, a TaKXkKe
MPUHOCATCS U3BUHEHMS 32 JIOCTAaBJICHHbIE HEYJ00CTBA.

5) npenocraBieHuss Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB U MHGOpPMAIUH, AJIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObLIN 3aBepeHbl B COOTBETCTBHH C MYHKTOM 7.2 yacTu 1 crathu 16 DenepanbHOTO 3aKOHA
or 27.07.2010 Ne 210-®3 «O06 opraHu3anuy MPEJOCTABJICHHUS TOCYAAPCTBECHHBIX U MYHHUITUTIATBHBIX
YCIyT», 32 UCKIIOYEHHUEM CIIy4aeB, €CJIM HAaHECEHHWE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO MX H3bATHE
SBJIAETCS HEOOXOTUMBIM YCJIOBUEM IPEIOCTABICHUS TOCYIapCTBEHHONW WJIM MYHUIUIAIBHON YCIyTH, U
MHBIX CIy4aeB, YCTAHOBJICHHBIX (e/lepaTbHBIMHU 3aKOHAMH.

2.7. VicuepripIBaroIuii mepeueHb OCHOBAHUH I OTKa3a B IpUEME JIOKYMEHTOB,
HEOOXOIUMBIX JUIsl IPEJOCTaBICHUS MyHHULIMIIATBHOMN yCIIyTu

Otka3 B mpueMe JOKYMEHTOB, HEOOXOIUMBIX MJIs MPEIOCTABICHUS MYHHIIMITAILHOW YCIIyTH,
3aKoHoJiaTeNbcTBOM Poccuiickoit denepanniu HE TPEAYCMOTPEH.

2.8. HcuepnpiBaronuii nepeyeHb OCHOBAHUM Il IPUOCTAHOBICHUS WIIM OTKAa3a
B IIPEJOCTABIICHUY MYHHUIIMIIAIBHON yCIIyTH

2.8.1. OcHoBaHMi [UII TPUOCTAHOBICHHS TPENOCTABICHUS MYHHUIMIIATBHON  yCIyrd
3akoHoAaTenscTBOM Poccuiickoit denepaiuu He MPeayCMOTPEHO.

2.8.2. MOTHBHpPOBAHHBI OTKa3 B TNPEAOCTABICHHH MYHHUIIUIIAJIBHONH YCIYTH HaIpaBIsSETCS
3asIBUTEIIO B CIEIYIONINX CIIy4asX:

1) HenpenCTaBICHUE ONPEACICHHBIX IMYHKTOM 2.6.2 HACTOSIIEro AJMHHUCTPATUBHOIO
periaamMeHTa JOKYMEHTOB, 00SI3aHHOCTD 110 MPECTaBICHUIO0 KOTOPBIX BO3JIOKEHA HA 3asBUTEIS;

2) TOCTyIUIeHUST B AJIMUHHUCTPAIMIO YJOMEIhCKOTO TOPOJCKOrO0 OKpyra, OTBETa OpraHa
roCy/IapCTBEHHOW BJACTH, OpraHa MECTHOTO CaMOympaBlieHus JUOO0 TMOABEAOMCTBEHHOW OpraHy
roCy/1apCTBEHHOMN BJIACTU WJIM OpraHy MECTHOI'O CaMOYIIPaBJIEHUs OpraHU3allMi Ha MEXBEIOMCTBEHHBIN
3aIlpoc, CBUJAETENILCTBYIONIETO 00 OTCYTCTBMM JOKyMEHTa W (WiIM) MH(pOpMAIMM, HEOOXOIUMBIX JUIs
NepeBo/ia XKHUJIOTO MOMEILIEHUSI B HEXKUIIOE TIOMEIICHUE UITM HEeXHUIIOTO MTOMEIEHUS B JKUJIO€ MOMEIIEHNE
B COOTBETCTBUM C MyHKTOM 2.6.4 Hacrtosdmero AJMUHUCTPAaTUBHOIO  perjaMeHTa, ecliu
COOTBETCTBYIOIIMH JTOKYMEHT HE IMpPEACTaBICH 3asBUTENEM 10 COOCTBEHHON uHunuartue. OTKa3 B
NepeBo/ie MOMEIEHUs] M0 YKa3aHHOMY OCHOBAaHHUIO JIOMYCKaeTcs B ciydae, e€Clid AIMHUHHMCTpaLUs
Y 10MeIbCKOro TOpOJACKOr0 OKpyra, IMociie MOJy4YeHHUs YKa3aHHOrO OTBETa YBEIOMMWJ 3asBUTENS O
MOJyYeHUH TaKOTO OTBETa, MPEAJOXKHI 3asBUTENI0 MPEACTaBUTh JOKYMEHT W (Win) HH(OpMAIUIo,
He0OXOUMBIE JJIsl IEPEBO/IA JKUIIOTO MOMEIEHUSI B HEXKHUIIOE [TOMEIIEHNE UM HEXUJIOTO MOMEIICHUS B
KHUJIO€ TTOMEIIEHNE B COOTBETCTBUM C IMyHKTOM 2.6.4 HacToslero AJIMHUHHCTPATUBHOTO PETJIaMeHTa, U
HE MOJIyYMJT OT 3asiBUTENIS TaKhe JOKYMEHT U (WiIM) MHPOpPMAIMIO B TEUEHUE MATHAATH paboyux JAHEH
CO JIHS HaNpaBJICHUS YBEIOMIICHUS;

3) mpezacTaBiIeHUs JOKYMEHTOB B HEHAUJIEKAIIIMI OpraH;

4) HecoOmoIeHs TPEYCMOTPEHHBIX cTaTtbeit 22 JKumumHoro koaekca Poccuiickoii deneparumn
YCIIOBUH TIEpeBO/a MOMEIIEHHUS, @ UMEHHO:

a) eCIM JOCTYIl K MEepPEeBOJMMOMY IOMEUICHHI0O HEBO3MOXEH 0€3 MCIOIb30BaHUS MOMEIIEHU,
00eCTIeYNBAOIINX JOCTYN K JKWJIBIM TIOMEIICHUSM, WJIH OTCYTCTBYET TEXHHYECKas BO3MOXKHOCTh
000pyI0BaTh TAKOM JOCTYN K JAHHOMY MOMEIIEHHIO (IIPU MEepPEeBOJE JKUIOr0 MOMEIIEHHUsS B HEXUI0e
MTOMEIICHHE);

0) eciu mepeBOUMOE MOMEIICHUE SIBJISETCS YACThIO JKUJIOr0 MOMEIIEHHUsS JIMOO HCIONIb3yeTCs
COOCTBEHHHUKOM JaHHOTO TIOMEIICHUS WM WHBIM TPaXIAaHHHOM B KayeCTBE MeECTa IMOCTOSTHHOTO
MPOKUBAHUSA (TIPH MEPEBOJIE )KUIIOTO TTOMEIEHHS B HEXKHMII0€ TIOMEIIIEHHE);

B) €CIIM MPaBO COOCTBEHHOCTH HAa TEPEBOIMMOE MOMEIIEHHE 0OPEeMEHEHO TpaBaMU KaKHUX-THOO
I

I) eciau Tocje TMepeBoJa M3 JKWJIOr0 TOMEUIEHHs B HEXWUJIOE€ IOMEIIEHHE HCKIIoYeHa
BO3MOYKHOCTh JIOCTyNa C HCIIOJIb30BaHUEM [OMEIICHNWH, OO0ECNeunBalONIMX JOCTYH K O KUJIBIM
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ITOMEILEHUSIM;

) €Clld TpU TMEepeBOJie¢ KBAPTUPHI B MHOTOKBAPTHPHOM JOME B HEXHIOE IOMEIICHHE HE
cOOJTI0JICHBI ClIeTyIoNe TPeOOBaHMUS:

- KBapTHpa Pacroio’KeHa Ha MEPBOM ITaxe YKa3aHHOTO JJOMa;

- KBapTUpa pACIOJIOKCHA BBIINIC IEPBOrO JTaka YKA3aHHOTO JIOMa, HO ITOMECIICHHUS,
pacmoIoKEHHBIC HETTOCPEACTBEHHO MO/ KBAPTHPOIA, IEPEBOIMMON B HEXKHIIOE TIOMEIICHHE, HE SBIISIOTCS
JKUJIBIMU;

€) TaK)Ke HE JIOIyCKAeTCs:

- MepeBOJ| KMUJIOrO IMOMEUIEHHS B HAEMHOM JIOME COLMAJIbHOIO HCIOJIb30BAHUS B HEXHIIOE
IIOMEILCHHUE,;

- IIepeBOJl KWJIOTO MOMEULICHUsI B HEXXUJIOE MOMEIIEHHE B LEISIX OCYLIECTBICHHUS PEIMTHO3HOM
JeSATeIbHOCTH;

- MEpeBOJ HEKWIOTO MOMEILEHHUs] B KMJIO€ MOMEIICHNUE €CJIM TaKoe MOMEIIEHHE HE OTBEeYaeT
TpeboBanusM, ycraHoBiIeHHbIM [locranoBienuem [lpaBurensctBa P® ot 28 suBaps 2006 r. Ne 47
«O6 ytBepxxaeHuu IlonoxkeHus O NMpU3HAHUM MOMELICHMS JKUIIBIM MTOMELIEHUEM, KHJIOTO MOMEIEeHHUs
HETNPUTOAHBIM JUIS TPOXHBAHUS, MHOTOKBAPTHPHOTO JOMa aBapUHHBIM M TOMJISKAIIMM CHOCY WU
PEKOHCTPYKIIUH, CAJ0OBOTO JOMa JKWJIBIM JIOMOM M KHJIOTO JIOMa CaJOBBIM JIOMOM)» WJIH OTCYTCTBYET
BO3MOKHOCTh 00€CIIEUNUTh COOTBETCTBHE TAKOTO MOMEIIEHHUS YCTAHOBJIEHHBIM TPEOOBAaHUIM.

5) HeECOOTBETCTBUSI TPOEKTa NEpPEyCTPOHCTBA W (WIM) TEPEIUIAaHUPOBKH IOMEIICHHUS B
MHOT'OKBapTHUPHOM J0Me TpeOOBaHUAM 3aKOHOATEIbCTBA.

Henonydyenne wnm HECBOEBPEMEHHOE TIONIYYEHHE JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.2
aJIMUHUCTPATUBHOTO perjaMeHTa M 3alpOoLIeHHBIX B TOCYAAPCTBEHHBIX OpraHax, OpraHaXx MECTHOTO
CaMOYIIpaBJICHHsI M MOJBEAOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHaM WJIH OpraHaM MECTHOTO
CaMOYIIpaBJICHHUsI OpPraHU3alUAX, B PACHOPSDKEHUM KOTOPBIX HAXOATCS YKa3aHHbIE JIOKYMEHTHI, He
MOJKET SIBIISITHCSI OCHOBAaHHEM JJIsi OTKa3a B TIEPEBOJIC KHIJIOTO MOMEUICHUSI B HEKUIIOE MTOMEIICHNE HITH
HEXUJIOTO TIOMEILEHUS B XKHUJIOE TOMELICHHUE.

2.9. IlepeveHp yciayr, KOTOPBIE SBISIOTCS HEOOXOJUMBIMH U 0053aTEIbHBIMU JIJIsI IPEI0OCTABICHHUS
MYHULIAITAJIBHON YCIIyTH

2.9.1. Ycmyramu, HEOOXOIUMBIMH M OOS3aTEIBHBIMH Ul TPEAOCTABICHHUS MYHHIUTAILHOU
YCIIYTH, SIBJSIOTCSL:

- yciyra 1Mo IMOATOTOBKE IMPOEKTa MNEepeycTpoicTBa M (WJIM) MEPEIUIaHUPOBKH MEPEBOAMMOIO
MOMEIIEeHUs (B Cllyyae, eclid MepeycTpOMcTBO U (WIM) MeperlaHupoBKa TpeOyroTcs Uil oOecreueHust
HCIOJIb30BAaHUS TAKOTO MOMEIIEHHS B KaUeCTBE JKMJIOT0 WJIM HEKUIIOTO MTOMEILEHUS );

- oopMIIeHHE JTOKYMEHTA, YOCTOBEPSIOIIEro Mpasa (OJTHOMOYMS) MPEACTaBUTENS B cilaydae,
€CJIM 32 MIPEIOCTABIIEHUEM YCIYTH 00palaeTcs peACTaBUTENb 3asBUTEIS.

2.10. Pa3mep maThl, B3UMAEMOM C 3asBUTENS
NIPY TIPEOCTABICHUH MYHUITUTIATEHON YCITyTH

2.10.1. TIpenocraBieHre MyHUIUITAIBLHON YCIIyTH OCYIIECTBISIETCS O€3 B3UMAHHUS TUIATHI.

2.11. Ilopsgok, pa3Mep 1 OCHOBAHHS B3UMAHUS TIJIAThI
3a MPEAOCTABJICHUE YCIYT, KOTOPBIE SBJISIOTCS HEOOXOAMMBIMU U 00s3aTEIbHBIMU JJISI
MIPEA0CTABICHUS] MYHUIIMTTAIBHON yCITYTH

2.11.1. Tlopsanok, pa3Mep ¥ OCHOBaHHUS B3MMAHMS IUIAThl 3a MPEJOCTABICHHE YCIYT, KOTOpPbHIE
SBJISIIOTCSL HEOOXOAMMBIMU U 00sI3aTEIBHBIMH JUI IPEAOCTABICHUSI MyHULIIMNAIILHONW YCIYTH OIpe/iesieH
pemeHueM Y nomenbckoi ropoackoit Jymsr ot 15.02.2017 Nel57 «O6 yrBepxkaenun I[lepeuns ycmyr,
KOTOpPBIE SIBJSIOTCS HEOOXOIUMBIMU U 00s3aTEIbHBIMHU JJISI MPETOCTABICHUS MYHHMIMIAIBHBIX YCIYT
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MYHULUNAIBHBIM 00pa30BaHUEM Y JOMEIbCKUN TOPOJICKON OKPYT M IMPEJOCTABIIAIOTCS OPraHU3aLUsIMH,
Y4acCTBYIOLUIMMH B IIPEIOCTABICHUN MyHULMNIAJIBHBIX yciyT, U [lopsiika onpeneneHus pasmepa miaTsl 3a
UX OKa3aHHE».

2.12. MakcuMalIbHBIN CPOK OKUIAHUS B OUYEPEIU MPHU MOJaYe 3anpoca O NPeaOoCTaBICHUN
MYHUIUIIAIBLHON YCIYTH U TIPU MOJYYEHUH pe3yiIbTaTa MpelOoCTaBICHUS MyHULIUITAILHON YCIIyTH

2.12.1. Cpok oxuaaHus 3asBUTENsL B Ouepelu IpU IOJadye 3ampoca O IPEeAoCTaBICHUU
MYHULUIAJIBHON YCIYIM W NpHU IMOJIYYEHUU pe3yJbTaTa MPEJOCTABICHHUS MYHULMIIAIbHON YCIyI'M HE
JIOJDKEH MPEBBIILIATh 15 MUHYT.

2.12.2. MakcumaibHbIH CPOK OXKHJIAHHS B OYEPEAU MPH MOTYUYSHUHU pe3ysibTaTa MpeaoCTaBICHUS
MYHUILMIIAIBHON YCIIYTH COCTaBIsAET 15 MUHYT.

2.13. Cpok u NOpsI0K PETUCTPALIUHU 3aBJICHUS O IIPEIOCTABICHUN MYHULIUIIAIbHON yCIyTH

2.13.1. 3asgBieHHE O TPEIOCTABICHUH MYHHUIIUMAIBHON YCIYTH, TPEICTABICHHOE 3asBUTEIICM
JUYHO JMOO €ro MpeACTaBUTENEeM, pPErucTpupyercss AJIMUHHUCTpanuend Y IOMEIbCKOrO0 TOPOACKOTO
OKpyra B TedeHue 1 paboyero J1Hs ¢ 1aThl IOCTYIJIEHUS TAKOrO 3asiBICHUS.

2.13.2. 3asBneHue O MPENOCTABICHUM MYHHULMMAIBHON YCIYTH, MPEICTABICHHOE 3asBUTEIIEM
6o ero npejacraBureieM depes MOLI, peructpupyercs AIMUHUCTpaUEH Y IOMEIECKOTO TOPOICKOTO
OKpyTa B JIcHb nocryruieHust or MOLI.

2.13.3. 3asBnenue, nocrynuBiiee B 3iekTponHoil ¢opme Ha EIIY, PIII'Y peructpupyercs
AnmMUHHUCTpanued Y I0MeNbCKOro FOPOACKOTO OKpYyra B JI€Hb €ro MOCTYIUIEHHS B CIy4ae OTCYTCTBHS
ABTOMATUYECKOW peructpaunu 3amnpocos Ha EINT'Y, PIITY.

3asiBiieHUE, TIOCTYNHBIIIEE B Hepabouee BpeMsi, perucTpupyeTcs: AAMUHUCTpAHe Y JOMeIbCKOTo
TOPOJICKOTO OKpYTa B MEPBBIN pabouuii eHb, CICAYIONINA 32 JIHEM €T0 MOTyYCHHUS.

2.14. TpebGoBaHus K MOMEUIEHUSAM, B KOTOPBIX MPEIOCTABISIOTCS MYHHUITUTIATHHBIEC YCITYTH,
K 3aJIy 0°KMJIaHUSI, MECTaM JIJIS 3aII0OJIHEHUS 3aPOCOB O MPEAOCTABICEHUN MYHULIUTTAIbHON
yCIIyTd, HTHGOPMAIIMOHHBIM CTEHAaM C 00pa3liaMy UX 3alO0THEHUS U TIEPEUYHEM JJOKYMEHTOB,
HEO0OXOUMBIX JJIsl IPEOCTABICHUS MYHUILIMTIATHHON YCIYTH, B TOM YHUCIE K 00€CTIEYCHHUIO
JIOCTYITHOCTH JUISI MHBAJIMJIOB YKa3aHHBIX 00BbEKTOB B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit
denepanny 0 COLMAIBHOM 3aIUTE NHBAIMOB

2.14.1. 3asgBUTENIO WIX €ro MPEACTaBUTENI0 JOHKEH ObITh obOecredeH CBOOOIHBIA JOCTYN K
MecTaM MpeA0CTaBICHHUS] MyHULIUIIAIBHON YCIyTH.

3asBUTEN0 WM €ro MPEeACTaBUTENI0 IPEAOCTABISIETCS BO3MOMKHOCTH  BOCIIOJIB30BAaThCS
CYLIECTBYIOIIEH MapKOBKOW Ui aBTOMAILMH, PAclOJOKEHHOW BO3J€ aJMUHUCTPATUBHOTO 3/aHHUA, B
KOTOpPOM pa3MellaeTcs opraH, NPeA0CTaBISIFOIINA MyHULMIIAIBHYIO YCIYTY.

2.14.2. Bxom B aaIMUHHUCTPATUBHOE 3JaHHWE JODKEH OBITh 000pyA0BaH WH(HOPMAIMOHHON
TaOMUYKOM, coAep)Kalled HAauMEHOBAaHHE OpraHMU3alUH, KOTOpas NPEAOCTaBISET MYHHUIMIAIbHYIO
YCIIyTY.

2.143. Bxox B MOMELIEHHE JODKEH ObITh 000pynOBaH WH(MOPMAIMOHHOW TaOIMUKOH,
coJieprKallieil HaMMeHOBaHNE OpraHu3aluy.

2.14.4. IlomemeHus, B KOTOPBIX IPENOCTABIAECTCS MYHHULMIAIbHAS YCIyra, JOJKHBI
COOTBETCTBOBATh YCTAHOBJIECHHBIM IMPOTUBOMOXKAPHBIM U CAHUTAPHO-3MHUIEMUOIOTHYECKUM MpaBUIaM U
HOpMaTHBaM.

2.14.5. Ilpu obopyi0oBaHMHM MOMEIIEHUH, B KOTOPBIX MPEIOCTABISIETCS MYHUIIMIIAIbHAS yCIyTa,
obecreynBaeTcsi BO3MOKHOCTh OeCpensITCTBEHHON BaKyallMM BCeX 3asBUTEIECH U JOJDKHOCTHBIX JIMIL B
ClIy4ae BOZHMKHOBEHUS YPE3BBIYANHON CUTYalUN.



12

2.14.6. [loMemieHusi, B KOTOPBIX TPEAOCTABISAETCS MyHUIMIIATIbHAS YCIIYTra, BKIIOYAIOT MECTA IS
OKUJaHMs, MecTa T MHPOPMHUPOBAHUS 3asIBUTEIICH U 3aMOTHEHUS HEOOXOAMMBIX JTOKYMEHTOB, a TAaK¥Ke
MecTa Ipuema 3asBUTENCH.

2.14.7. Mecra i 0KUIaHUS JOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHUSM TSI 3asBUTEICH
Y ONITUMAJIbHBIM YCJIOBHUSAM PaOOThI JOJIKHOCTHBIX JIUILI.

2.14.8. Mecra nns 0oxuAaHusA OOOpPYIYIOTCS CTYJbSMH, KOJUYECTBO KOTOPBIX OIpPENENsIeTcs
ucxozs u3 GakTUYECKOW Harpy3Ku U BO3MOXKHOCTEH ISl X pa3MEIlIeHUs B aIMUHUCTPATUBHOM 3aHUH,
MMOMEIICHUH.

2.14.9. KaOunerpl mnpuema 3asBHUTENCH JOJKHBI OBITH OOOpPYJOBaHBI HMH(POPMAIMOHHBIMHU
TaOJIMYKAMU C yKa3aHUEM:

1) Homepa KaOuHeTa;

2) rpaduka npuema.

2.14.10. Mecta 1t mpremMa 3asBUTENECH JODKHBI ObITh CHA0XEHBI CTYJIOM, UMETh MECTO IS
MHUCbMa U PACKIIAJKU IOKyMEHTOB.

2.14.11. B mumemax oOecreyeHuss KOH(MDHUICHIIMAILHOCTH CBEACHUH O 3asgBUTENC OJHUM
JOJDKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEIETCS MPHEM TOJIBKO OXHOTO 3asBuTeNsA. OIHOBPEMEHHBIN
IpHeM JBYX U Oosee 3asiBUTENEH He TOMYyCKaeTCsl.

2.14.12. Kaxmoe pabouee MecTO JAOHKHOCTHOTO JIMIA JIOJDKHO OBITH 000pyAOBaHO Tene(oHOM,
MEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO JOCTyNna K UWHGOPMAlMOHHBIM 0a3aM [IaHHBIX,
ME€YaTAIIUM YCTPOHCTBOM.

2.14.13. Ha ua@opMaIMOHHBIX CTeH/IaX pa3MellaeTcs ciaeayronas nHQopMarus:

1) u3BieueHUs: M3 3aKOHOAATEIIbHBIX W HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COACPIKALIUX
HOPMBI, perJaMeHTUPYIOIINE AeSITeNbHOCTD M0 MPEAOCTaBICHUIO MYHUIIUIIAIBHON YCIyTH;

2) U3BJEUYCHHS U3 TEKCTA aIMUHUCTPATUBHOTO PErJIAMEHTA C IPHIIOKEHUSIMU,

3) nepedyeHb TOKyMEHTOB, HEOOXOAUMBIX ISl TOTYYSHUS] MyHUIIUTAIBHOM YCIIyTH;

4) mopsAOK OOXKaNOBaHHWS pPEIICHUHM, JCUCTBUA WM OE3JACHCTBHS JIOJDKHOCTHBIX JIHII,
MPEIOCTABISAIONINX MYHUIIUTIAIBHYIO YCIYTY.

2.14.14. ]Inst obGecriedyeHHs JOCTYITHOCTH TOTYYECHUSI MyHHIIUTAIBHONW YCIIYTH MajJOMOOMIbHBIMA
rpynnamMu HaceJIeHHs 3[JaHHs U COOPYKEHHUS, B KOTOPBIX OKa3bIBaeTCSl yCIyra, 000pyAyIOTCsS COTJIAaCHO
HopMaTuBHBIM TpeboBanusiM «CIT 59.13330.2016. Cox mpaBumil. [locTynHOCTh 34aHUI M COOPYKEHUM
JU1 MaJIOMOOMJIBHBIX TPYII HaceneHus. AktyanuzuposanHas penakuus CHull 35-01-2001».

B kabunere mo mpueMy MalIOMOOWJIBHBIX TPYIIN HACENEHUsS WMEETCS MEIUIIMHCKas amnTeydkKa,
nuTheBasi Boja. Ilpu HeoOxomumocTu pabOTHUK AJAMHMHHUCTpAIMH Y JOMEIHCKOTO TOPOACKOTO OKPYTa,
OCYLIECTBIISAIOIINN ITPUEM, MOKET BbI3BaTh KAPETy HEOTIOKHONW CKOPOU IOMOIIH.

[Ipu oOpaimieHuu TpaKAaHWHA C HAPYIICHUAMU (QYHKIMH OMOPHO-ABUTATEIBHOIO ammapaTa
pabOTHUKK AJIMUHUCTpAIlUU Y JIOMEIbCKOTO TOPOACKOTO OKpyra NpPEeANpPUHUMAIOT —CIETYIOIINe
JEUCTBUA:

- OTKPBIBAIOT BXOJHYIO JBEPh W TMOMOTAIOT TPAXKIAHUHY OECHPEMSATCTBEHHO MOCETUTh 3/1aHHE
YIOJHOMOYEHHOTO OpTaHa, a Tak)Ke 3apaHee MpeaynpexaaoT O CYIIECTBYIOMUX Oaphepax B 3aHUU;

- BBICHSIOT 1I€7h BU3UTA TPAKJTaHWHA M COMPOBOXKIAIOT €r0 B KaOWHET 10 MpHEMY 3asBICHUS;
MOMOTAIOT TpaXJAaHUHY CECTh Ha CTYyJ WM paclojaraloT Kpeclo-KOJSCKY VY CTOJa HalmpoOTHUB
CHeIHaINCTa, OCYLIECTBIISIOIETO IPUEM;

- pabOTHUK AJIMUHUCTpPAIUU Y IOMEIbCKOTO TOPOJCKOTO OKpYyra, OCYIIECTBISIOUIUI MpHEM,
MPUHUMAET TpaXJaHWHA BHE OYEpeNH, KOHCYJIBTHPYET, OCYIIECTBISECT TMPHEM 3asBICHUS C
HEO0OXOUMBIMH JOKYMEHTAaMH, OKa3bIBA€T MOMOIIb B 3aMIOJTHEHUH OJaHKOB, KOMUPYET JOKYMEHTHI;

- 10 OKOHYaHWUHU TMPEIAOCTABIICHUS MYHHUIIUNAIBLHON YCIyrd paOOTHUK AJIMUHUCTpAIuU
Y 10MeNbCKOTO TOPOACKOTO OKpyra, OCYLIECTBISIOIIUM MpPHUEM, MOMOTraeT TIpaKJaHUHY IOKUHYTb
KaOWHET, OTKPBIBACT JBEPH, COMPOBOXKIAET TpakJIaHWHA JIO BBIXOJIA M3 3[IaHUS W TOMOTAaeT MOKHHYTh
3laHKe; TepeacT TpaXkJaHWHA CONPOBOXKAAIOLIEMY JIMIy WIM TIO €ro JKEJIAHWI BbI3bIBAET
aBTOTPAHCIOPT U OKa3bIBAET COACHCTBHE MPH €T0 MOCAJIKE.

[Tpu oOpareHny rpakJaH ¢ HEIOCTaTKaMH 3pEHHUS paOOTHUKUA AJMUHHUCTPAIUU Y TOMEIbCKOTO
TOPOJICKOTO OKpYyTa MPeANPUHUMAIOT CIEAYIOLIUE IeHCTBUS:
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- pabOTHUK AJIMHHHUCTPAMH Y JIOMEIBCKOTO TOPOJCKOTO OKPYra, OCYIIECTBISIOMNNA TPHEM,
MPUHUMAET TPaKJaHWHA BHE OuYepeaM, IOMOraeT COPUEHTHPOBATHCS, CECTh Ha CTYJ, KOHCYJIbTHUPYET,
BCJIYX MPOYUTHIBAET JOKYMEHTHI U Jjajiee 0 He0OXOIMMOCTH MPOU3BOIUT UX BhlIady. [lpu oOuieHun c
rpaXJaHMHOM C HEJIOCTaTKaMH 3PEHHUSI HEOOXOIUMO OOINATHCSI HEMOCPEICTBEHHO C HUM CaMUM, a HE C
COIPOBOXKAAIOIINUM €T0 JIULIOM, B Oece/ie MOIb30BaThCsl OOBIYHOM Pa3roBOPHOMN JIEKCUKOW, B TOMEIICHUH
HE CJIelyeT OTXOAMUThH OT Hero 0e3 mpeaynpekIeHHs;

- pabOTHUK AJMHUHHUCTPAIMH Y TOMEIbCKOIO TOPOJCKOT0 OKPYyra OKa3bIBAaeT MOMOIIb B 3aII0JTHEHUN
OJIaHKOB, KOMUPYET HEOOXOIMMbIC TOKYMEHTHI. [|JIsl MOANMCaHUs 3asiBICHUS TTOIBOJAUT JTUCT K aBTOPYUKE
rpaXJaHWHa, TOMOTaeT COPHEHTUPOBAThCs W moanucarb Omank. [Ipu HeoOXonuMoOCTH BbIIAIOTCA
MaMSTKH JUTS CTa00BUISIINX ¢ KPYITHBIM HIPUPTOM;

- 1O OKOHYAaHWU TMPEJOCTABICHUS MYHUIUIAIBHON yCIyrd pabOTHUK AJIMHUHUCTPALUU
Y 10MeIBCKOro ropoJICKOro OKpyra, OCYIIECTBISIOUMI IPUEM, IOMOTraeT I'PaXAaHUHY BCTaTh CO CTYyJa,
BBIINTH U3 KaOWHETa, OTKPBIBAET JIBEPHU, CONPOBOXKIAET rpa’KJaHNHA K BBIXOJY U3 3/1aHUsl, U MIPOBOXKAET
Ha YIHWIy, 3apaHee MpeayNnpenuB IOCETUTENS O CYHIECTBYIOIIMX Oapbepax B 3[JaHHUM, IEepelacT
IpaKJaHWHA COMPOBOXKAAIOLIEMY JIUILY WM 110 KEJIAHUIO IPAKJaHNHA BbI3bIBAET aBTOTPAHCIIOPT.

[Tpu oOpaiieHun rpaxaaHuHa c AedexTamu cilyXxa pabOTHUKM AJIMHHHUCTpaLMH Y IOMEIbCKOTO
TOPOJICKOT0 OKpYra IpealNpUHUMAIOT CIEIYIOUIUE T1eUCTBUS:

- paboOTHUK AJMHUHHCTpALMK Y JOMEIbCKOIO TOPOACKOTO OKpYyTra, OCYIIECTBISIOLIUN IpHUeM
rpaxaaH ¢ HapylIeHHWEM Cilyxa, oOpalaeTcsi HEMOCPEACTBEHHO K HEMY, CIIpalllMBaeT O IeNH BU3UTA U
JTACT KOHCYJIBTAIMIO Pa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM PEYH, IPH 3TOM CMOTPUT B JIMIIO TTOCETUTEIIS,
TOBOPHT SICHO, CJIOBA JIOTIOJHSIET MOHATHBIMU KECTaMH, BO3MOKHO O0IlIeHHE B MUCbMEHHOH (hopMme;

- pabOTHUK AJMUHUCTpAalUU Y IOMEIbCKOIO TOpPOJICKOIO OKpYyIa, OCYIIECTBISIOUIUI IpHEM,
OKa3bIBaeT IOMOIIb U COJCHCTBHE B 3aMOJHEHUHM OJAHKOB 3asBICHHM, KOMUPYET HEOOXOAMMBbIE
JIOKYMEHTBI.

2.14.15. TpeboBanus k KOMGOPTHOCTHM W JOCTYMHOCTH MPEIOCTABICHUS TOCYIapCTBEHHOMN
ycayru B M®Il ycranaBinuBarotcsi mnocranHoBieHueM IIpaBurtensctBa Poccuiickoit ®depepanum ot
22.12.2012 Ne 1376 «O6 ytBepxknenuu llpaBun opranuzanuu IesTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT).

2.15. Ilokazarenu TOCTYIHOCTH U Ka4eCTBa MyHHUIIMIAILHON yCIIyTH

2.15.1. Iloka3zarenu 1OCTYITHOCTH MyHHUIMITAIbHOW yCIIyTH XapaKTepPU3yOTCSI:

1) COOTHOIIEHHMEM KOJUYECTBA MOJIYYECHHBIX 3asBICHUN B 3JEKTPOHHOM (QopMe K KOJIUYECTBY
OYMaKHBIX 3asIBJICHUN;

2) COOTHOLICHHEM KOJHMYECTBA IIOJYYCHHBIX  OOKAJIOBaHUI  JEATENBHOCTH  OpraHa,
YIOJHOMOYEHHOT'O Ha MPEJ0CTaBICHNEe MYHUIIMIIAJbHONW yCIyTd, M0 00ecnedyeHno HHHOPMUPOBAHUS U
OCYILIECTBIEHUIO KOHCYJBTUPOBAHUS 3aUHTEPECOBAHHBIX JIMI[ O TOPSAKE M CPOKax IPENOCTaBICHUS
MYHHUIMIAIBHOM YCIyIM K KOJIMYECTBY OTKa30B B NPHUHITUM JOKYMEHTOB, HEOOXOJWMBIX IS
IIPEIOCTABIICHUS MYHHUIMIAIBHOW YCIYrHM, [0 IpPUYMHE OTCYTCTBHS, NPEJOCTABICHUS HEMOIHOIO
MepeyHsi WJIM HECOOTBETCTBUS IMPENOCTABIEHHBIX IOKYMEHTOB MO (OpME U COJIEpKaHHUIO HOpPMaM
JEMCTBYIOIIEr0 3aKOHO/IaTENbCTBA.

2.15.2. Iloka3aTenu KauecTBa MyHHIIMIAIBHOW YCIIYT'H XapaKTepU3YHOTCS:

1) cooTHOmeHnEM (HaKTUUECKUX CPOKOB MPEJOCTABICHUS MYHUIMIAIBHOW YCIYTH K CpOKam,
YCTaHOBJICHHBIM TPeOOBaHUSAMH aIMUHUCTPATUBHOTO perjiaMeHTa U JeHCTBYIONIEro 3aKOHOAATEIbCTBA;

2) COOTHOLICHMEM KOJMYECTBA IMOJYYEHHbIX OOXKaJOBAaHUM  J€ATENbHOCTH  OpraHa,
YIOJHOMOYEHHOT'O Ha MPEJI0CTaBIeHNe MYHHUIIMIIAIbHOW yCIyTd, M0 o0ecnedyeHno HHHOPMHUPOBAHUS U
OCYILIECTBIEHUIO KOHCYJBTUPOBAHUS 3aMHTEPECOBAHHBIX JIMI[ O TOPSAKE M CPOKax IpPEeNOCTaBICHUS
MYHHUIMIIAIBHON YCIyIH K KOJMYECTBY MPHUHATHIX 3asBICHUA O MNPEAOCTaBICHUM MYHUIUIAIbHOM
YCIIyTH;

3) COOTHOIIEHHWEM KOJMYECTBA YIOBIETBOPUTEIbHBIX OLIEHOK pEe3yJlbTaTOB IPEIOCTABICHUS
MYHHUIMIIAIBHON YCIYTH 3asiBUTENSIMU Ha ENMHOM nopTasie rocyJapCTBEHHBIX U MyHHUIIMIIAIbHBIX YCIyT
K KOJIMYECTBY MPUHATHIX 3asBJIECHUIN O IPEIOCTaBIEHUN MYHUIIUNIAIBHON YCIYyTH;



14

4)  COOTHOILIEHHMEM KOJIMYECTBA  IOJIyYEHHBIX  OOXAJOBAaHUH  JEATEIBHOCTH  OpraHa,
YIOJIHOMOYEHHOTO Ha MPeI0CTaBICHNE MyHHUIMIIATBHON yCIyTH, 10 00ecreueHnio nHPOPMUPOBAHUS U
OCYILIECTBICHUIO KOHCYJBTUPOBAHUS 3aUHTEPECOBAHHBIX JIML O IOPSAIKE M CPOKAX IPENOCTABIICHUS
MYHULMIIAJIBHOM YCIYI'M K KOJMYECTBY OTKa30B B NPHUHATUU JOKYMEHTOB, HEOOXOIMMBIX JUIf
IIPEIOCTABJICHUS MYHHULMIIAIBHOM YCIYrHM, IO IPUYMHE OTCYTCTBHS, NPEJOCTaBICHUS HEIOIHOIO
NEPeYHs WIM HECOOTBETCTBHSI IPEIOCTABICHHBIX JIOKYMEHTOB IO (hopMe M COIep)KaHHIO HOpMam
JEHCTBYIOIIErO 3aKOHONATENbCTBA.

2.15.3. Uuble TpeOOBaHUS, B TOM YHCIE YYHUTHIBAIOIIME OCOOEHHOCTH MPEAOCTABICHHUS
MYHULUUNAIBHOW YCIYIM B MHOTO(QYHKUMOHAIBHBIX IIEHTPaX M OCOOEHHOCTH MpPEJOCTaBJIECHUS
MYHUIUIATBHON YCIYTH B 3JICKTPOHHOH (opme.

2.15.4. TlpenocTaBiieHUE MYHHUIUMIIAIILHOW YCIYTH MOKET OCylecTBIAThCS B ['AY «M®L», ¢
KOTOpbIM ~ AJIMMHHUCTpanMed YJOMEIbCKOIO TIOpOJCKOIO OKpyra 3akjJIO4E€HO COIJIalllEHUuE O
B3aUMOJICHICTBHH.

B caywae oOpamienus 3asBUTENs C 3asBJICHHEM O MPEJOCTABICHUM MYHHIUIAIBHOW YCIyTHU B
I'AY «M®Ll» nopsnok M CpoKM IpHEMa W PETUCTPALUM 3alpoca, a TaKKE BbIAAYU 3aABUTEIIO
pe3ysibTaTta NpeaoCTaBICHUS] MYHULUIIAIBHON YCIYTH OIPEAEISIOTCS B COOTBETCTBUHU C PEIrJIaMEHTOM
nestenbHOCTH [AY « M®L».

2.15.5. 3asBuTtens BIpaBe OOpaTHTHCA 3a MPEIOCTAaBICHUEM MYHHIUNAIGHOW YCIYTM M MOJATh
JOKYMEHTBI, YKa3aHHbIE B IIyHKTe 2.6.]1 HacTosmero agMUHUCTPATUBHOIO PETJIaMEHTa B 3JIEKTPOHHOU
dopme uepes EINY, PIII'Y ¢ ucnonbp30BaHWEM AJIEKTPOHHBIX JOKYMEHTOB, TIOANMCAHHBIX dJICKTPOHHOM
MOAMNKMCBHI0O B COOTBETCTBUU ¢ TpeOoBaHusamu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
3JIEKTPOHHOU MOJITHUCH.

AnMuHHCTpanys Y I0MeNIbCKOTO TOpOJCKOro okpyra o0ecreuynBaeT HHGOPMHUPOBAHUE 3asBUTENCH
0 BO3MOKHOCTH IOJIyYEHUSI MyHULMIIAIbHOU yeayru yepes EIIY, PIITY.

Obpatenue 3a yciyroit uepe3 EINI'Y, PIII'Y ocymiecTisiercs myTeM 3al0JIHEHUs MHTEPAKTUBHON
dopmbl 3asiBiieHUs ((OPMHUPOBAHUS 3ampoca O NMPEAOCTABICHUH MYHUIMITAIBHON yCIYTH, COACpIKaHUE
KOTOPOI'O  COOTBETCTBYeT  TpeOoBaHMAM  (OpMBI  3asBJICHUS, YCTAHOBJIEHHOW  HACTOSIIUM
aJIMMHHUCTPATUBHBIM PETIIAMEHTOM).

[Ipy mnpenocraBieHUHM MYHMLMOAIBHOW YCIyTH B D3JEKTPOHHOM (opMe C HCIOJIb30BaHUEM
(dbenepaibHONW TOCYAapCTBEHHOW WH(MOPMAIMOHHONW CUCTEMBbl «EIMHBIA TOpTad TOCyJapCTBEHHBIX U
MYHULUOATBHBIX yCIyTr ((QYHKIMIA)», PErMOHAJBHOIO MOpTaja TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX
YCIIYT 3asiBUTEIIIO MTPEAOCTaBIISIETCS:

1) BO3MOKHOCTb 3HAKOMHUTbCS ¢ MH(OpMAIMeld 0 MyHUIMTIATBHON yCIIyTe;

2) poctyn K (opmaM 3asBIEHUH M HHBIX JOKYMEHTOB, HEOOXOIMMBIX [UISl IOJYyYEHHS
MYHHUIMIIAIBHON YCIIYTH, C BO3MOXHOCTBIO UX KOIIMPOBAHUS U 3all0JHEHUS B JJIEKTPOHHOM BH/IE;

3) BO3MOXHOCTb TPEACTABIATh 3asBICHUE U JOKYMEHTHI, HEOOXOIUMBIE NJISl MPENIOCTABICHUS
MYHHIMIIAIBHON YCIIyTH, B 3JIEKTPOHHOM BUJIE;

4) BO3BMOHOCTb OCYIIECTBIISATh MOHUTOPUHT X0/1a IPEIOCTABICHUS MyHUIIUIIAJIbHON yCIIyTH;

5) BO3MOXHOCTh IOJyYEHMs] pE3yJbTAaTOB IPEAOCTABICHUS MYHUIMNAIBHON yCIyrd B
AJIEKTPOHHOM BHUJIE B CIy4asiX, HE 3allpelleHHbIX (eepaibHbIM 3aKOHOM.

3asBneHue, mnogaBaeMoe B (opMe DIEKTPOHHOTO JOKYMEHTA, IOANUCHIBACTCS 3asBUTETIEM
MIPOCTOM 3JIEKTPOHHOM MOANUCHIO, a MpHUJIaraeéMble K HEMY JJIEKTPOHHBIE JOKYMEHTHI JOJDKHBI OBITh
MIOJNNCAHBl JOJKHOCTHBIMU JIMIIAMU OPraHOB (OpraHM3alyii), BBIAABIIMX 3TH JTOKYMEHTHI, YCUJIEHHOU
KBJIM(UIIMPOBAHHOMN AJIEKTPOHHOM MOJIUCKHIO (€CiM 3aKoHoJaTeNnbcTBOM Poccuiickoit denepanuu Juist
MOJNMCAHUS TaKUX JOKYMEHTOB HE YCTAHOBJIEH MHOW BUJ| 3JIEKTPOHHOM MTOJAINCH).

Pasnen 3. Cocras, mociejoBaTeabHOCTb U CPOKHU BBIIOJHEHHUS
aJIMMHHUCTPATUBHBIX NPOLIETYP, TPEOOBAHUS K MOPSIKY UX BBIIIOJHEHUS,
B TOM YHCJIE BBIITOJHEHUS aJMUHUCTPATUBHBIX MIPOLIEYP B SJIEKTPOHHOMN (opme,
a TaK)ke 0COOEHHOCTH BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD
B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX
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3.1. IIpenocraBneHre MyHUIIUIAIBHON YCIYTH BKIIOYAET B ce0sl CIEIyIOINe aIMUHUCTPATUBHBIE
MPOLIETyPHI:

3.1.1. npuem U perucTpauus 3asBICHHUS U JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS
MYHULMIIAJIBHON yCIIyTH (J1ajee TakKe - JOKyMEHTHI);

3.1.2. popMupoBaHuE U HANIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB;

3.1.3. paccMmoTpeHue 3asBiIeHHUS MEXBEIOMCTBEHHOW KOMHCCHH IO MEPEyCTPOHCTBY M (WIIH)
NeperyiaHupPOBKe MOMEUICHUI B MHOTOKBAPTUPHOM JIOME, MEPEBOJY KHIIbIX MMOMEIICHUNH B HEXHIIbIE
MIOMEIICHUS, HEXKHUIIBIX TIOMEIICHUI B )KUJIbIC TIOMEILICHHS,

3.1.4. moaroToBKa pe3yiabTaTa MpeI0CTaBICHUs MyHUIIUIIAIbHON yCITyTH;

3.1.5. moxmucanue u BbIIavya pe3ysbTaTa MpeloCTaBICHNs MyHUIIUITAIBHON YCIyTH;

3.1.6. Onok-cxema MpenOoCTaBICHUS MYHUIIUMIAIBLHON ycioyru npuBeneHa B [lpunmokenun 4 k
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

3.2. [Ipuem u perucrpanus 3asiBI€HUS U JOKYMEHTOB,
HEOOXOAMMBIX IS IPEIOCTABICHUS! MyHULIUITATBHON YCITyTH

3.2.1. Ilpuem u perucrpanusi JOKYMEHTOB OCYILECTBIISIIOTCS AJMUHHUCTpALUE Y IOMEIbCKOrO
ropoJickoro okpyra 6o yepes 'AY «MO®ILly, a Takke B 3JIEKTpOHHOM Bujae mocpeacrsom EIITY,
PIIT'Y.

3.2.2. OcHOBaHuEM /JIs Hayaja BBIIIOJIHEHUS aAMUHUCTPATUBHON IPOLIEAYPBI SBISETCS:

1) oOpamenue 3asBUTENs (IPEACTABUTENs 3asBUTENS) HEMOCPEACTBEHHO B AJIMUHHUCTPALHIO
VYnomenbckoro ropoackoro okpyra wm ['AY «MO®L» ¢ 3asgBaeHueM o0 MNOpeAOCTaBICHUH
MYHULUUOAIBHOW YCIYTM M KOMIUIEKTOM JOKYMEHTOB, HEOOXOIUMBIX JJs  HPEJOCTaBIICHUS
MYHULUIIAJIBHON YCIIyTH;

2) HanpaBiIeHUE TOKYMEHTOB 3asiBUTENS B AJIMUHUCTPALIUIO Y JOMENIBCKOrO TOPOJCKOrO OKpyra B
JJIEKTPOHHOM BHJIe yepe3 Eaunblii moprain rocygapcrBeHHsIx ycuyr, PIITY;

3) HampaBiieHHE TOKYMEHTOB 3asBUTENS B AMHUHHUCTPALUIO Y IOMEIbCKOT0 FOPOJCKOr0 OKpyra
i 'AY «MO®LI» nocpeacTBoM NOYTOBOM CBS3H.

[Tpu ob6pamenun 3asButens uepe3 ['AY «M®PLy» cnemuamucr I'AY «M®L» npunnmaer
JOKYMEHTBI OT 3asiBUTEJNS U NepeJacT B AJIMUHUCTPALUIO Y JOMEIBCKOTO TOPOJCKOTO OKpyra B MOpSIIKe
U CPOKH, YCTAaHOBJICHHBIE 3aKIIOYEHHBIM Mexay ['AY «MO®L» u AnmuHucTpanuei Y I0MEIbCKOro
TOpPOJICKOTO OKPYTa COIJIalIeHHEM O B3aUMOJACHCTBUN.

3.2.3. Ilpu oOpameHun 3asBUTens (IpeACTaBUTENS 3asgBUTENs) HEMOCPEJICTBEHHO B
AnMUHHUCTpALUIo Y J0MENbCKOT0 TOPOICKOr0 OKpyra pabOTHUK, OTBETCTBEHHBIH 3a MPUEM TOKYMEHTOB:

1) ycTanaBnuBaeT npeaMeT oOpalieHus;

2) npoBepsieT JOKYMEHT, yIOCTOBEPSIOUINI JTUUYHOCTD 3assBUTENS (€C/IM 3asBJIEHUE MPEICTABICHO
3asiBUTEJIEM JINYHO);

3) B ciaydae HEOOXOJAMMOCTH CBHJETEIbCTBOBAHMSI BEPHOCTH KOINUW MPEJICTaBICHHBIX
JOKYMEHTOB CBEPSET IPEACTABICHHBIE DK3EMIUISAPbl OPUTMHAJIOB M KONHUM JOKYMEHTOB, HEJIAEeT Ha
KOMUSAX JOKYMEHTOB HAJIMUCh 00 MX COOTBETCTBUHU MOJJIMHHBIM OHK3EMIUIIpaM M 3aBepsieT CBOEH
MOJIMHMCHIO C YKa3aHUEM JIOJDKHOCTH, (PaMHIIUN U MHULIUAJIOB;

4) odopmiseT pacmUCKy O TPHUHATHU JTOKYMEHTOB K PAacCMOTPEHHIO MO (opme coriiacHO
[Tpunoxenuto 3 K aIMUHUCTPATUBHOMY PETJIaMEHTY (JaJiee - paciucka);

5) perucTpupyer J0KyMEHThI B yCTAHOBJICHHOM TOPSIKE;

B cinydae nosydeHus 3asBIE€HHS U NPWIOKEHHBIX K HeMy JAOKyMeHTOoB u3 ['AY «M®Il»
pabOTHUK, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALMIO JOKYMEHTOB 3asBUTENS, PETUCTPUPYET UX HE
MO3JHEE JHS TOJTYUYEHUS 3asBIEHUS AIMUHUCTpAaLUEN Y JOMENBCKOr0 rOpoICKOro OKpyra.

3.24. B ciydae TOCTYIUICHHS 3asBICHHS O TPEIOCTABICHUH MYHHIIMIIATBHON YCIyTH B
AJIMUHHCTpAIIO  YJIOMEIbCKOTO TOPOJCKOTO OKpyra IO IouTe Jub0 Mo HH(POPMAIMOHHO-
TEJIEKOMMYHUKAlMOHHbIM ceTu «lMHTepHeT», Brirodas EnuHbll nDOpTan ToCyJapCTBEHHBIX H
MyHULIUOANbHBIX ycruyr, PIII'Y nubo mo »1neKkTpoHHOH mouTre B BUAE AIIEKTPOHHBIX JOKYMEHTOB,
MOJNUCAHHBIX AJIEKTPOHHOM LU(POBON MOANUCHIO, pPaOOTHUK, OTBETCTBEHHBIM 3a NMPUEM U BbLIAYY
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JNOKYMEHTOB, MPH MOCTYIUICHUH 3asIBJICHUS U JOKYMEHTOB B 3JIEKTPOHHOM BHU/IE:

IPOBEPSIET D3JICKTPOHHbIE O00pa3bl JIOKYMEHTOB Ha OTCYTCTBHUE KOMIIBIOTEPHBIX BHPYCOB H
UCKa)XEHHOW nH(pOpMaLnu;

PETUCTPUPYET JTOKYMEHTBHl B CHCTEME 3JEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJIHOMOUYEHHOTO
oprasa, B )KypHaJie perucTpaluu, B Cliyuyae OTCYTCTBUSI CUCTEMBI AJIEKTPOHHOTO TOKYMEHTO000pOTa;

dbopMuUpyeT W HamNpaBIsSeT 3asABUTENIO JJICKTpoHHOe YyBemomuieHue uepes EINY, PITY o
MOJIyYeHUHW W PErucTpalvy OT 3asBUTENs 3asiBJiCHUs (3ampoca) M KOMHM JOKYMEHTOB, B Cllydae
OTCYTCTBHsI TEXHHUECKON BO3MOKHOCTH aBTOMAaTHYECKOT0 yBeaoMIIeHUs 3asBurend yepes EIIY, PIITY.

3.2.5. PaboTHUK, OTBETCTBEHHBIH 3a NPHEM M PETUCTPALMIO JTOKYMEHTOB 3asBUTENS, IOCIE
perucTpanmm JT0OKyMEHTOB 3asBUTENS nepenaeT ux [1aBe Y 10MenbCKOro ropoJcKoro okpyra, KOTOpbIi
[0 pe3yJibTaTaM pAacCMOTPEHMS IMEpelaeT HUX JIMIYy, OTBETCTBEHHOMY 3a IIOArOTOBKY pe3yJbTaTa
IIPEIOCTABIICHUSI MYHULUIAIBHON YCIYI'M, - PYKOBOAMTEIIO OT/IENIa CTPOUTEIBCTBA U APXUTEKTYpPHI
AIMUHHUCTpAUu Y IOMENIBCKOTO TOpPOACKOT0 OKpyra (Jajiee — pPYKOBOAMTENb), OCYIIECTBIISIOIIETO
HENOCPEACTBEHHOE HCIIOJIHEHHUE MOJHOMOYMA AJAMMHHMCTpALUU Y JOMEIbCKOIO FOPOACKOro OKpyra Io
BbIIaue yBEAOMJICHHMsSI O TIEpeBOJe WM OO0 OTKa3e B MEPEeBOJE KHJIOTO IMOMEIICHUS B HEXUIIOE
MIOMEILEHUE WM HEKUJIOTO MOMEIIEHUS B JKUJIOE MOMEIIEeHNE (Jajiee - YIOJHOMOYEHHOE CTPYKTYpHOE
Moipa3/iesieHue).

3.2.6. PykoBoauTenb YIOJIHOMOYEHHOTO CTPYKTYPHOTO TOJpPA3AEICHUS M0 pe3yjbTaTam
paccMOTpeHHsl MepeiaeT uX pabOTHUKY, OTBETCTBEHHOMY 3a (hOpMHpOBaHUE JTUYHOTO Jieja 3asiBUTENS U
AKCIIEPTU3Y JOKYMEHTOB.

3.2.7. Pe3ynpTraroM aIMHHHCTPAaTUBHOW NPOLEAYypbl MNPHUEM U PETUCTpauus 3asBICHUS U
JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTABICHUS MYHHLIWNAIBHOW YCIIyTH SBISETCS TOJTy4YEeHUE
pabOTHUKOM, OTBETCTBEHHBIM 3a (DOPMUPOBAHME JIMYHOTO JeJa 3asABUTENS U SKCIEPTH3Y JOKYMEHTOB,
JIOKYMEHTOB, IPEICTAaBICHHBIX 3asBUTEIIEM.

3.2.8. CpoK BBINOJHEHUS AJIMHUHUCTPATUBHOW MPOLEAYpPbl MPUEM U PErHCTpalUsl 3asBICHUS U
JOKYMEHTOB, HEOOXOJAUMBIX Ul MPEAOCTaBICHNU MyHULMNAIBbHON ycinyru 1 pabouuii 1eHb ¢ MOMEHTA
MOJIyYEHUs1 JOKYMEHTOB.

3.3. cDOpMI/IpOBaHI/Ie " HaIpaBJICHUEC MCKBCAOMCTBCHHBIX 3aIIPOCOB

3.3.1. OcHoBaHMeM /s Hayaja BBIMOJHEHUS aIMUHHUCTPATUBHON MPOLEAYpPHI SBIAETCS
BbIsSIBIIEHHE  (pakTa OTCYTCTBHS JOKYMEHTOB, IIOJy4aeMbIX B paMKax MEXKBEIOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aUMOJACUCTBUS, B JIOKYMEHTax 3asBUTENsS, MOCTYNHMBIIUX B AJIMHHUCTPAIHIO
Y 10MeNTbCKOTO TOPOJICKOTO OKpYTa.

3.3.2. TpeboBanuss K (OPMHUPOBAHUIO M HANPABICHUIO MEXKBEJOMCTBEHHBIX 3allPOCOB
MPeyCMOTPEHBI cTaThsiMu 7.1 u 7.2 ®@enepansHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opraHu3anum
MPEOCTaBIICHUS TOCYIaPCTBEHHBIX U MYHULUNAIBHBIX YCIYT».

3.3.3. MexXBe1OMCTBEHHbIE 3alpOChl MOTYT OBITb C(POPMHUPOBAaHbI B BHJIE€ JTOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJIE WU 3JIEKTPOHHBIX TOKYMEHTOB, MOJAMMCAHHBIX IEKTPOHHON MOIHCHIO.

3.3.4. MexBeTOMCTBEHHBIE 3aIPOCHl MOTYT OBITh HAIIPABIICHBI:

- Ha OyMa)XHOM HOCHTEJIE - IIOCPEACTBOM ITOUTOBOM CBSI3U MJIM HAPOUHBIM;

- B DJIEKTPOHHOH (opMe - IMyTeM OTIPaBKH MO AJIEKTPOHHOW IOYTE, C HCIIOJIB30BAaHHEM BeO-
CEpBUCOB WJIX C TIOMOIIbIO CUCTEMbI MEKBEIOMCTBEHHOTO AJIEKTPOHHOT'O B3aUMOJICHCTBUSI.

3.3.5. B cnyyae moAroTOBKH MEKBEJIOMCTBEHHOTO 3ampoca B AJIMUHUCTpAIMH Y IOMEITBCKOTO
TOPOJICKOT0 OKpyra pabOTHHK, OTBETCTBEHHBIH 3a ((OPMUPOBAHME JIMYHOTO JIENIa 3aBUTEIIS U SKCIIEPTU3Y
JOKYMEHTOB, TOTOBHT 3allpOC ¥ HAaNpaBlseT B OpraH (OpraHU3aIlfio), B PACHOPSHKEHUH KOTOPBIX
HAXOJATCS 3ampalivBaeMble TOKYMEHTHI (MX KOIIUU WM CBEJICHUS, COACPIKAIINECs B HUX).

MaxkcuManbHbIN CPOK BBITIOJTHEHHS IeHCTBUM - 1 pabouuil 1eHb.

3.3.6. Cpok MOATOTOBKM M HANpaBJICHUS OTBETa HAa MEXBEJOMCTBEHHBIH 3allpOoC HE MOXKET
MPEBHIIATh 3 Pa0OYMX JHEW CO THS TMOITYYCHUST MEKBEIOMCTBEHHOTO 3aIIpoca OpraHoM (OpraHu3aIueii),
B PpAaCHOpPsDKEHHHM KOTOPBIX HAaxOsATCA 3alpalliuBaeMble JIOKYMEHTHl (MX KONMHMM WM CBEACHUS,
coJiepKaIIrecs: B HUX).
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3.3.7. B ciiyuae HenosyyeHHs B YCTAaHOBJIEHHBIH CPOK OTBETOB HAa MEKBEJOMCTBEHHBIE 3aIIPOCHI
paOOTHUK, OTBETCTBEHHBIM 3a (pOpMHUpOBaHHE JMYHOTO Jejia 3asABUTENS M SKCIEPTU3Y JIOKYMEHTOB,
JOJDKEH IIPHUHATH MEphl IO BBIACHEHUIO NPUYMH HE IIOCTYIUIEHME OTBETOB HAa MEXXBEIOMCTBEHHBIE
3arpockl ¥ (IpyU HEOOXOIMMOCTH ) HAIIPABUTH TOBTOPHBIE MEKBEJOMCTBEHHBIE 3aIIPOCHI.

HenpencraBnenue (HECBOEBPEMEHHOE IIPEJICTABIECHHE) OTBETOB HA MEXBEIOMCTBEHHbBIE 3alIPOCHI
HE MOXKET SBJISITHCS OCHOBAHUEM I OTKA3a 3asIBUTEIIO B IIPENOCTABICHUN MyHULIUITIAIBHON YCIyTH.

3.3.8. Ilpu moctymieHun B AJMUHHUCTPALMIO Y IOMEIbCKOIO T'OPOJACKOrO OKpyra OTBETOB Ha
ME)XBEJJOMCTBEHHBIE 3alpOChl OHU PErHCTPUPYIOTCS PpAaOOTHHKOM, OTBETCTBEHHBIM 32 IIpUEM
JOKYMEHTOB, B YCTaHOBJIEHHOM IOpSJKE, IOCIE Yero IMepelarTcsi pPabOTHUKY, OTBETCTBEHHOMY 3a
¢dbopMHUpOBaHKE JIMYHOTO Jejia 3asBUTENS U IKCHEPTH3Y IOKYMEHTOB, IJISi MPUOOIIEHUS K MAKETy
JOKYMEHTOB 3asBUTEJIA.

3.3.9. Pe3ynbTaToM BBINOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SABISETCA MOIYYEHUE B paMKax
MEXBEJJOMCTBEHHOI'O  MH(OPMALMOHHOIO  B3aUMOACUCTBUS ~ CBEIEHHHM,  HEOOXOAMMBIX s
IIPEAOCTABIICHUS] MYyHUIUIIAIBHON YCIIYTH.

3.4. PaccMoTpenue 3asBneHus MexBeTOMCTBEHHON KOMUCCHH IO TIEPEYCTPOUCTBY U (WITH)
MeperUIaHMPOBKE TOMEIICHU B MHOTOKBAPTUPHOM JIOME, TIEPEBOY KUJIBIX TOMEIICHUHN B HEXXHIIBIE
MOMEILEHUS, HEXKUIIBIX MOMEIIEHUH B )KHJIbIE TOMEIIECHUS

3.4.1. PaGoTHUK, OTBETCTBEHHBIH 3a (HOPMUpPOBAHME JIMYHOIO Jeja 3asBUTENS] U IKCIEPTUIY
JOKYMEHTOB, 00ecreunBaeT MOArOTOBKY 3aceJaHusi MeKBEJOMCTBEHHON KOMUCCUU 110 NIEPEYCTPONHCTBY
U (M) HeperulaHUpPOBKE MOMELIEHUH B MHOTOKBapTUPHOM JIOME, NEPEBOAY JKUJIbIX MOMELICHUH B
HEXXUJIbIE IOMEIIEHNS, HEXKUIIBIX IIOMEIIEHUH B Kuiible noMerienus (aanee - Komuccus).

3.4.2. Komuccust paccMaTpUBaET 3asiBIICHUE U IIPUJIAraeMble K HEMY JOKYMEHTBI, IOATOTaBIUBAET
PEKOMEH/IAIMU O BO3MOXKHOCTH (00 OTCYTCTBMM BO3MOXKHOCTH) IIEPEBOJIa KHMJIOTO IOMEHICHUS B
HEXWJIOE IIOMEIICHNE WM HEXWIOTO IIOMELIEHUS B )KUJI0€ IOMELEHUE B BUAE TPOTOKOJIA.

3.4.3. MakcuManbpHbI CPOK PacCMOTPEHHUs 3asiBICHUS U NPUIOKEHHBIX K HEMY JIOKYMEHTOB
Komuccueil cocrapnser He Oosiee TPUALATH BOCBMH JIHEH ¢ MOMEHTa IMOCTYIUICHHsS JOKYMEHTOB B
AZIMUHUCTpALMIO Y IOMEIbCKOTO TOPOJICKOTO OKpPYTa.

3.4.4. Pe3ynbTaToM BBINOJHEHUS aIMHUHHUCTPATUBHOW MPOLENYPHl SBISETCS IOJyuYe€HHE OT
Komuccnn pekomMeHmanmuii 0 BO3MOXKHOCTH (00 OTCYTCTBHM BO3MOXHOCTH) TIEPEBO/IA IKHIIOTO
IIOMELICHUS B HEXUII0€ TOMELICHUE WM HEKUIIOTO TIOMEILEHHUS B )KMIIOE TIOMEILEHHUE.

3.5. [loaroToBka pe3yibTara Npe0CTaBIeHNUs MyHULIUIAIBHON YCIyTH

3.5.1. PabGoTHHUK, OTBETCTBEHHBIH 3a (OPMHPOBAHUE JIMYHOTO Ji€a 3asBUTENS U HKCHEPTHU3Y
JOKyMEHTOB, C y4eTOM IHpoTokona KomMuccnu, OCyIIECTBIISIET NMOATOTOBKY IPOEKTa IOCTAHOBJIEHUS
AIMUHUCTpaUUU Y IOMENIBCKOIO TOPOJICKOIO OKpyra O IEpPEBOJAE KWJIOTO TOMEUICHHMS B HEXWIOE
MOMEIIEHUE WIM HEeXKWIOro TIOMENIeHUs B JKWJIOE TOMeUleHHe JHOO TMpPOeKTa MOCTAHOBJICHUS
AJMHUHHCTpAIMK Y JOMENIbCKOTO TOPOJICKOTO OKpyra o0 OTKa3ze B MEpeBOJE JKUJIOr0 MOMEIICHUS B
HEXUJI0€ TOMENIEHUE WM HEKUIIOTO TOMEIICHUS B KUIJIOE ITOMELICHUE.

3.5.2. Pe3ynbTraToM BBINOJHEHUS aJMHMHHUCTPATUBHOM NPOLEAYPHI SIBISAIOTCA IOATOTOBKA
pabOTHUKOM, OTBETCTBEHHBIM 3a ()OPMHUPOBAHME JHYHOTO Jieja 3asBUTENS U HKCIEPTU3Y JOKYMEHTOB
IIPOEKTAa IOCTAHOBJICHHUS AJMHMHHMCTpAlMM Y JOMEIBCKOTO TOpPOJICKOIO OKpyra O IEpEBOJE >KHUIIOTO
MOMEIEHUSI B HEXHJIO€ MOMEIICHNE WIM HEXHWJIOro MOMEUIEHHs B JKWJIOe MOMEIeHHe JH00 MpoeKTa
MOCTAHOBJICHU AJIMUHHMCTPALUU Y JIOMEIbCKOTO TOPOJICKOTO OKpyra o0 OTKa3e B IEpEeBOJAE KUIOTro
ITOMENICHUS B HEXUII0€ TOMENIEHUE WM HEKUIIOTO TIOMEIIEHHUS B )KHIIOE TIOMEILICHHUE.

3.5.3. MakcuManpHbI CPOK BBIIIOJHEHUS JIEHCTBUS IO NOATOTOBKE PE3yJbTaTa MPeI0CTaBICHUS
MYHUITUTIATBHON YCITYTH COCTABIISIET 2 JTHS.

3.6. [Tonnucanue u BbIIa4a pe3ysibTaTa IMpeloCTaBICHNs MyHUIUITATHLHON YCITyTH
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3.6.1. PaGoTHUK, OTBETCTBEHHBIH 3a (HOPMUpPOBAHHME JMYHOTO JeNia 3asBUTEIS M SKCIEPTU3Y
JOKYMEHTOB, IPEJCTABJICHHBIX 3asBUTEIIEM, IIEPEJACT MOCTAHOBIEHUE AJIMUHUCTPAUUHU Y IOMEIBCKOIO
TOPOJCKOT0 OKpYTa O MepeBojie WM 00 OTKa3e B MEPEBOJIE KUIOTO MOMEIICHUSI B HEXKUIIOE TOMEIICHUE
WJIM HEXWIOTO IIOMELIEHHS B JKUJIOE ITOMEILEHNE Ha oAnuch ['1aBe Y 10MenbCKoro ropockoro oKpyra.

3.6.2. Ilocne moanucanusi MOCTAaHOBICHUE AJMUHUCTPAIIMH Y JOMEIBCKOTO TOPOJICKOTO OKpyTa O
nepeBosie WM o0 OTKa3e B NEPEBOJIE >KUJIOrO IMOMEIIEHUS B HEXHJIOE IMOMELICHHE I HEXHIOro
MOMEIICHUSI B JKUJIOE IOMEIICHHWE B TEYCHHE OJHOro paboyero IHS HampaBiseTcsi pabOTHHKY,
OTBETCTBEHHOMY 3a (POPMUPOBAHUE JIMUHOTO JIeJIa 3asIBUTENS U HKCIEPTU3Y JOKYMEHTOB.

3.6.3. PaGoTHUK, OTBETCTBEHHBIH 3a (HOPMUPOBAHME JIMYHOTO Jea 3asBUTEIS U IKCIEPTUIY
JOKYMEHTOB, IEPENacT KOIHIO MOCTAHOBICHUS AIMUHUCTpAUUU Y JOMEIbCKOTO IOPOJCKOrO OKpyTa o
nepeBosie WM 00 OTKa3e B MEPEBOJE >KUJIOr0 TMOMEIIEHUS B HEXHIOE MOMEIICHHE MM HEXHIIOTO
IIOMEIICHUSI B JKUJIO€ IOMEIIEHUE 3asgBUTENI0 JIMYHO IOJl POCHHUCH JIMOO HamlpaBisieT I[1OYTOBBIM
OTIPABICHUEM WM B (OpME 3JIEKTPOHHOTO JAOKYMEHTA C HMCIOJIb30BaHMEM HH(OPMAIIMOHHBIX CHCTEM
00111ero MOJIb30BAHUS.

3.6.4. B cmyuae, ecnu 3asBHUTENb NpPU TMOAa4Ye 3asiBICHUS H3IBSBWI JKEIAHUE MOTYYUTh
[IOCTAHOBJICHUE AJMUHUCTpALMM Y JAOMEIBCKOr0 TOpPOJICKOr0 OKpyra O IepeBoje Wid o0 oTKa3e B
IIEPEBOE KWJIOIO MIOMEIIECHHS B HEXKWIIOE TIOMELICHUE MU HEKUJIOTO ITOMEIICHUS B )KWJIOE IIOMELIEHUE
C HCIIOJIb30BAaHUEM CPEJICTB MOYTOBOM CBsI3M, paOOTHHMK, OTBETCTBEHHBIH 3a (pOpMHUpPOBaHUE JIMYHOTO
JieNia 3asBUTENIE M JKCHEPTU3Y JOKYMEHTOB, HAlpaBisieT KONHMIO IOCTAaHOBJIEHUSI AJIMMHUCTPALUU
VY 10MenbCKOro ropojiCKoro OKpyra o IepeBoje Win o0 OTKa3e B IEpeBOJIE JKUIOIO MOMEIEHUS B
HEXUJI0€ INOMEIIECHUE WM HEKUJIOTO IOMEUIEHUS B JKMAJIOE ITOMEIICHUE IOYTOBBIM OTIIPABJICHUEM C
YBEIOMIICHUEM O BPYyYEHHUHU.

3.6.5. B ciyuae mojauu 3asBUTENEM JOKYMEHTOB B 3JEKTPOHHOM Buie mnocpeacrtsom EII'Y,
PIIT'Y u ykasanuu B 3ampoce O MOJYYEHMM pe3ysbTaTa MPEIOCTABICHUS YCIYyTH B 3JIEKTPOHHOM BHJE,
pabOTHHK, OTBETCTBEHHBIN 3a (POPMHUPOBAHUE JIMYHOTO JIENIa 3asBUTEIS 1 OKCIIEPTU3Y TIOKYMEHTOB!

1) ycTaHaBIMBaeT JIMYHOCTD 3asiBUTENS TMOO €ro MpeAcTaBUTes;

2) mpoBepsieT MpaBOMOYMS TNPEACTABUTENS 3asABUTENS JEHCTBOBATH OT UMEHH 3asBUTENS IPU
MIOJIyYE€HUHU JOKYMEHTOB;

3) cBepsieT ANEKTPOHHBbIE 00pa3bl JOKYMEHTOB C OpUTHMHajaMmH (TpU HaIMpaBJIeHUH 3ampoca U
JOKYMEHTOB Ha mpenocrtasieHue yeayru yepes EINIY, PIITY;

4) yBeIOMJISIET 3asIBUTEIISI O TOM, YTO Pe3yJIbTaT MPEJOCTABICHHUS MyHUIMIIAILHOW YCIyru Oy 1eT
HarnpasieH B JIn4HbIi kabuHet Ha EINT'Y, PIII'Y B ¢popme 371€KTPOHHOTO JOKYMEHTA.

[Ipy ycCTaHOBIEHUHM PACXOXKACHUU SIEKTPOHHBIX OOpa30B JOKYMEHTOB, HAINPaBJICHHBIX B
3JIEKTPOHHOHN (OopMe, C OpUTHHATIAMH, PE3yJIbTaT MPEJOCTaBIECHUS YCIYyTH 3asSBUTEII0 HE HalpaBIsIeTcs
yepe3 EIII'Y, PIIT'Y, o yeM cocTaBisieTcs akT.

Pemenue o nepeBoje minu o0 OTKasze B MEPEBOJIE KUIJIOTO MOMELICHUS B HEXHWIIOE MOMELICHUE U
HEKHWJIOTO TIOMEIIECHHS B JKWJIOEC MOMENIEHUE CKAHUPYETCS W Hampasiisgercs 3asButento uepe3 EIITY,
PIII'Y nu6o Hanpasisiercs B (hopMe 3IEKTPOHHOIO JOKYMEHTA, MOJMHUCAHHOTO 3JIEKTPOHHOH MOIMHUCHIO
B nuuHbIA kKabwHeT 3asButens Ha EIII'Y, PIII'Y. JlanHoe pemieHWe BBIIACTCS WM HaAMpaBIIsSETCS
3asBUTEINIO HE MO3JHEee YeM depe3 TpH pabouux JHsS CO JIHS MPUHATHUS TAKOTO PELICHUS U MOXKET OBbITh
00>aJIOBaHO 3asiBUTENIEM B CyJI€OHOM MOPSIIKE.

3.6.6. B ciyuae, ecnu 3asgBienue noctynuwio B I'AY «MO®L» u pe3yabraT MyHHIMIIAIbHOM
YCIIyTHU HE BbIJIaH 3asBUTENIO JMYHO, TO Pe3yIbTaT MYHULIUINIATbHON YCIyT'H HampaBisieTcss paboTHUKOM,
OTBETCTBEHHBIM 32 ()OPMHUPOBAHUE JTUUHOTO Jeja 3asBUTENS U SKCIEpTU3y AJ0KyMeHToB B [AY «M®IL»
JUTSL TIOCTIEAYFOIIEN BBIIaYy 3asIBUTEIIO.

Pe3ynpTaTOM BBINOIHEHMSI AIMUHUCTPATUBHOM IpPOLIETYpPHl SIBISIOTCS BblJada pe3yJbTaTOB
MIPEAOCTABICHNS] MYHUIIUITAIBHON YCIIYTH 3asBUTEIIO.

Cpox BBINOJIHEHMS] aJAMUHUCTPATUBHOM NpOLEAYpbl IOANMCAHWE W BblIaya pe3yjbTaTa
MIPEIOCTABIIEHNS MYHULUNAIBHON YCIyIM cOCTaBisieT 3 pabouMx [HSA CO JIHSA NPUHATUS PELICHUS O
nepeBosie WM 00 OTKa3e B IEPEeBOJE JKHJIOTO IMOMEUICHHWS B HEXWIOE IOMEIEHHEe U HEKUIOro
ITIOMELIEHUS B KUJIO€ ITOMEIICHUE.
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Pa3nen 4. ®opmbl KOHTPOJIS 32 UCIIOJIHEHUEM AJIMUHUCTPATUBHOIO PETJIAMEHTA

4.1. ®opMBbI KOHTPOJIS BKJIIOYAIOT B CEOS:

1) TekyIMii KOHTPOJIb 3a COONIOIEHUEM U HCIIOJIHEHUEM AJIMUHUCTPATUBHOTO PEIIaMEHTa;

2) NOpANOK IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK IIOJIHOTBI M KadecTBa IPEAOCTaBICHUS
MYHUUUNAIBHONW YCIyr'd, B TOM 4YHCIE MOPSIIOK M (HOpMBI KOHTPOJS 3a IOJHOTOH M KayecTBOM
IIPEIOCTABIICHUS MyHUIIMIIAIbHOW YCIIYTH.

4.2. Texymwui KOHTPOJIb OCYILECTBIIAETCS B (OpME IPOBEPOK COONIIOJCHHMSI U HCIOIHEHUS
paOOTHHKAMU TIOJOXKEHUH HACTOSIIEro AJMHUHUCTPATHMBHOTO pErjaMeHTa, HWHBIX HOPMAaTHBHBIX
IIPABOBBIX  aKTOB, ONPEACHAIOIIMX  IOPSANOK  BBINOJIHEHHWS  aJAMHHHUCTPATHBHBIX  IPOLEAYD.
[IepnonMYHOCTE OCYLIECTBICHUS KOHTPOJSA YCTAHABIMBACTCA [J1aBOM Y IOMEIBCKOIO TIOpPOACKOIO
OKpyra.

ITo pe3ynbpTaTram MpOBEPOK B cllyyae HapylIeHUH ' 1aBa Y 10MeEIbCKOro ropoJICKOrO OKpyra J1aeT
YKa3aHHs 10 YCTPAHEHUIO BBISBICHHBIX OTKJIOHEHUH M HapyLICHMH U KOHTPOJIMUPYET MX HCIOJHEHHE.
Taxke TeKyIuii KOHTPOJIb OCYIIECTBIISIETCS B IIPOLIECCE COIIACOBAHMUS U BU3HPOBAHUS IOJTOTOBIEHHBIX
OTBETCTBEHHBIM pa0OTHHKOM JOKYMEHTOB B paMKax IpeIOCTaBICHUsS MYyHHUIMIIAIbHON YCIyTH,
COOTBETCTBYIOILIMX TOJIOKEHHUSIM HACTOSIILEro AJIMUHUCTPATUBHOTO pErjaMeHTa U JIeHCTBYIOLIEMY
3aKOHOJATEIIbCTBY.

4.3. IIpoBeneHNEe MJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK IOJHOTHI M KayeCTBA MPEAOCTABICHUS
MYHULUNAIBHONW YCIyr'd, B TOM 4YHUCIE MOPSIOK M (OpMBI KOHTpOJIA 3a HOJHOTOW M KauyecTBOM
MPEOCTABICHUS] MYHHIMIAIBGHOW YCIIyTH, BKJIIOYAeT B €eOS MPOBENEHUE MPOBEPOK, BBISBICHUE M
YCTpaHEHUE HapyLICHUH IpaB 3asABUTENIECH, pPAaCCMOTPEHHME, INPUHATUE B IpPEAeNax KOMIETCHIMH
peleHnii M TMOJIrOTOBKY OTBETOB Ha oOpamieHus (U3NYECKHX M IOPUIUYECKUX JIMI[ M0 BOMPOCaM
IPEJOCTaBICHUS] MyHULIMIIAIIBHOW YCIyTH, COAepIKallue kajio0bl Ha peuleHus, neiictsus (0e3aeiicTue)
JOJKHOCTHBIX JIULL.

PaGoTHMKH, yyacTBYIOIIME B MPEAOCTABICHUM MYHUIUNAIBHON YCIyTH, HECYT OTBETCTBEHHOCTh
3a pemieHust U JedcTBUs (Oe3neiicTBUE), MPUHUMAaeMble (OCYIIECTBIsIEMbIE) B XOJAE IMpPEIOCTaBICHUS
MYHHIUITIAJIBHON YCIYTH B COOTBETCTBUM C AEHUCTBYIOLIMM 3aKOHOAaTenbCcTBOM Poccuiickor denepanumu.

3asBuTenu (a TaKkKe TpakJaHe, MX OObEIWHEHUs) BIIPaBE KOHTPOJIMPOBATH BBIIOJHEHHE
MYHHIMIIAIBHON YCIIyTH.

[To pe3ynbTataM MpPOBEPOK B CiIydae BBISBICHUS HApyILICHUH MpaB 3asBUTENEH OCYLIECTBIISIETCS
IIPUBJICYEHNE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B COOTBETCTBUU C JEHCTBYIOIIHUM 3aKOHOAATEIBCTBOM
Poccuiickoit ®enepanuu.

Pasnen 5. JlocyneOHbIi (BHECY1€0HBII) TOPSAIOK 00KaJOBaHUS PEIICHUN U TeHCTBUN
(Oe3nelicTBUS) Oprasa, NPeOCTaBISIONIEr0 MyHUIIMIIAIBHYIO YCIYTY, a TaKXKe
JOJKHOCTHBIX JIUI, MyHUIIUTIATBHBIX CITYXKAIIUX

5.1. Pemenus nnu neiictBus (6e3neiictBue) AIMUHUCTpAIMU Y AOMENBCKOTO TOPOJICKOTO OKpyTa,
MPUHSATBIE WM OCYLIECTBIIEHHBIE B XOJI€ MPEJOCTaBICHHUS MYHHUIMMAIbHON YCIyTH, MOTYT OBITbH
00>kaJI0BaHBbI B 10CYZIeOHOM (BHECY1€0HOM) MOPSKE IMMyTeM MOauu 5Kajio0bl.

5.2. 3asBuTeENb MOXKET OOpPATUTHCA C Kall000il, B TOM YUCIIE B CIEIYIONINX CIydasX:

1) HapyumieHne cpoka pEerucTpaluy 3ampoca 3asBUTENSI O MPEAOCTaBICHUM MYHHUIMIAIbHOU
YCIIyTH;

2) HapylIeHHE CpOoKa MPEIOCTaBICHUS MyHUIMIIATBHON YCIIyTH;

3) TpeboBaHMEe y 3asBUTEN JOKYMEHTOB, HE NPEIyCMOTPEHHBIX HOPMAaTHUBHBIMHU IPaBOBBIMU
aktamu Poccuiickoii ®enepanyy, HOPMAaTHUBHBIMH IPABOBBIMH aKTaMHU CyObekTOB Poccuiickoii
denepanny, MyHULAIAIBHBIMU TPABOBBIMH AKTaMH JIJIS1 IPEIOCTABIECHUS MyHULIUITAJIBHON YCIIYTH;

4) oTka3 B IpHEME JIOKYMEHTOB, IMPENOCTABIECHHUE KOTOPBHIX IMPEAYCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit ®enepanuy, HOPMAaTHUBHBIMU IPAaBOBBIMHU aKTaMU CyOBEKTOB
Poccuiickoit @enepanyyv, MyHULIUIATbHBIMU IPABOBBIMU aKTaMU ISl IPEJOCTABICHNSI MyHHULUIAIbHON
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YCIIyTH, y 3asiBUTEIS;

5) oTKa3 B IpEIOCTAaBIEHUN MYHULIMIIAIBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a HE NIPELYCMOTPEHBI
GbenepanbHBIMU 3aKOHAMM M IPUHATHIMH B COOTBETCTBUU C HUMHU MHBIMH HOPMAaTHBHBIMM MPaBOBBIMU
aktamu Poccuiickori ®enepanyuy, HOPMATUBHBIMU IPABOBBIMH aKTaMH CyObeKTOB Poccuiickoii
denepanyy, MyHUIUIAIbHBIMHI IPABOBBIMU aKTaMH;

6) 3arpeboBaHUE C 3asBUTEN IPU IPEIOCTABICHUM MYHMLMIIAJbHOW YCIYyI'M IUIAThl, HE
IIPEJyCMOTPEHHOM HOpMaTHBHBIMHM IpaBOBbIMM akTaMu Poccuiickoit ®Penepanuu, HOpPMaTHUBHBIMHU
MIPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit denepaniy, MyHUIUITAILHBIME ITPABOBBIMU aKTaMH;

7) oTKa3 opraHa, MperOCTaBIAIOIIEr0 MYyHHIMIAIBHYIO YCIYyTry, JOJKHOCTHOIO JIMIIA OpraHa,
IIPEIOCTABIISAIOIIEI0 MYHUIMIIAJIBHYIO YCIYTy, B HCIPABICHUM JOMYLICHHBIX ONEYAaTOK M OLIMOOK B
BBIJIaHHBIX B PEe3yJIbTaTe MPEJOCTABICHUS IOCYJapCTBEHHON WJIM MYHUIMNAIBHON YCIYI'M JTOKYMEHTax
1100 HapyIIeHUE YCTAaHOBJIEHHOT'O CPOKA TAKUX MCIPABICHUN;

8) HapylleHHe CpOKa WIM TMOpsJKa BbIJAYM JIOKYMEHTOB IO pe3yjibTaTaM IpeJoCTaBICHUs
MYHULMIIAIBHON YCIIyTH;

9) npuOCTAaHOBIEHHE  MPENOCTABICHUS  MYHMLIMNAIBHOM  YCIyTHM, €CIM  OCHOBAaHHUS
MPUOCTAHOBIICHHS HE TIPEAYCMOTPEHBI (PeiepaTbHBIMU 3aKOHAMHU U MPHUHATHIMA B COOTBETCTBUH C HUMH
MHBIMH HOPMAaTUBHBIMM INpaBOBbIMU akTamMu Poccuiickoit ®dexepauuu, 3aKkoHAMH U UHBIMU
HOPMATHBHBIMH TIPaBOBBIMH akTamMH CyObekToB Poccuiickoit ®@enepanuy, MyHHIUTAIEHBIMA
IIPABOBBIMU aKTaMH.

10) TpeboBanme y 3asBUTEIS MPH NPEIOCTABICHUN MYHHUIIUNATBHONW YCIyTH TOKYMEHTOB WIIH
uHpoOpMalUY, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH NPH MEPBOHAYAIBHOM
OTKa3e B INpHEME JOKYMEHTOB, HEOOXOJMMBIX JJISl MPEAOCTABICHUS MYHHIUIAIBHOW yCIyTH, JHOO B
IPEJOCTaBICHUN MYHULMIAIBHON YCIyIrd, 32 HCKIIOUYEHHEM CIy4yaeB, NPEIyCMOTPEHHBIX IyHKTOM 4
yactu 1 crateu 7 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opranusaiuu npeaocTaBiIeHUs
rOCYJapCTBEHHbBIX U MyHHUIIMIIAIbHBIX YCIyD».

5.3. XKano6a momaeTcst B MUCbMEHHON (hopMe Ha OyMaKHOM HOCHUTENIE, B DJIEKTPOHHOH (Gopme B
OpraH Wi J0JDKHOCTHOMY JIMILY, IPEAOCTABUBIIMM MYHULIMIAIBHYIO YCIYTY.

5.4. Xanoba wmoxker OBITH HampaBieHa IO IOYTE, C HCIIOJIb30BAHHEM HHPOPMAIOHHO-
TEJIEKOMMYHUKAIIMOHHONH ceTn «lHTepHeT», oQUIMaIbHOrO caiiTa opraHa, IpeIOoCTaBISAIOIIEro
MYHHUIMIAJIBHYIO YCIYTy, €IMHOrO IMopTaja TOCYAApCTBEHHBIX W MYHMIMIAIBHBIX YCIYr JIHOO
PETHOHAIBHOTO MOPTaJIa TOCYAAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT, a TAK)KE€ MOXKET ObITh IPUHSTA MPU
JUYHOM TpUEMeE 3asBUTES.

5.5. Xanoba MokeT OBbITH MOAAaHA 4Yepe3 NpPEACTAaBUTENs, B ITOM Clydae NpeACTaBiseTcs
JOKYMEHT, OATBEPKAAIOIINNA TOJTHOMOYMS Ha OCYLIECTBIIEHUE IEUCTBUN OT UMEHU 3asBUTEJIS.

5.6. XKanob6a nomkHa coaepxaTh:

1) HauMeHOBaHHWE OpraHa, MPEeAOCTAaBISIIONIETO MYHHMIMIAIbHYIO YCIYTYy, JOJKHOCTHOIO JIMIA
oprasa, IpefoCTaBISAIOLIEr0 MYHUIIUNAIBHYIO YCIyTy, JM00 TOCYJapCTBEHHOTO WJIM MYHHUIMIATBHOTO
CIIy>Kalllero, MHOrO()yHKIMOHAJILHOTO LIEHTPA, €ro pPyKOBOAWTENs M (WiIM) paOOTHUKA, OpPraHU3alUM,
nperycMOTpeHHbIX 4acThio 1.1 crateum 16 denepanmpHoro 3akona oT 27.07.2010 Ne 210-®3 «O6
OpraHM3aliy NMPEIOCTaBICHUS FOCYAAPCTBEHHBIX M MyHUIIMIAIBHBIX YCIIYT», UX PYKOBOAUTENEH U (WIIN)
pabOTHUKOB, pelieHHs U AecTBUs (0e3eCTBIE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, UMs, OTYECTBO (MOCHEAHEE - MPU HAJIUYMU), CBEJCHUS O MECTe >KUTEIbCTBA
3asgBUTENA - (PU3UYECKOro Jula J1M00 HAaMMEHOBaHHE, CBEIEHUS O MECTE€ HaXOXKICHUS 3asBUTENS -
IOPUANYECKOro JIMIA, a TakkKe HoMep (HoMepa) KOHTakTHOTo tenedoHa, ajapec (aapeca) 31IeKTPOHHOU
MOYTHI (MIPH HATWYMM) U ITOYTOBBIH ajjpec, M0 KOTOPBIM JIOJIKEH ObITh HAIIPABJIEH OTBET 3aBUTEIIO;

3) cBeaeHust 006 00XKaTyeMbIX PEIIeHUsIX U IeHCTBUsAX (0e31eiicTBIM) opraHa, Pe10CTaBIISIOIIEro
MYHHUIMIIAIBHYIO YCIYTY, JODKHOCTHOTO JIMIIAa OpraHa, MpeAoCTaBIISIFOIIEr0 MYHULUIAIBHYIO YCIYTY,
aU00 TOCYAApCTBEHHOTO WM MYHHIIMIIAIBHOTO CIIY)Kalllero, MHOTO(QYHKIIMOHAJIBHOIO IIE€HTpa, €ro
pykoBonuTenss u (WiM) pabOTHUKA, OpraHM3alui, MNpeJyCMOTpPeHHBIX uyacTtbio 1.1 crateu 16
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «OO0 opranuzanuu nperocTaBiIeHUs: TOCY1apCTBEHHbIX
Y MYHHUIMIIATBHBIX YCIYI», UX paOOTHHUKOB,;

4) noBOJBI, HAa OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIaCEH C pELIEHHEM M JeHCTBUEM
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(Oe3neiicTBuEM) opraHa, MpeIOCTaBISIONIEI0 MYyHHIMNAIBHYIO YCIYTy, AOJKHOCTHOIO JIMI[A OpraHa,
MPEJOCTABIISAIONIETO MYHHIMIIANBHYIO YCIYTy, JHOO TOCyIapCTBEHHOIO WJIM MYHUIUIAIHLHOTO
CIIy’Kalllero, MHOTO(YHKIMOHAIBHOIO LEHTPa, €ro pPyKoOBOAUTENS U (WiIM) pabOTHHKA, OpraHU3aLui,
npeaycMoTpeHHbIX 4acteio 1.1 cratem 16 ®enepanbhHoro 3akonHa ot 27.07.2010 Ne 210-®d3 «O6
OpraHu3aly IPEeJOCTaBIECHUS TOCYAAPCTBEHHBIX M MYHMLUMNAIBHBIX YCIyIr», HX paOOTHUKOB.
3asBuTeneM MOTyT OBITH MPEJCTABICHBI JOKYMEHTHI (IIPH HAIWYHMH), IOATBEP’KAAIONINE OBOIbI
3asBUTEI, JINOO UX KOMHH.

5.7. XKanoba, MOCTYNUBIIAs B OpraH, MPeJOCTABISIOMUN MYHUIUIAIBHYIO YCIYTY, HOJICKHT
PacCMOTPEHMIO B TEUEHHE MATHAALATH pabouuX AHEN CO JHA €€ PerucTparyi.

5.8. Tlo pesynpTaTaM paccMOTpPEHHs >KajJoObl OpraH, IpPEIOCTaBISAIOLIUMN MYHHULHUIAIbHYIO
YCIIyTy, IPUHUMAET OAHO U3 CIECIYIOIIMNX PEIICHUN:

1) ynoBnerBopsieT xanoly, B TOM 4Hcie B OpME OTMEHBI NMPUHITOTO PEIICHHS, HCIIPABICHUS
JOMYILIEHHBIX OPraHoM, IPEAOCTABIAIOIIMM MyHHUIMIIAIBHYIO YCIYTY, OEYaToOK U OIIMOOK B BBIIAHHBIX
B pE3yJIbTaTe MPEAOCTaBICHUS MYyHULIMIAIBHON yCIyTH JOKYMEHTaX, BO3BpaTa 3asBUTEINIO JIEHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMHM IIPaBOBBIMU akTamu Pocculickoin
@denepauuy, HOPMAaTUBHBIMM  IpPaBOBbIMU  akTaMu  cyObekToB  Poccuiickoit — ®denepauuu,
MYHULUIAIBbHBIMU IPAaBOBBIMU aKTaMH, a TAK)KE B UHBIX (OpMax;

2) OTKa3bIBACT B YAOBJIETBOPEHUU KAJIOOBI.

5.9. He mo3nHee nHs, CIeAyrOIIEro 3a JHEM IPHHATUS pPELIeHUs IO >KajoOe, 3asBUTENI0 B
MUCHMEHHOW (hOpMe M TIO KETAHHUIO 3asiBUTENS B AJEKTPOHHOU (hopMe HAmpaBIseTCss MOTUBUPOBAHHBIN
OTBET O pe3yJIbTaTaX PacCMOTPEHUS KaNI00BbI.

5.10. B cnywyae mpu3HaHUS KaJOOBI, TOJICKALICH YyIOBJIETBOPECHHIO B OTBETE 3asBUTEIIO,
yKa3aHHOM B IyHKTe 5.9. Hacrosmero AJMHUHUCTPAaTHMBHOTO pErJIaMeHTa, JaeTcss HHpopMauus o
JNEUCTBUSX, OCYILECTBISEMBIX OpPraHOM, IHPEJOCTaBISIOIUM MYHULUNAIbHYIO YCIyry, B LEIIX
HE3aMEUINTEIbHOIO YCTPAHEHUS BBIABICHHBIX HAPYIIEHUN IPU OKAa3aHUM MYHHULMIAIBHOW YCIYyIH, a
TaKXKe TPUHOCATCS W3BUHEHHS 3a JOCTAaBICHHBIE HEyA0OCTBa W yKa3blBaeTcsi WHPoOpManus O
JambHEMIINX JeHCTBUAX, KOTOpble HEOOXOJUMO COBEpIIUTh 3asBUTEII0 B LEIAX IOJIY4YEeHUs
MYHHIIMIIAJIbHON YCIYTH.

5.11. B cnyuae mnpu3HaHMs »KajloObl, MOJUIeXAllel YAOBIETBOPEHUIO B OTBETE 3asBHUTEINIO,
yYKa3aHHOM B MyHKTE 5.9. HacTosImero AJIMUHUCTPATUBHOTO PETJIAMEHTA, JAI0TCSI apryMEHTHPOBaHHbIE
pa3bsCHEHUS O MPHUYMHAX HPUHATOrO peIIeHHs, a Takxke HHPopMauus O MOpsake 00XKaloBaHUs
MIPUHSTOTO PELICHUS.

5.12. B cimyuyae ycTaHOBJIEHMS B XOJi€ WJIM IO pe3yjbTaTaM PacCMOTPEHHUs KaloObl MPHU3HAKOB
coCcTaBa aJMUHHUCTPATUBHOTO MPAaBOHAPYIICHUS WM MPECTYIUIEHUS JTOJDKHOCTHOE JIUIO, pPaOOTHUK
Ha/IeJICHHbIE MOJHOMOYMSAMM IO PACCMOTPEHUIO Kaji00, He3aMeJUIMTENbHO HANpaBiIsIOT HMMEIOIIHecs
MaTepuasbl B OpraHbl IPOKYpaTypshl.

5.13. 3asBUTENb, CUMTAIOIIMNA, YTO peLICHUS WM AeWcTBUs (Oe3neiicTBue) AJMUHHUCTpanUu
Y 10MeNIbCKOro TOpPOACKOr0 OKpyra HapylIaroT €ro Ipasa, CBOOOJbI WM 3aKOHHBIE MHTEPECHI, UMEET
MpaBoO Ha OO0XKaTOBaHHWE TAaKWUX peHIeHWd WM JAeicTBuil (Oe3melicTBUsA) B cyAeOHOM TMOpSIKE B
COOTBETCTBHUH C 3aKOHOJATENbCTBOM Poccuiickoit denepanni.
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[Tpunoxenue 1

K aIMUHUCTPATUBHOMY PErJIaMEHTY IIPENOCTABICHUS
MyHUIMIansHOM  ycmyru  «llepeBony  kumioro
IIOMCIICHHUA B HCKHIOEC IIOMCHICHUC M HCXKHUIOIO
MOMEILIEHUS B )KUJIO€ TOMEILIEHUE

(HaMMEHOBaHUE OpPraHa MECTHOI'O CaMOYIIPaBJICHU)

SAJABJIEHMNE

0 MEPEBO/JIE )KUIIOTO (HEKHUIIOT0) MOMEIIEHUS B HEXMIIOE (KUIIOE) TOMEILIEHNE

oT

(Hy»KHO€ TTOTYEPKHYTh)

(Yka3bIBaeTcsl apeHaTop, MO0 COOCTBEHHUK KHIIOTO (HEXKHUIIOTO)

MOMEMICHUS, TUOO COOCTBEHHHUKH YKUIJIOTO (HEXKMIIOTO) TOMEIICHHUS, HAXOSIIETrocs B 00mIei

COOCTBEHHOCTH JIBYX U 00Jiee JIUII, B CITydae, eCId HU OJWH M3 COOCTBEHHHKOB

JI00 MHBIX JIMI HC YIIOJIHOMOYCH B YCTAHOBJICHHOM IMOPAAKE MPEACTABIIATh UX

HUHTEPECHI)

[Ipumeyanue:

MecTo HaXO0XASHUS KUIIOTO (HC)KI/IJ'IOPO) INOMCIICHUA

Jlnia ¢hu3nyeckux JUIl yKa3bIBAlOTCSA: haMUIHs, UMS, OTUECTBO, PEKBU3UTHI IOKYMEHTA,
YI0CTOBEPSIONIETO JIMYHOCTH (CepHrs, HOMEP, KEM U KOT/Ia BBIJaH), MECTO KUTEJIHCTBA,
HOMep TenedoHa; A MpeICcTaBUTeNs PU3NIECKOTo JTUIA YKA3bIBAIOTCS: (haMUIIHS, UM,
OTUCCTBO MPCACTABUTCIIA, PCKBU3UTHBI MOOBCPCHHOCTH, KOTOpas MpUIaracrcsa K
3asIBJICHUIO.

21.]'[5{ IOPUINYCCKUX JIMI YKa3bIBAIOTCA: HAMMCHOBAHHUEC, OpPraHU3allMOHHO-IIPAaBOBas
dbopma, agpec MecTa HaxOXACHUS, HOMep TenedoHa, GpamMuims, UMs, OTIYECTBO JIUIIA,
YIOJIHOMOYEHHOTO TMPEACTABIATh HMHTEPECHl IOPUAMYECKOTO JIMLA, C YKa3aHUeM
PEKBU3UTOB AOOKYMCHTA, YAOCTOBCPAIOLICTO OTH IIPpaBOMOYUA W IpHIIaracMoro K
3asIBJICHUIO.

(Yka3bIBaeTcs MOJHBIN ajpec:

CY6’LCKT Poccuiickoit (I)eﬂepaum/l, MYHUIUIIAJIBEHOC O6pa30BaHI/Ie, IIOCCJICHUC,
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yJIALA, 10M, KOPITyC, CTPOEHHUE, KBapTHpa (KOMHATa), OABE3, 3TaXK)

CoOcTBEHHHK(H) KUITIOTO (HEKUIIOTO) TIOMEIIICHHUS :

[Ipomry momereHne Ha OCHOBAaHWM NPUJIOKEHHBIX K 3asBICHUIO JOKYMEHTOB TEPEBECTU H3
YKUJIOTO (HEXKUJIOTO) B HEXXHIIOE (SKUJIOE) 0€3 MpeIBAPUTEIHHBIX YCIOBUM.

(Hy’>KHOE TIOJTYEPKHYTh)

K 3asgsnenuto mpujaararoTcs CJICAYOIMNUE TOKYMCHTDI:

1)
(YKa3BIBaeTC$I BHUA U PCKBU3HUTLI IIPABOYCTAHABJIMBAOIICTO JOKYMCHTA HA IICPEBOAUMOC
KUJI0€ (HEXKHUII0€) TOMENICHUE (C OTMETKOM: MOJIMHHKUK WM HOTapUAIbHO 3aBEPEHHAs KOIIHS)
Ha JINCTaXx;
2) IUIaH IMEPEBOJHUMOI0 IMOMCIICHUA C €ro TCXHHUYCCKHM OIIMCAHUCM (B ClIy4dac, C€CJIi IMEpeBOAUMOC
IIOMCIICHUEC SABJISACTCS KUJIBIM, TEXHUYECKUU nacropt TakKkoro HOMCHIGHI/I?I) Ha
JINCTAax,
3) MOATaXKHBIU IIJIaH JA0Ma, B KOTOPOM HaXOAUTCA MEPCBOAUMOC MMTOMCUICHUEC Ha JIUCTAax,
*
HOI[HI/ICI/I JIN1L, TIOJaBIIUX 3asIBJICHUC .
« » 20 r.
(mara) (TOITUCH 3aABHUTEIIS) (pacmmgppoBKa TOAMKCH 3asIBUTEIIS)
« » 20 r.
(mara) (TOITUCH 3aABHUTEIIS) (pacmmgppoBKa TOAMKCH 3asIBUTEIIS)
« » 20 T.
(mata) (TIoANHUCH 3asBUTENS) (pacummppoBKa MONMUCH 3asBUTEIS)
« » 20 r.
(mara) (TIOTMCh) 3asIBUTENS) (pacmmgpoBKa MOAIUCH) 3asIBUTEIIS)

(cnemyronue MO3UIUU 3aMOTHAIOTCS JOKHOCTHBIM JIMIIOM, IPUHSBIINM 3asBJICHUE)

JIOKyMEHTHI TTPEICTaBICHBI Ha TpHEMe « » 20 T.
Bxopsiuii Homep peructpanuu 3asBICHUS /
(IOIKHOCTB,
@®.1.0. 10MIKHOCTHOTO JIMLIA, IPUHSABILIETO 3asBIICHUE) (moamuck)

* HpI/I IIOJIb30BAaHUHN JKHUJIbIM (HC)KI/IJ'H)IM) NOMEIICHUEM Ha OCHOBAaHWHU JOr0BOpa COLHAJIBHOTO HaiiMa 3asBJICHHE IIOJIMMHCHIBACTCS
HaHUMATEJIEM, YKa3aHHBIM B JOI'OBOPE B KAUCCTBE CTOPOHBI, IIPU MNOJIb30BAHUU JKUJIBIM IIOMCHICHUEM Ha OCHOBAHUU OIOBOpa ap€HIbl —
apeHAaTOpOM, ITPH IOJIBb30BaHNHU KUJIBIM ITIOMCEIICHUEM Ha IpaBe COOCTBEHHOCTH — COOCTBEHHHKOM (C06CTBCHHI/IKaMI/I).
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[Tpunoxxenue 2

K aJMHHUCTPATUBHOMY DPEIJIAMEHTY IIPEI0CTaBICHUS
MyHuInanepHoH  ycmyrum  «llepeBom  xwmitoro
IIOMCHICHNUA B HCKHWIOC MHNOMCHICHHUC U HCEXKHUIIOTO
MIOMEIICHUS B )KUJIOE TIOMEIIICHHE)

YTBEPXXIEHA
[ToctanoBnenuem [IpaButenscTa
Poccuiickoit ®enepanuu
ot 10.08.2005 Ne 502

D®OPMA
YBeJIOMJIEHHSI O TepeBo/ie (0TKa3e B MepeBo/ie) JKUIoro (HesKujioro)
NMoMelleHUs B HexKuJ10€e (3KIJ10e) moMeleHue

Komy

(pammms, ML, OTIECTBO —

IUTS TPaKIaH;

MOJIHOC HAMMCHOBAHUEC OpraHru3anuu —

JUI OpUANICCKUX J'II/ILI)

Kyna

(TIOYTOBBII HHICKC U aJIpec

3asABUTCIISA COTJIACHO 3asBJICHUIO

0 IepeBo/ie)

YBEJAOMJIEHUE
0 nepeBojie (0TKa3e B NePeBo/ie) JKUJIOT0 (HEKNJIOro)
NMOMeIleHUs B HeXKuJI10€e (3KIJ10e) moMeleHue

(HOJ'IHOC HaMMCHOBAHUEC OpraHa MECTHOI'O CaMOYIIPpABJICHUS,

OCYIIECTBJIAIOIICTO NIEPEBOJ HOMCHIGHI/ISI)
paccMOTPEB MPEICTABIECHHBIE B COOTBETCTBUU C YacThio 2 craThu 23 XKunmumHoro koaekca Poccuiickoit

denepary JOKYMEHTHI O TIEPEBO/IC MOMEIICHHUS O0IIIeH TUIONIAIbI0 KB. M,
HAXO/ISIIET0Cs 110 aJIpecy:

(HaI/IMCHOBaHI/Ie TOPOACKOI'0 UJIH CEJILCKOT'O HOCGJ’ICHI/ISI)

(HaMMeHOBaHWe YJUIIBI, TUIOIIA U, MPOCTIeKTa, OyIbBapa, mpoe3ia u T.11.)
JIOM , _Kopnyc (B1aJieHue, CTpOE€Hue) , KB. , W3 KWIOro (HeKUJIOro) B HEXKMII0€ (KHIIOE)
(HEeHYXKHOE 3a4epPKHYTb) (HEeHY>XKHOE 3a4epKHYTb)

B IOCIAX HUCIIOJIB30BaHUA ITOMCIIICHHUA B KA4YCCTBC
(BI/II[ HCIOJIb30BaHUA IIOMCIICHUA B COOTBETCTBUU
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PELLIIJI ( ):

(HaI/IMeHOBaHI/Ie aKTa, faTa €ro NpuHATHA U HOMep)

C 3asBJIICHUEM O TIEPEBOJIC)

1. HOMCH_IGHI/IC Ha OCHOBAaHUH MPUIIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB!

a) MEPEBECTH U3 KUJIOTO (HEKHUIIOTO) B HEXMUIIOE (JKUII0€) O3 MpeBapUTEIbHBIX YCIOBUA;
(HEeHYXHOE 3a4EePKHYTh)

0) rmepeBecT U3 KUJIOT0 (HEKUIIOTO) B HEXKUJI0€ (JKUIIOE) MPHU YCIOBHH MPOBEICHUS B YCTAHOBICHHOM
MOpS/IKE CIETYIOMUX BUIOB paboT:

(mepedeHp paboT MO MEPEyCTPOUCTBY

(meperiaHupOBKE) MOMEIICHHS

WJIN WHBIX HEOOXOANMBIX paboT 10 pEMOHTY, PEKOHCTPYKIIMH, PECTaBpanyyl MOMEIICHN )

2. OTka3arh B TEPEBOJC YKA3aHHOTO TOMEIICHHUS W3 JKWJIOro (HEXKUIIOr0) B HEXKUIOE (FKUIIOR)
B CBSI3U C

(ocHOBaHme(s1), ycTaHOBJICHHOE YacThio | cTaThu 24 XKunmumHoro koxekca Poccuiickoit denepanmn)

(TOIKHOCTD NUIIA, TOAMKUCABIIETO YBEIOMIICHHUE) (moamnuce) (pacmmdpoBKa MOANUCH)

“ ” 200 r.

M.IL
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[Tpunoxxenue 3

K aJMHHUCTPATUBHOMY DPEIJIAMEHTY IIPEI0CTaBICHUS
MyHuInanepHoH  ycmyrum  «llepeBom  xwmitoro
IIOMCHICHNUA B HCKHWIOC MHNOMCHICHHUC U HEXUIOIo
MIOMEIICHUS B )KUJIOE TIOMEIIICHHE)

Pacnucka
B IPUHATHH JOKYMEHTOB K PACCMOTPEHHIO

AnvuHKCcTpanus Y 10METECKOT0 TOPOICKOTO OKPyra
[ | (HanmeHOBaHME YIIONHOMOYEHHOTO OpraHa)

[ ]

(®.N.0. 3asBuTENS - GU3MUECKOTO JIMIAa, HAUMEHOBAHUE 3asSBUTEINS - FOPUANUECKOTO JIUIIA)

IMPUHATBI K PACCMOTPCHUIO CICAYIOIHNE JOKYMCHTDI:

Ne ni/mm HaumeHnoBanue 1OKyMEHTOB Hamuune | Kom-
JIOKY- BO

MEHTOB JIAC-

TOB
1
2
3
4
5
6
7
8
9

I[aTa nprueMa 1OKYMEHTOB

JIOKyMEHTBl ~ TIPHUHSII

(HomxHOCTD, (haMuiusi, UMs, OTYECTBO)
(Toammch)
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[Tpunoxenue 4

K aJMHHUCTPATUBHOMY DPEIJIAMEHTY IIPEI0CTaBICHUS
MyHUIMnanpHOH  ycemyru  «[lepeBom  xumitoro
IIOMCHICHNUA B HCKHWIOC MHNOMCHICHHUC U HEXUIOIo
MIOMEIICHUS B )KUJIOE TIOMEIIICHHE)

BJIOK CXEMA

HpI/IeM H perucCTpanug 3aABJIICHUSA U
npujaaracMbix JOKYMCHTOB

[IpoBepka npeAcTaBICHHBIX JOKYMEHTOB Ha COOTBETCTBUE
TpeOOBaHUSIM 3aKOHO/IaTEIbCTBA

\ 4

Hanpasnenue
MEKBEJOMCTBEHHBIX 3aIIPOCOB

PaccmoTpenue 3asBiiennss MexBeJOMCTBEHHOM
KOMHCCHEH 10 epeyCTPOMCTBY U (UITH)
MEPCIIaHNPOBKE HOMGHICHI/Iﬁ B MHOT'OKBapTUPHOM
JIOME, MEPEBOY JKUJIbIX TIOMEIICHUI B HEXUIIbIC
IIOMCIICHUA, HCXKUIIBIX HOMGHIGHI/Iﬁ B )KHJIBIC

l

v

[ToaroroBka peKoOMEHIalKil O BO3MOKHOCTH
(OTCYTCTBHM BO3MOKHOCTH) MEPEBOIA YKHUIIOTO
MTOMEIICHUS B HEXKHUIIO€ MOMeEIIeHUE (HEXHUIIOTO
ITOMEIICHMS B JKHIJIOC ITOMEIIEHHE)

l l

IloaroroBka IIOCTAHOBJIEHUS O [T0ArOTOBKa MOTHBHPOBAHHOTO
MEPEBO/IE KUJIOTO TTIOMEILIEHHS B OTKa3a
HEXUJI0€ MoMelIeHue (HEXHUIIOTO
ITOMEIICHUS B JKHII0E
MTOMEIIIEHHUE)

Hamnpasnenue

l MOTHBMPOBAHHOTO OTKa3a

BBIZIa‘Ia 3asABUTCIIFO ITIOCTAHOBJICHU ST
0 ICPEBO/JC KMUJIOT'O0 MOMCEIICHUA B
HCXKHNJIO0C MIOMCIHICHHUC (HC)KI/IHOFO

MIOMEIIIEHHUS B JKUIIOC)
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